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Educational goal

In any economy, individuals with the skills tomdigt and innovate are in great demand. To answer
this call, Hosei University established the Bussn8shool of Innovation Management in 2004. The
School awards the master’s degree, Master of BssiAdministration (MBA). In addition, students
who opt to also join the Small & Medium Enterpr{8ME) Consultant Training Program obtain the
qualification of SME Consultant Qualification alongth their master’s degrees.

The innovation management thread woven through thetMBA degree and the SME Consultant
qualification is creative disruption: the ability break free of the past business mindset to create
ideas and new businesses. We call a person withskilts a “business innovator,” and aim to nurture
such talent.

Business innovators include entrepreneurs whorstar businesses of course, but also those who
are able to drive the transformation of existingibasses towards new opportunities and business
models, and towards new markets. From this persectThe Business School of Innovative
Management aims to nurture business people witfottving three competencies:

> Competency to create new businesses (businesgosiaentures)
> Competency to transform existing businesses wamedels (business diversification)
> Competency to transform existing businesses wamarkets (business expansion)

Our curriculum is formulated on the fact that trediwal “book-learning” alone cannot sufficiently
develop business innovator talent, and thus reguines learning to be supported with practical
experience. For this reason, we utilize the “projeethod” in which students undertake their own
business project assignments, and internships ks we

Starting a new business requires an understamdipgst business cases and industry trends, as
well how this is all playing out currently, and ifmcorporate all this business knowledge into the
decision making process. Our curriculum is desigioekelp students acquire such knowledge from
past business examples through the “case methad.t@riculum also includes “IT literacy” which
emphasizes evidence-based decision-making thajrates data management, data analytics and
Information Technology.




Admission pOlicylntensifying globalization and rapidly evolving @rfation and

communications technologies are causing what mahyhe fourth industrial revolution. In such an
environment, demands are high for individuals dbleavigate this new frontier using not only the
knowledge of management and IT, but who are alsaf@dable in the new industries that emerge as
the fusion of hitherto separate industrial sectéfisat is needed is the type of person we call abas
innovator.

Business innovators are not limited to the tyfgseople with the ability to start new busines$es,
also those with the competency to pursue innovatiorexisting businesses, be that through
reorganization of existing business models, resirig of existing business organizations,
diversification to new markets, or even societabivations via social entrepreneurship.

Our goal is to develop talent with the above delis. Accordingly, our admission policy is to atmi
individuals with practical business experience wdre interested in and passionate about the
opportunity to contribute to business innovatios \(&ell providing the required transcripts, lettefs
recommendation, essays etc.)

Curriculum pOllcyThe Business School of Innovation Management offetsses of
instruction ranging from fundamental subjects tecsplized and applied subjects, with our aim being
to develop human resources with both the fundarh&ntavledge and practical skills befitting of a
Master of Business Administration with an emphasisnnovation management.

Starting a new business requires an understamdipgst business cases and industry trends, as well
how this is all playing out currently, and to inporate all this business knowledge into the degisio
making process. Our curriculum is designed to rstimlents acquire such knowledge from past
business examples through the “case method.” Ouicalum also includes “IT literacy” which
emphasizes evidence-based decision-making thagrates data management, data analytics and
Information Technology.

Our curriculum is formulated on the fact that tregiwal “book-learning” alone cannot sufficiently
develop business innovator talent, and thus reguhes learning to be supported with practical
experience. For this reason, we utilize the “projeethod” in which students undertake their own
business project assignments, and internships ks we

Diploma policy (degree-conferment policyg susiness school
of Innovation Management aims to nurture humanuess capable of pursuing innovation in society
or within an organization, and has developed itsicuium with this purpose in mind. Students
enhance their understanding of and facility withamation management through the acquisition of
designated credits in fundamental, specializedagpdied courses.

In this way, students earn the Master of Businkdministration degree as a result of gaining
knowledge of innovation theory and its practicglagations, developing an ability to perform créic
analysis in real-word environments, attaining prieficy in the conception of innovation strategies
based on analytical assessments, achieving familitige execution of strategies and tactics based i
knowledge of innovation theory and practice, anguaing skill in the communication of business

ideas to various stakeholders.
* Diploma Policy content is segmentalized, and daskon is given an item number as listed belovielRe the Web Syllabus to find out
which of the abilities detailed in the policy cam &cquired by completing the lesson.

Item Ability

DP1 Management expertise to foster social and corpamatavation

DP2 Logical analytical capacity for extracting concefotsm chaotic discussions and information in cogper
managemen

DP3 Conceptual strength to form innovative conceptmfemalysis results

DP4 Performance capability for drafting and buildingms to solve problems on the basis of managemesttise

DP5 Capacity to express enterprise ideas and managéeaeigr communications skills
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€ 2. Academic Calendar

Academic 2019 Calendar
Graduate School: Business School of Innovation Management, Major in Innovation Management
From To Details
Sat. Mar. 30 MBA special program introduction lecture
Start of new year
Mon. Apr. 1
Wed. Apr. 3 Entrance ceremony
' ’ Guidance, introduction to lecturers, welcome péstynew
Sat. Apr. 6
students
Mon. Apr. 8 Sat. Jul. 20 Period of spring term
Spring term: 14 weeks; supplementary lecturds22uto
27
Mon. Apr. 8 Sat. Jul. 20 First half of spring term: 7 weeks; supplementagtures:
Mon. Apr. 8 Sat. Jun. 1 |
Mon. Jun. 3 Sat. Jul. 20 Jul. 22 to 27 .
' ' I Second half of spring term: 7 weeks; supplemgntar
lectures: Jul. 22 to 27
Wed. Aug. 21 Wed. Sep. 11 Period of intensive summer lessons: 3 weeks
Aug. 21 to Sep. 5; supplementary lectures: Semds7
Multinational Busines$ : Sep. 7 to 11
Fri. Sep. 20 Sat. Jan. 11 Period of fall term
Fall term: 14 weeks; supplementary lectures: Novan.
. 14 to 18 and 20
Fr!. Sep. 20 Sat. Jan. 11 First half of fall term: 7 weeks; supplementaeygtlres:
Fri. Sep. 20 Thu. Nov. 7
Mon. Nov. 11 Sat. Jan. 11 Nov. 8, Jan. 14 to 18 and 20
’ ’ ’ ' Second half of fall term: 7 weeks; supplementacyures:
Jan. 14 to 18 and 20
Wed. Dec. 25 Tue. Jan. 7 Winter holidays
Tue. Jan. 21 Sun. Feb. 16 Term-end intensive pefioteeks
Sun. Mar. 1 Tue. Mar. 31 Spring vacation
Tue. Mar. 24 Commencement ceremony
Tue. Mar. 31 End of year

Transfer of lesson days on holidays (excludinggmopresentation and Multinational Businé9s

J

Wed. Apr. 10 SCh.OOI day on foundation Mon. Oct. 14 School day on Sports Day
anniversary

Tue. Apr. 30 Hol!day as set by National Tue. Oct. 22 School day on Enthronement
Holidays Law Ceremony Day
Enthronement Day for new
emperor

Wed. May 1 No-school day transferred due| Mon. Nov. 4 School day on compensatory

i . holiday for Culture Day on Nov. 3

to foundation anniversary on
Apr. 10

Thu. May 2 Hol!day as set by National Sat. Nov. 23 School day on Labor Thanksgiving
Holidays Law Day

Mon. Jul. 15 School day on Marine Day
School day on compensatory | ,,, .. . - .

Mon. Sep. 23 holiday for Autumnal Equinox Holld_a_ys are subject to change in line with legal

revisions

Day on Sep. 22




Mar.

Apr.

May

June

July

Aug.

Sep.

AY 2019 Major in Innovation Management Academic Calendar

Mon Tue Wed Thu Fri Sat Sun
18 19 20 21 22 23 24
Spring Equinox Day Commencement
Ceremony
25 26 21 28 29 30 31
1 2 3 4 5 6 7
s 3 R T " " %
@ @ @ @ @ @
Spring 1st Half @D Spring 1st Half @ Spring 1st Half @ Spring 1st Half @ Spring 1st Half @D Spring 1st Half @D
15 16 17 18 19 20 21
@ @ @ @ @ @
Spring 1st Half @ Spring 1st Half @ Spring 1st Half @ Spring 1st Half @ Spring 1st Half @ Spring 1st Half @
22 23 24 25 26 21 28
® ® ® ® ® ®
Spring 1st Half @) Spring 1st Half @ Spring 1st Half @ Spring 1st Half @ Spring 1st Half @ Spring 1st Half @)
29 30 1 2 3 4 5

Showa Day

Coronation Day holiday

Coronation Day

Coronation Day holiday

Constitution Day

Greenery Day

Children’s Day

6 Makeup holiday 7 8 9 10 11 12
olasses held|g) @ @ @ @ @
Spring 1st Half @ Spring 1st Half @ Spring 1st Half @ Spring 1st Half @ Spring 1st Half @ Spring 1st Half @
13 14 15 16 17 18 19
® ® ® ® ® ®
Spring 1st Half &) Spring 1st Half & Spring 1st Half ® Spring 1st Half ® Spring 1st Half ® Spring 1st Half &)
20 21 22 23 24 25 26
® ® ® ® ® ®
Spring 1st Half ® Spring 1st Half ® Spring 1st Half ® Spring 1st Half ® Spring 1st Half ® Spring 1st Half ®
27 28 29 30 31 1 2
@ @ @ @ @ @
Spring 1st Half @ Spring 1st Half @ Spring 1st Half @ Spring 1st Half @ Spring 1st Half @ Spring 1st Half @
3 4 5 6 7 8 9
Spring 2nd Half @ Spring 2nd Half @ Spring 2nd Half @D Spring 2nd Half @ Spring 2nd Half @ Spring 2nd Half @
10 1 12 13 14 15 16
©) ©) ® ® (©) (©)
Spring 2nd Half @ Spring 2nd Half @ Spring 2nd Half @ Spring 2nd Half @ Spring 2nd Half @ Spring 2nd Half @
17 18 19 20 21 22 23
@ ® ®
Spring 2nd Half @) Spring 2nd Half @ Spring 2nd Half @ Spring 2nd Half @) Spring 2nd Half @) Spring 2nd Half @)
24 25 26 27 28 29 30
(D) (D) () (1) () (D)
Spring 2nd Half @ Spring 2nd Half @ Spring 2nd Half @ Spring 2nd Half @ Spring 2nd Half @ Spring 2nd Half @
1 2 3 4 5 6 1
® ® @ ® ® ®
Spring 2nd Half &) Spring 2nd Half &) Spring 2nd Half & Spring 2nd Half &) Spring 2nd Half & Spring 2nd Half &)
8 9 10 1 12 13 14
® ® ® ® ® ®
Spring 2nd Half ® Spring 2nd Half ® Spring 2nd Half ® Spring 2nd Half ® Spring 2nd Half ® Spring 2nd Half ®
15 Marine Day 16 17 18 19 20 21
olasses held| i) @ @ ® @ @
Spring 2nd Half @ Spring 2nd Half @ Spring 2nd Half @ Spring 2nd Half @ Spring 2nd Half @ Spring 2nd Half @
22 23 24 25 26 21 28
Spare Dates (July 22 - 27)
29 30 31 1 2 3 4
5 6 7 8 9 10 1
Mountain Day
12 13 14 15 16 17 18

Makeup holiday

IM office is closed

IM office is closed

IM office is closed

IM office is closed

IM office is closed

IM office is closed

19 20 21 22 23 24 25

IM office is closed Spare Date Mon/Wed/Frid® Tue/Thu/Sat@ Mon/Wed/Fri@ Tue/Thu/Sat@

26 27 28 29 30 31 1
Mon/Wed/Fri@® Tue/Thu/Sat@) Mon/Wed/Fri@ Tue/Thu/Sat@ Mon/Wed/Fri® Tue/Thu/Sat®)

2 3 4 5 6 7 8
Mon/Wed/Fri® Tue/Thu/Sat® Mon/Wed/Fri@ Tue/Thu/Sat@ Spare Date Spare Date

2




Sep.

Oct.

Nov.

Dec.

2020
Jan.

Feb.

Mar.

IM office is closed

IM office is closed

IM office is closed

IM office is closed

IM office is closed

IM office is closed

Mon Tue Wed Thu Fri Sat Sun
9 10 1 12 13 14 15
Fall entrance
16 17 18 19 20 21 22
Respect for the AzedDay | GMBA Guidance for @ @ Autumnal Equinox Day
New students Fall 1st Half @ Fall 1st Half @
23 Makeup holiday |24 25 26 27 28 29
classes he\d)@ ® ® ® ® ®
Fall Ist Half @ Fall Ist Half @ Fall Ist Half @ Fall 1st Half @ Fall 1st Half @ Fall Ist Half @
30 1 2 3 4 5 6
@ @ @ @ ©] ©)
Fall 1st Half @ Fall Ist Half @ Fall Ist Half @ Fall 1st Half @ Fall 1st Half @ Fall 1st Half @
7 8 9 10 11 12 13
©) ©) ©) ©] @ @
Fall 1st Half ®) Fall 1st Half B) Fall 1st Half @) Fall 1st Half @) Fall 1st Half @ Fall 1st Half @)
14 Health and Sports Day |15 16 17 18 19 20
classes he\d)@ @ @ @ @ @
Fall 1st Half @ Fall 1st Half @ Fall 1st Half @ Fall 1st Half @ Fall 1st Half ) Fall 1st Half ®)
21 22 cothronement ceremony 0a] 23 24 25 26 27
® classes he\d)@ @ @ @ ©
Fall Ist Half &) Fall Ist Half &) Fall Ist Half ®) Fall 1st Half &) Fall 1st Half ® Fall Ist Half ®
28 29 30 31 1 2 3 Culture Day
® ® ® ® @ @
Fall 1st Half ® Fall Ist Half ®) Fall 1st Half ®) Fall 1st Half ® Fall 1st Half @ Fall 1st Half @
4 Makeup holiday 5 6 7 8 9 10
classes held)@ @ @ @
Fall 1st Half @ Fall 1st Half @ Fall 1st Half @ Fall 1st Half @) Spare Date
1 12 13 14 15 16 17
Fall 2nd Half D Fall 2nd Half @ Fall 2nd Half @ Fall 2nd Half D Fall 2nd Half Fall 2nd Half D
18 19 20 21 22 23 Labor Thanksgving Day |24
® ® @ @ @ classes held)®
Fall 2nd Half @ Fall 2nd Half @ Fall 2nd Half @ Fall 2nd Half @ Fall 2nd Half @ Fall 2nd Half @
25 26 27 28 29 30 1
® ® @ @ @ ®
Fall 2nd Half @ Fall 2nd Half @) Fall 2nd Half @) Fall 2nd Half @) Fall 2nd Half @ Fall 2nd Half @
2 3 4 5 6 7 8
(1) (1) (1) (W) (W) (D)
Fall 2nd Half @ Fall 2nd Half @ Fall 2nd Half @ Fall 2nd Half @ Fall 2nd Half @ Fall 2nd Half @
9 10 1 12 13 14 15
@ @ @ @ @ @
Fall 2nd Half &) Fall 2nd Half &) Fall 2nd Half ) Fall 2nd Half ® Fall 2nd Half ) Fall 2nd Half &)
16 17 18 19 20 21 22
® ® ® ® ® ®
Fall 2nd Half ©® Fall 2nd Half ® Fall 2nd Half ® Fall 2nd Half © Fall 2nd Half ® Fall 2nd Half ®
23 24 25 26 27 28 29
@ @ IM office is closed IM office is closed IM office is closed IM office is closed IM office is closed
Fall 2nd Half @ Fall 2nd Half @
30 31 1 2 3 4 5

IM office is closed

6 7 8 9 10 11 12
IM office is closed | IM office is closed ® ® ® @
Fall 2nd Half @ Fall 2nd Half @ Fall 2nd Half @ Fall 2nd Half @
13 Coming-of-Age Day |14 15 16 17 18 19
Spare Dates (January 14 - 18, 20)
Interenship(GMBA) starts

20 21 22 23 24 25 26
Spare Date
21 28 29 30 31 1 2
3 4 5 6 7 8 9
10 1 12 13 14 15 16

National Foundation Day
17 18 19 20 21 22 23Emperor’s Birthday
24 Makeup holiday |25 26 27 28 29 1
2 3 4 5 6 7 8
9 10 11 12 13 14 15
16 17 18 19 20 21 22

Spring Equinox Day

23 24 25 26 27 28 29

Commencement

Ceremony
30 31




@ 3. Credits Required for Program Completion

Global MBA Program
Master of Business Administration

Creditsneeded to obtain a Master of Business Administration degree are outlined below.

Enrollment in or after 2019

1.5-year system

Foundation Courses | Required courses: 10 credits

Elective cour ses. 20 credits

Specialized Courses *Those who have N2 of Japanese L anguage Proficiency Test (JLPT) or equivalent can take coursesup to 10
creditsfrom one- or two-year major cour ses (with some exceptions) of Innovation Management. They can
count as part of creditsrequired for GMBA program completion.

Applied Courses Required courses: 14 credits; Elective cour ses: 4 credits

Total Number of _
Credits Required for 48 credits
Program Completion

NOTE: Those who have N2 of Japanese Language Proficiency Test (JLPT) or equivalent can also take courses up to 10
creditsfrom other major courses and they can count as part of specialized cour ses. Note that they cannot count as part of
creditsrequired for GMBA program completion.




AY2019 Courses Available to Students in the Major in Innovation Management
Global MBA Program

Foundation Courses

Course Name Instructor Credits | Category
Global Management ;‘::?IZS ig;nh?g cr);OYang 2 Required
Business Communication in Japanese Organization Yasushi Ichimori 2 Required
% Management Strategy Kiminori Gemba 2 Required
G Strategic Organizational Management Kumiko Ito 2 Required
3 Asako Takada
Business Practice in Japan gzg:;;gﬂ\a(t;:gsura 2 Required
Kenneth Pechter
Specialized Courses
Course Name Instructor Credits | Category
Japanese Culture and Business Tomonori Akiyama 2 Elective
Accounting Yuichi Torikai 2 Elective
Logical Thinking Kaori Nishide 2 Elective
Financial Management Shohei Matsuda 2 Elective
Advanced Finance Shohei Matsuda 2 Elective
° Human Resource Management in Japan Masahiro Miyazaki 2 Elective
é Managing Talent (not available this academic year) Elective
g Opportunity and Entrepreneurship in Japan Kenneth Pechter 2 Elective
§ Media and Entertainment Kenneth Pechter 2 Elective
g Marketing in Japan Yutaka Osawa 2 Elective
o Service Management in Japan Kenneth Pechter 2 Elective
Innovation in Global Business Seiichiro Yonekura 2 Elective
Innovators and Leaders Seiichiro Yonekura 2 Elective
Digital Marketing Masao Kakihara 2 Elective
Japanese Business Leadership (not available this academic year) Elective
MBA Special Lecture Wei-Lun Chang 2 Elective
Ichgt?rtsh:sr Up to 10 credits can be used toward the specialized-course part of the required credits. Elective
Other
specialized |Up to 10 credits can be used as specialized courses other than credits required for completion. Elective
courses
Applied Courses
Course Name Instructor Credits | Category
Asako Takada
Project 1-A(Internship) Seiichiro Yonekura 6 Required
Kenneth Pechter
4 . |Project 1-B(Field Research) Shohei Matsuda 6 Required
é % . . Seiichiro Yonekura .
g S g Project 2-A(Internship) Kenneth Pechter 6 Required
E : T’w. Project 2-B(Field Research) Shohei Matsuda Required
2 § @ Japanese Management Takuya Hasegawa Required
E 8 § Multinational Business 1 Asako Takada Elective
§ E .g Multinational Business 11 (not available this academic year) Elective
g‘ % Japanese Production Management and Supply Chain Management Takuya Hasegawa Elective
~ Open Innovation NAIR, Radhakrishnan Elective
Business Leader Development I 3% (not available this academic year) Elective
Business Leader Development I 3% Seiichiro Yonekura 2 Elective

% This course is taught in Japanese

6 creditseitherfrom
Project1-Aor 1-B

6 credits eitherfrom
Project2-Aor 2-B



@ 4. OfficeHoursList of AY 2019 IM Major

AY2019 Major in Innovation Management Faculty Office Hours

Each faculty member has office hours to meet with students who wish to ask questions and seek advice. You are
welcome to visit faculty members when you wish to ask questions about what you have learned in classes.

Floor number |[Laboratory number Faculty name Office Hours
4 11 Takashi Ishijima (A& &) Monday 5 Period(16:50-18:30)
6 30 Kosuke Ogawa (/NI FLE#) Thursday 1+2 Period(8:50-12:20)
6 31 Kiminori Gemba (%15 2048) Thursday 3 Period(13:00-14:40)
: o [T T EE) e (1530-18.30)
4 9 Kenji Saotome (E A% #:R) Wednesday 6+ 7 Period(18:35-22:00)
4 3 Hiroaki Fujikawa (#%)I| #45%) Thursday 3 Period(13:00-14:40)
6 28 Asako Takada (&M FA¥F) Wednesday (15:30-18:30) / Thursday 13:30-15:00
6 32 Yuki Toyoda (2MH #H) Thursday 3 Period(13:00-14:40)
4 10 Yuji Namiki (iR =) Thursday 12:40-13:30
4 4 Hiroyuki Fujimura (B4 18:2) Thursday 3 Period(13:00-14:40)
6 29 Kenneth Pechter Friday 18:00-18:30
6 29 Shohei Matsuda (#AH [EF) Thursday 3 Period(13:00-14:40)
4 7 Atsunori Matsumoto (¥A7 ZAI) Thursday 3 Period(13:00-14:40)
4 6 Kenichiro Murakami (#f £ {#—EB) |Wednesday 5 Period(16:50-18:30)
4 5 Shoso Yamato (IUF ME=) Thursday 4 Period(15:00-16:40)
6 21 Seichiro Yonekura (K@ ER—) :&ZZ:ZZde{aS?JSj{f%o only during the Fall Semester 2nd-half)

NOTE: Faculty members other than those listed above accept questions before or after classes.




@5-1.Curriculum Map of AY 2019 Courses by Category

Foundation courses

Specialized courses (elective)
(take at least 12 credits)

Area (take at least 12 credits) Credit . .
Master of Business Credit Master of Business Credit
Administration redt Information T
RE R e 4 EVRRAETNVOEBEX 9 EURRAET NOHES . 2
NEEREREER 1 2 B /=3 vk 9 | BfiA/N—vark 9
- Ta—/rVEVRARE
IhE =) . . .as y
. PUNEREESER 11 2 | ZE— LBV REER* 2 | ok 2
Business . \
Administration RE SR 4 e 9
Strategy Opportunity and
Global Management 2 Entrepreneurship in Japan 2
Innovation in Global
Management Strategy 2 Business 2
Business Practice in J M
Japan 9 apanese Management 9
Japanese Culture and _ P RE— T v TEMS R
Business 2 AF— NT v TR Rike 2 e 2
Busi H/MEZEBUR R e 2
usiness
Administration EP /J‘ﬁ%%%ﬁ?ﬁ. 2
Strategy
(small- and SRR TR 2
medium-sized
companies, VAV N A % A1 2
venture
businesses) H/NEE P DR R AT Aike 2
HUREIRE V% A R 2
Japanese Production
Management and Supply 2
Chain Management
FRE LR 1 2 a—F Tk 2 a—F Tk 2
R E kA T 2 Innovators and Leaders 2
Human Resource
5 At i 2
Human Resource NSRS e 4 Management in Japan 2
and Organization AEEREER I 9
AHEREEw I 2
Strategic Organizational
2
Management
=TT AT e 4 AVFUVEVRRR 2
=T 4T I(e—7 1 =
\ — TRV AL
5 4 v VIR 2 VF—)bewRTA be 2
=T TUGF—F . s
N — . —E X 3 M
Marketing KU Py trF 1 v 2 ¥ TRV AV b 2
BEEFE% 9 ?emce Management in 9
apan
Media and Entertainment 2
. 2
Marketing in Japan
EE<RXI AV hke 4 EERI AV bke 4
P FIFALF =R IR YT F = XY
2 : 2
Business ke AV b
. . =857 CRUA Y
Process PRVl heRTAY bk . {*/;\:71\ FURA 4
BEIRIIRVAVERN 9 FEIYRITRXTAV b 9
ER il K & NERHEHIX

7




EVRRT—F (R —

EVFAT—F AT /5>

EPRRAT—Z (T

vv7) 2 Rk R/ Rk
I T &REEERRIS X I T ERREBREX
- . FORN =T 4
Digital Marketing
Business IT 7
ITC/r — A HHE
FUHINVIRER
Vahat Ae i g4
— . 779 Faryba—7 4
— R— R 0) >
Information e it 2 Ve
Technology TR —=Tx —DIHD 9
WEB# 5t
R 20 A 2A.
T FUR 4 YRZ 2RV AL MRk i IIRVAY M
L _ . T AT s 2
BB LT 2 | TavT v LR YTy LARER
. . YhLFLF— 7
Financing, MEHaEw (TR 2 z; hr7vT 74T
Accounting
and FHSEH 2 IR MTRIRAL B
Governance
A 2 Accounting
£#HAM 2 Financial Management
Advanced Finance
RPN AIa=mF—varvRYRA IIa=fF—vareR
=22 W RS Ve 2 v DA bk
aUYNT 4 v T Hike 2 BREMRREET
Business I{( ) TT 74 DETH 2 Logical Thinking
Skill A5
U P—FEE 2
Business
Communication in 2
Japanese Organization
BN EEREFR I
MBA%KTI#E (w7 nilRL
Application AHEE)
PP MBASRI#SE () ~— 3
Y DRER)
MBA Special Lecture
Favzs b @WHME) 10 ;Z?Z'r/’*_ﬁm’w‘
. YRR Y —F—FRE I
BEBWIE o s | EpFRRYTATRREST
2 Business Leader
.. EEDHIEE e 6 Development IT
Application
courses Project 1-A(Internship) 6 Open Innovation
Project 1-B 6
(Field Research)
Project 2-A(Internship) 6
Project 2-B 6
(Field Research)
2

Multinational Business I

% Common courses for Management of Buginess Administration and Management of Business Information master courses
@: Required courses for MBA special programs (SME Consultant Training Program)




@ 5-2. Curriculum Tree

Ideal type of human
resources to foster

Description

Description Course model

In—house innovator

Talented people who can start new businesses in—house are
nurtured by equipping students with a skill to create innovative
solutions based on business problems of their own companies.
<Importance level by category>

Business management strategy: % % %

Human resources and organization : % %

Marketing: % % Business process: % % % Business IT: % %
Financing, accounting and governance : % % Business skill: %

REBRG. BEBRRBE. Bifi1/X—av, AHE
REBER(I, L) . I—7 7427 (1. 1), I74F>
AEEEER(I.I.F

Small and Medium
Enterprise
Management
Consultant /
Consultant

Small and medium management consultants are trained by
helping students acquire consulting skills through exercises to
solve many practical problems.

<Importance level by category>

Business management strategy: % % %

Human resources and organization : % %

Marketing: % % Business process: % % Business IT: %
Financing, accounting and governance : % % % Business skill: %

aVYILAUMNEE BEDIHED. IS ERERE
. SR, BEHKG. <—7T00 (1, 0).
T7AFUR . &F

Entrepreneurial
Business Manager

Human resources capable of starting new businesses are
nurtured by having students master know—hows to establish a
business.

<Importance level by category>

Business management strategy: % % %

Human resources and organization: % Marketing: % % %
Business process: % % Business IT: %%

Financing, accounting and governance : % % % Business skill : %

RESESR. MBSHGH. ~—7 7427 (1. 0). 774
FURRBREMRBSR(I. D) . ESRRETILOEE. 7
LT F—ou TR RE—hT Y TERS R, 7L TL
F—IFAFUR E

Succeeding Business
Manager

Human resources who will succeed enterprises, especially

small and medium companies, are trained by teaching students
know—hows to explore methods to manage next—generation
businesses.

<Importance level by category>

Business management strategy: % % %

Human resources and organization : % % Marketing: %
Business process: % Business IT: %

Financing, accounting and governance : % % % Business skill: %

AMEREER(L, I). BREHG. MBESHH.
I=HTF4oT (1, 1), I7AF R REMRBR/(L .
0),YRIIR AN, &

Business Data
Scientist

Business data scientists are nurtured by helping students
become able to use data in businesses.

<Importance level by category>

Business management strategy: % %

Human resources and organization: % Marketing: %% %
Business process: % % Business IT: %% %

Financing, accounting and governance: % Business skill: %%

ECHRRAT—ERFHR—=299-FRINVR), T—E3(=
VG TR R T4V TEAR—ADEE ., RE
EERELRE

I—T40F L (T—ERITIoR—TT409) %

IT Coordinator
(Professional Talents
Capable of Realizing
IT Management)

IT coordinators are trained through systematic case training
based on guidelines for IT business management promotion
processes to nurture professional talents who can realize IT
business management.

<Importance level by category>

Business management strategy: % % %

Human resources and organization : % % Marketing: % % %
Business process: % % Business IT: %% %

Financing, accounting and governance : % % Business skill: % %

ITC—RHHE . BEIFREIE. TOCIPTRI AV,
a—FU ITEREERE. Y5IRa Ea—T(20  EY
FRTF—=EDH(R—=99- TRV R)

MOT (Management of
Technology)
Human Resources

MOT Human Resources who can create economic value by using
IT.

<Importance level by category>

Business management strategy: % % %

Human resources and organization: % % Marketing: % % %
Business process: % % Business IT: %% %

Financing, accounting and governance : % % Business skill : %%

BREEREK, Bifi1/R—2ay, TaSzobIRmT AL
b EETRDAUS, DEGBE, ITCH—ABHE. 754
FI—URRT AU ESRRTF—EDH(R—ys- TR
INR)

Global Manager

Professional talents who can make and propose business plans
in a Japanese—style management spirit anywhere in the world
using English as a common language.

<Importance level by category>

Business management strategy: % % %

Human resources and organization : % % % Marketing: % % %
Business process: % % Business IT: %% %

Financing, accounting and governance: % Business skill: %%

Global Management, Japanese Culture and Business,
Business Communication in Japanese Organization,
Management Strategy, Accounting,

Strategic Organizational Management,

Financial Management, Opportunity and Entrepreneurship
in Japan, Innovation in Global Business, Innovators and
Leaders, Service Management in Japan




€ 6. Student Status

1. Standard Duration of Program Completion

The standard duration to complete a one-and-aytealf-professional degree program (Global MBA
program) is one and a half years, and studentsaingermitted to stay in the program for a totatrmfre
than three years.

Note, however, that periods of absence shall ndhtleded in the calculation of the duration of
completing each program.

2. Completion Requirements

To earn a degree, students must meet all requirsrrethne table titled “Number of Credits Required
for Program Completion” on page 4.

3. Degrees Awarded by the Major in Innovation M anagement
The following degrees is awarded to Global MBA sid who have completed the Global MBA
program of the Major in Innovation Management, Bass School of Innovation Management.

Master of Business Administration (professionalrdeq

4. Student ID Card

Hosei graduate students are issued a student tDadaen they are admitted to their progravfour
student ID card is the only proof that you are ad¢igraduate student. You must carry it with yduhed
time and present it when you are requested to dy somember of the University staff or facultyou
are also requested to present your student IDinadch cases as when you visit the IM Office to
confirm your course registration, request your gregbort, reserve classrooms or borrow equipment, o
take regular examination&ou also need your student ID card to gain acaestassrooms, seminar
rooms, libraries, reference rooms, graduate studbntatories and the 6th floor of the Shin
Hitokuchizaka Building. In addition, you need yatudent ID card to have certificates issued by a
certificate-issuing machine. You are requestedatadte your card with care and not to lend or giue i
others.

Note that when you carry your student ID card, Wwhgca magnetic card, make sure to keep it away
from your mobile phone, which may make the cardsaiie.
Your student ID card will be activated once a sfesticker is placed on the back of the cafdke
extra care to ensure that the sticker is not dathageu cannot purchase commuter passes and the like

without the sticker on your card. Even if only #igker on your card is damaged or lost, you need t
have the sticker reissued.

When you complete your program, or withdraw ordisenissed from the University, you are
requested to return your student ID card to thevésity.
(1) Provision of a student ID card (with a sticker sofddaced on the back of the card)

New students are provided with a student ID caiaasticker by the IM Office staff at a guidance
session in September.
Current students receive a sticker with a tuitiod gee payment form in early April.
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(2) When you have lost your student ID card
Report the loss to the IM Office and the neare$icpastation. If the lost card is not found in
two weeks, it will be reissued. In such a casepfit a student ID card reissuance request form

(7F7E G B %8 17 JR), affix a certificate stamp in the amount of 2,6@® (service fee) to the form
and submit the form to the IM Office. The fee for reiasice of a sticker only is 200 yen.

(3) Student ID card number
Student ID card numbers are assigned as follows:

19 W 0001
Year of admission Business School IndigidNo.

Global MBA (1.5-year program): Student ID card Nt®W2001~

Class A (1-year program): Student ID card No.: 1901~

Class M (SME Consultant Training Program): StudBntard No.: 19W0104
Class B (2-year program): Student ID card No.: 1904t

5. Tuition and Fees

Current students will receive tuition and fee paytforms in early April and early September from
the University’s Financial Division. Tuition andee for the spring semester must be paid by theoénd
April and those for the fall semester must be fgidhe end of September.

School
Program Tuition (6 months) Mandatory fees (6 months
year
714,000 yen 180,000 yen
1st year
1.5-year program 713,000 yen 180,000 yen
2nd year 713,000 yen 180,000 yen

6. Leaveof Absence, Withdrawal, Dismissal, Readmission and Reinstatement
You can obtain various forms at the Business Scbblsinovation Management Office (hereinafter
referred to as IM Office) or by clicking on the lléay “Current Students'£ 524 J5~)” on Hosei
University’s official website (Japanese) to dowmldhe forms in PDF format.
(1) Leave of absence
A leave of absence is granted for students who ataaittend classes due to illness or another
compelling reason for a certain period of tingtudents cannot take courses during a leave ohabse
Submission deadlines vary depending on the petiddeoleave of absence. Check the table below.
Immediately after a reason that compels you to takeave of absence arises, you are requested to
submit the prescribed leave of absence request(fidti¥# /i) to the IM Office. A leave of absence is
not automatically renewed. If you need to contiteldng a leave of absence beyond the requested
period, you are required to submit a leave of abseaquest form{{=~Jfd) again for an additional
period of absence to the IM Offic&vhen you return from a leave of absence, you dmeetl to fulfill
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any special procedures.

Note that the total period of leave of absence muostexceed three years (a period of leave of
absence during the spring/fall semester shall bated as 0.5 yearsktudents who are granted a leave
of absence are exempted from tuition during theswve of absence by paying a records maintenance
fee according to the period of leave of absenchawn in the table below.

Period of leave of Deadline for submission )fRecords Effective date of

a leave of absence .
absence maintenance fee | leave of absence

request form{{K52JfH)

Entire academic

May 31 100,000 yen April 1
year
Spring semester May 31 50,000 yen April 1
Fall semester October 31 50,000 yen September 16

(2) Withdrawal

Withdrawal is granted for students who must be afayn the campus due to illness or another
compelling reason.If you intend to withdraw from the University, yare requested to submit the
prescribed withdrawal request forai (i) to the IM Office and return whatever you haverbaed
from the University (e.g. student ID card, bookd).you withdraw from the University when the
maximum period of study permitted expires, youase requested to submit a withdrawal request form
(1B“¥JH) to the IM Office. Students who intend to withdraw from the Universitg requested to submit
a withdrawal request form&-Ji#) by either of the following deadlines dependingtbeir status of
payment of tuition and fees during the academic.yea

Deadline for submission of a

Period for which tuition and . Effective date of
withdrawal request form

fees have not been paid . withdrawal
(IB=JE)

March 31 of the preceding

15t semester(6 months) May 31 :
academic year

2"d semester(6 months) October 31 September 15

Note that tuition and fees that have been paid matl be refunded for any reason. However, if
students who have paid the tuition and fees foraiteemic year submit a withdrawal request form
;&% JE) by the specified deadline shown as above, theeasity will refund an amount equivalent
to the tuition and fees for the period that beginshe day after the day of withdraw#lstudents submit
a request for withdrawal from the University asaoflate earlier than September 15 during the spring
semester or as of a date earlier than March 3hgltinie fall semester, grades for the semester isball
be recognized.
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(3) Dismissal

Students who have not paid tuition and fees by duey date (by the end of April for the spring
semester or by the end of September for the falleséer) will receive a notice of dismissal from the
University. Students whose dismissal from the University hasnbdetermined are requested to
immediately return whatever they have borrowed fthenUniversity (e.g. student ID card, books).

(4) Readmission and reinstatement

If those who withdrew from the University wish te beadmitted or if those who were dismissed
from the University due to unpaid tuition and fedsh to be reinstated, they are requediedubmit the
prescribed readmission request forf 3¢ &) or reinstatement request fordEE&ERE). After their
requests are discussed by the Business Schoat@¥ation Management Faculty Council, they may be
granted readmission or reinstatemefiose who are granted readmission or reinstatesteait be
readmitted or reinstated in the beginning of ardanac year (April) only. Therefore, they are regads
to submit a readmission request forf8%¢8) or reinstatement request ford& §£FE) by the end of
February. However, if they particularly wish to feadmitted or reinstated in the fall semester, trey
requested to submit a readmission request f@#FE) or reinstatement request forf §&5&) by the
end of July. Those who are granted readmissioreimstatement are requested to pay half of the
admission fee as a re-entry fee.
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€ 7.Taking Courses

1. Periodswhen classesare available
Classes are available for students in the Majémimovation Management during the following periods.

Since classes take place on some public holidéwgskcthe academic calendar.

Period when classes are available (Spare dates)

Spring Semester April 8-July 20 (July 22-27)
Spring Semester 1st Half April 8-June 1 (July 22-27
Spring Semester 2nd Half June 3-July 20 (July 2p-27
Summer Intensive Sessions August 21-Septemberefitd@ber 6&7)
September 7-11: Multinational Busindss
Fall Semester September 20- January 11 (Novemidan8ary 14-18&20)
Fall Semester 1st Half September 20-November 7 éNdoer 8, January 14-18&20)
Fall Semester 2nd Half November 11-January 11 @lgrlsd-18&20)

2. Total Number of Class Sessions
(1) For a 4-credit course, a 100-minute class sessibeld approximately 28 times in a given period.

(2) For a 2-credit course, a 100-munite class sessibeld approximately 14 times in a given period.
Most courses are taught for two periods in a rdver&fore, the total numbers of class sessions
shall be counted as 14 times (7 weeks). Spare Hatesbeen provided based on these numbers.

3. ClassTime Slots

1st Period 8:50 ~ 10:30
2nd Period 10:40 ~ 12:20
3rd Period 13:00 ~ 14:40
4th Period 15:00 ~ 16:40
5th Period 16:50 ~ 18:30
6th Period 18:35 ~ 20:15
7th Period 20:20 ~ 22:00
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4. Provision of Important Class I nformation
(1) Provision of important class information, includidgss cancellations

Important class information, including class calatilns, is generally informed by e-mail and posted
on the bulletin board for the Major in Innovatioralagement located in front of classroom 101 orilte
floor of the Shin Hitokuchizaka Building.

Instructors may not be able to contact the Uniwgidile to unavoidable circumstances. If they do not

show up 30 minutes after the scheduled starting,tatasses shall be cancelléd principle, make-up classes
are provided on spare dates.

(2) Emergency class cancellations
The University has the following class cancelapaticy:

a.When a major earthquake is likely to occur veryrnsoo

When a major earthquake is likely to occur in tlo&di region and its surrounding areas very soan, th
Earthquake Assessment Committee for Areas undengsified Measures against Earthquake Disaster
(the Assessment Committee), an organization sugenhby the Japan Meteorological Agency, will be
convened and will issue a warning when requiredhgycircumstances. As soon as the Assessment
Committee is convened, the University will take tbkkowing measures:
1.As soon as the University learns from TV, radimtirer media that the Assessment Committee has
been convened, it will cancel all classes. To mtogeurself from damage from the earthquake as
much as possible, you are requested to act asvillo
@ If you are at home, stay where you are.

@ If you are travelling to or from the campus, go rommediately.

@ If you are on the campus, go home immediately gfberare instructed to do so by the
University.
2.After a warning has been cancelled or the Assess@@mnmittee has been dissolved, the University
will resume classes in accordance with its claseeiation rules stipulated in “c. When a public
transport strike takes place” as shown below.
b. When disruptions to public transport services ageeted to take place due to inclememeather.
During periods when classes are in session, if mdigruptions to public transporservices are
expected to take place or commuting studentsleebylto face danger due to inclement weather, such
as typhoons and heavy snow, the University may elanlasses in accordance with the class
cancellation policy below:
1.When major disruptions to public transport serviaesexpected to take place in the Greater Tokyo
Area due to inclement weather, or when commutingestts are likely to face danger (e.g. in the
case where a wind storm warning has been issued)Jniversity officials will discuss whether to
hold or cancel classes on the day and inform lveat parties of the discussion results according
to the following rules.

(D The University will announce its decision as whetirenot to cancel the 1st and 2nd period classes

on its official twitter account by 6:00 on the dayd on its official website by around 6:30 on the
same day.
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@ The University will announce its decision as whetbe not to cancel the 3rd-5th period
classes on its official website by 10:00 on the. day
(® The University will announce its decision as whethrenot to cancel the 6th and 7th period classes
on its official website by 15:00 on the day.
2.1f the University can learn early on that majorrdgions to public transport services are likely to
take place due to inclement weather, such as typhabowill inform students as well as the faculty
and staff, on its official website by 17:00 on they before on how itslass cancellationdecisions
will be announcedaboveD-(@) and announceits decisions accordingly.
3.Notwithstanding the above, if the University camtetlmine that classes on the next day are likely to
be immensely affected, the University may decideancel the next day’s classes by 17:00 on the
day before and announce its decision on its offieébsite.
¢. When a public transport strike takes place

When JR-East train services are unavailable dggite action, classes will be cancelled in prifeip
in accordance with the following class cancellatioles:

1. If a strike does not end by 6 a.m., the 1st andganibd classes on the day will lmancelled.

2.1f a strike does not end by 10 a.m., all the clagsethe day will be cancelled.

5. CourseRegistration

You must register for courses you wish to takeameredits.Even if you attend classes and submit
assignments without having registered for coungas will be unable to earn credits from such cosirse
There is a certain time period between the firasglsession and the end of the course registiadiond.
Make sure to attend from the first class sessioeégh course that you intend to take.

(1) How to register for courses

Choose courses you wish to take from the AY 201&€ISchedule for Innovation Management
Majors (2018FfE A / N—3 3 >« v 31U A o b EEIRRHE]) and register for the courses on the web
page that can be accessed from the Universitysisite (see pages 26-3%)eb access hours for course
registration are between 10 a.m. and 2 a.m. orddl®ving day. You can access the web page and
register for courses using a PC with Internet axedgerever you are—at home or your workplace. Since
you can register for courses only during the spegtiperiod, you are requested to develop your study
plan and determine which courses to take as eafppssible After entering all required information for
your course registration, print out a copy of @murse Registration Confirmation (J& &% &% A
i %) from the web page and check the details. The caegistration process has been completed.
Make sure to register for all courses you wishat@t A copy of the Course Registration Confirmation
(B & &%F) B fMesB i85 E) is proof of your course registration. Secureltaire the copy until you
receive your grades at the end of the academic year

(2) Course registration periods
There are six course registration periods during@demic year as shown below. Within these
periods, after all registration and drop requestgpaocessed, class rosters for course instruaiitirse
prepared.No course change period is provided for the coundesse class sessions have already begun
during the course registration periofl.course change period is provided only for therses whose
classes have not yet begun during the course ragiist period. When you wish to add/drop courses
16



after course registration, you can do so duringcthese change periodsrade points from all
registered courses are used to calculate your GRérefore, it would be beneficial for you to drop
registered courses you do not wish to continuendutie course change period.

Note that course registration requests and couraage requests cannot be accepted outside the
specified periods, since a delay in finalizing c@uparticipants may disrupt class operation.

Course category by available Course registration period Course change period
period
Spring semester cour ses April 8-15

None

1st-half spring semester courses Web registration

Registration for all courses
available for the spring
2nd-half spring semester coursgssemester, including coursegune 3-10
offered by other majors and 1-

year courses.

July 1-8 August 21 & 22
Summer intensive cour ses Web registration
(August 21 only for MBA
Special Lecture)
Fall semester courses September 20-27

o None
1st-half fall semester courses | Web registration

Registration for all courses

available for the fall semeste

2nd-half fall semester courses | . . November 11-18
including courses offered by

=

other majors.

(3) Notes for course registration

a. Students cannot register for courses that areenffgr the same time slot on the same day of
the week. However, if one course begins in thengpsemester and the other begins in the fall
semester, you can register for both courses. Bvisvbicourses are offered in the same time
slot on the same day of the week and both begithersame day, you can register for them
both, as long as the credits of one of the two sesican be earned by e-learning only (see page
24-25).

b. You need to take all courses required for the degmu wish to earn. Check the number of
credits required for your program completion andilable courses on pages 4-5 and develop
your annual study plan.

c. Management Diagnosis Training | and Il are coutbes are available to SME Consultant
Training Program students only.

d. Courses with the same name, but with differentlalbbé periods and instructors, shall be
treated as the same course. Therefore, you camtdk®ne of such courses.

e. Taking courses offered by other programs or nsajor

IM major students can take courses offered by theeiHBusiness School (evening program), Major
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in Career Studies, Major in Public Policy and Sb&@avernance and Global MBA program
(hereinafter referred to as GMBA) with prior appabfrom each course instructor (attend the first
class of each course and obtain direct approval f#ach course instructor). Up to 10 credits from

such courses taken can be recognized as specializgdes and included in program completion

reguirements.
GMBA students who are admitted to having enougldege language skill can take courses offered

by 1-year program and 2-year program with priorrapal from each course instructor (attend the
first class of each course and obtain direct agdrilem each course instructor). Up to 10 credits
from such courses taken can be recognized as Bpediaourses and included in program

completion requirements.

Also note that academic years may vary by majorthatisome courses have an enrollment limit or
cannot be taken because they are seminar/traininges or other courses that are unavailable to
students in other majors. For detailed course imétion, check each major’s bulletin board/website
or contact each major’s administration office.
Students can take courses with the same name gsakihey are offered by different majors.
However, they need to make sure not to mistakemijuse the names of such courses during course
registration.
Classes of courses offered by the Hosei Businelsedb¢evening program) and Major in Career
Studies are held mainly in the Graduate Schooldigl. For class schedules and syllabi of courses
offered by other majors, check each major’'s website

f.  Study of Foreign Enterprises

In this course, students will participate in a graour to visit overseas corporations as stated
in the course syllabus.

Guidance on this course is scheduled in June. Btsidého wish to participate are requested

to register for this course.

The itinerary from departure to arrival is fixedadvance, and students are permitted neither to
travel independently during the group tour noraketa private tour before or after the group
tour. Participating students are requested to naageesentation after the tour, and they will
receive grades for this course with other counsdke fall semester in March.

(4) Changes in course offerings
Changes in course offerings for AY 2019 are shoelows.

Students who enrolled in their program in or be#&k©2018 are advised to take note of the changes
when registering for courses.

a. Courses newly available to all IM students

Course Name Course Name
/e SE R T Advanced Finance
e ZE R I i 1T Human Resource Management in Japan
[ Digital Marketing
Business Practice in Japan Open Innovation
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b. Biennial courses unavailable in AY 2019

Course Name

Course Name

A SR = BFZE T, Multinational

EVXA)—F—BREIT—1/

Businesdl Business Leader Developmeht
AR T WA ) _— 3 URR

c. Courses with a new name

Students who enrolled in their program in or befaie 2018 cannot take the same courses from
which they have earned credits under a former ndmaécated below are the courses with former

and present name.

AY 2018 Course Name

AY 2019 Course Name

PO & ARG A

FHI AT XA b &R

Organizational Management

Strategic OrganizatiMelagement
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6. Grades

(1) Grading criteria

HOSEI University has decided to install a new graslgessment criteria from the 2019 Spring Semester
intending to assess students’ grades in more ditatcordance with the new system, Grade PoiR) (G
will be changed as well. Details are as follows:

1. Definition of the New Grade Assessment Criteria (LCetter Gradg

: Achieved the course goal satisfactorily and perfdrautstandingly
: Achieved the course goal satisfactorily and perfdraxcellently

: Achieved the course goal generally

: Achieved the course goal minimally with some ingigit points

: Did not achieved the course goal

: Test not taken or impossible to grade

mooOw>»n

2. New Criteria for Grade Assessment, Grade Point,Rass/Fail

If Raw Score is Used fo . L .
Grade Assessment If Raw Score is NOT Used for Grade Assessment LG GP Pass/Fall
. Achieved the course goal satisfactorily and pertm
100 — 90 points outstandingly S 4.0
89 - 87 points A+ 3.3
. Achieved the course goal satisfactorily and pergmam
86 — 83 points excellently A 3.0
82 - 80 points A- 2.7
; Pass
79 - 77 points B+ 2.3 )
P (Credits
76 - 73 points Achieved the course goal generally B 2.0 given)
72 - 70 points B- 1.7
69 - 67 points C+ 1.3
. Achieved the course goal minimally with some
66 - 63 points insufficient points C 1.0
62 - 60 points C- 0.7
59 - 0 points Did not achieved the course goal D Fail
Test not taken or . . 0.0 | (Credits not
Impossible to grade Test not taken or impossible to grade E given)

*“+” and “-” will be used if there are additiongbints/deduction in each LG. However, they will betused for
the LG “S” and “D".

Students are graded in each course as shown abegd bn attendance and participation in class shgmu as
well as the level of proficiency demonstrated tigtosubmitted assignments and reports, exams arlik¢éhe
Check the grading criteria stated in each courbalmys.
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(2) Outline of Grade Point Average (GPA) system
The GPA is a measure of students’ average restritssall courses and is calculated by using the

formula shown below. It is shown on grade repdr&scripts and other relevant documents.

> (GP for each course registered for x number alitsdor the course)

GPA= Total number of credits for the courses registéoed

(including credits of courseswith a grade of E)

The GPA system is designed to provide students witimeasure that enables them to
comprehensively evaluate their own academic pedioca, motivate them to learn more and help them
develop their study plan to manage themselves.

The University may use the GPA to determine hohadents and select scholarship recipients. In
principle, course instructors are required to exwall students with a letter grade of S throudbrill
courses, including courses in which grades arealotilated into a GPA (i.e. courses in which graates
recorded as anything other than S through E, ssieéhpass or fail). However, grades of S througbrE f
courses in which grades are not to be includeder@PA calculation are automatically converted into
grades specified by instructors, such as P ortReatime of GPA calculation and recorded as surch o
grade reports and other relevantdocuments.
Note: As the above formula shows, credits of caugith a grade of E are included in the denominator
when calculating a GPA. To get your GPA as higpassible, you are advised to drop the courses gou d
not wish to continue during the specified coursenge period so that you will not receive an E grade
The GPA may be used when applying for scholarsaimb admission to other majors of the Hosei
University Graduate School or external graduatesish
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7. Exams

Exams take place at the end of each semester laadyastudents. However, some course instructors
evaluate students not through written exams boutjtn other assessment methods, such as oral exams a
submission of reports-or information about assessment methods, ched¢kaagse syllabus and ask each
course instructor directly when you attend the fitass.

8. Recelving Grades

Grades are assigned twice a yedou can view your grades online via the Universifyortal site
during each specified perio&Grades for the spring semester courses will bdablaibefore the fall
semester class sessions bedirades for the summer intensive, fall semester and the full AY
will be available on the announcement day of promotion and completion decisions (scheduled
for early March). Since grades are an important factor in determiningther or not you can complete
your program, make sure to check your gradesttificates containing the latest grade informatannot
be issued at the time you receive your grades.

9. Grade Appeals

If you have any questions or require clarificatedvout grades you have received for courses taken,
contact the IM Office within the specified periddr¢her information is available on the bulletindsd). You
may appeal a grade for any course taken.

10. Taking Courseswith an e-learning Option
E-learning is defined as a learning model thatvees course content via electronic means, sucheas t

Internet, enabling individuals to learn at homelgewhere away from the traditional classrod@tudents
can take courses with an e-learning option either at school or home. When choosing to learn at
home, students can earn the credits by learning through recorded class sessions without
attending the entire or part of face-to-face class sessions. To download e-learning material (handouts,

etc.), access the Class Support Syst&r#C iz > A 7 2) from the website below.

https://hcms.hosei.ac.jp/ (Japanese)
To download e-learning material (recorded classisas), access the OATube (YouTube) from the
website below.

http://oatube.media.hosei.ac.jp/ (Japanese)

Courses with an e-learning option offered by thgdvian Innovation Management are courses that
students are expected to learn effectively on thein through e-learningWhere necessary, the Major in
Innovation Management will provide face-to-facesslaessions where students can meet instructors in
person to ask questionStudents who have not registered for courses with-i2arning option can also
access e-learning material (recorded class sess$iandouts, etc.)Students may be requested by

instructors to use an E-learning System to acdass material and submit assignments for regularses.
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(1)

(2)

(3)

Note:
a. When you take a course whose credits can be eagnedearning only, you do not need to stick

to a set class schedule. However, note that yonataake both the face-to-face and e-learning
versions of the same course. Face-to-face versiorses have a class code starting with WO, while
e-learning version courses have a class codergfavith W3000.

b. You may be requested to submit evidence, suctclss/seminar summary report, to indicate
that you have taken a particular e-learning session

c. If you wish to take e-learning courses/sessionstam each course instructor and check exactly
how each course will be taught.

d. Students from other majors cannot earn creditsleamming for courses offered by the Major in
Innovation Management.

e. Ensure that you submit reports and other typesideace by set deadlines.

Courses with an e-learning option
An outline of the credit recognition requiremerts éach course with an e-learning option is shown

below.
How to use the E-learning System

To check how to use the Class Support Syst@¥EC % A 7 £), see on the website at
http://cmsguide.hosei.ac.jfJapanese).

To check how to use the OATube, see on the wefibigedM System : desknet’s) at
https://www.im.i.hosei.ac.jp/cgi-bin/dneo/dneo.cgi

(“Document Management™{ Z&H) — [IM > 27 AF5|& ] — [OATubef|H F51 %] )
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Outline of credit recognition requirementsfor courseswith an e-learning option

Introductory Accounting
(Professor Ishijima)

*Credits can be earned entirely
through e-learning

You can earn credits for this course throu-learning only withou
attending any face-to-face class sessions. Howexer, must submit
evidence that you have taken an e-learning sessfmme the next face
to-face class session is held so that you will &entked to have attendg
the previous face-to-face class session. As evalgrau are required t
submit the answer sheet of e-learning review egescthat are give
during each face-to-face session. You are alsoinegtjto submit the
presentation material of your business analysialte®btained usingd
financial statement values and an end-of-semesfartr as would beg
required if you had attended face-to-face sesslkiether or not credi
recognition can be granted depends on the qualitysubmitted
homework assignments given at each session andeyaliof-semeste
report

Start-up Strategy
(Professor Murakami)

You cannot take the credits entirely throurlearning without attendin
any face-to-face class sessions. The e-learningroistonly available ag
a relief measure for students who have no choitéobmiss a particula
face-to-face class session for illness or workteglaeasons. Note tha
face-to-face class sessions given by visiting kectuare not recorded.
When absenting yourself from a particular facefdoe class session, yg

must submit evidence that you have taken that@efsiough e-learning,

Your attendance will be acknowledged by submittthgs evidence
before the next face-to-face class session is Wedcevidence, you are
required to submit a report summarizing the esakmiints of the
relevant session in A4 paper, as well as homewbdssignment giver
during the session or your end-of semester paper\¢hether or not
credit recognition can be granted depends on thaeuand quality of
submitted homework assignments given at each seasio the quality,
of your enw-of-semester repol

- J

3%

Basic Database
(Professor Saotome)

*Credits can be earned entirely
through e-learning

You can earn credits for this course through eriegr only without
attending any face-to-face class sessions. Howeaer, must submi
evidence that you have taken an e-learning sessifore the next face
to-face class session is held so that you will &éented to have attendsg
the previous face-to-face class session. As evaerau are required {
submit a solution to a case study assigned byh#iriictor at each sessig
You are also required to submit all homework assigmts and an end-o
semester report as would be required if you haehd#dd face-to-fac
sessions. Whether credit recognition can be gradegukends on th
number and quality of submitted homework assignmegiven at eacl
session and the quality of the end-of-semestentepo

[

D
(o

> O

=

Web Construction for Managers
(Professor Saotome)

*Credits can be earned entirely
through e-learning

You can earn credits for this course throu-learning only withou
attending any face-to-face class sessions. Howexer, must submit
evidence that you have taken an e-learning sebsifmme the next face
to-face class session is held so that you will &entked to have attendg
the previous face-to-face class session. As evalgrau are required t
submit the solution of a case study assigned binttrictor at each face
to-face session. You are also required to subnlit hamework
assignments and an end-of-semester report as weutdquired if you
had attended face-to-face sessions. Whether aredit recognition car
be granted depends on the number and quality ohisigal homework
assignments given at each session and the quijibuoend-of-semeste

O

report.
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Cloud Computing
(Professor Saotome)

*Credits can be earned entirely
through e-learning

You can earn credits for this course throu-learning only withou

attending any face-to-face class sessions. Howexer, must submit
evidence that you have taken an e-learning sebsifmme the next face
to-face class session is held so that you will éented to have attendg
the previous face-to-face class session. As evalgrau are required t
submit a solution to a case study assigned by ribuictor at each
session. You are also required to submit all honkwassignments an
an end-of-semester report as would be requiredufhad attended facg
to-face sessions. Whether credit recognition cagreated depends o
the number and quality of submitted homework assigmts given at
each session and the quality of your-of-semester repo

O

|

>
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€ 8. Hose University Information System (FEBIKZIERS 2T A)

The Hosei University Information System enableslshts and faculty and staff members of Hosei

University to access campus information serviodl§wireless LANs on campus are connected to the

Hosei University Information System (Hosei d&en Net 2017 B + ~ ~ 2017]). Here, you

can learn how to access the system as a studeabandlits main functions.

(1) Access the Universifg information portal site.

a.Enter the following URL in a browser to accesshusei University Information Systeni{

BURZEHHR S AT L),

URL.: http://www.as.hosei.ac.jp/

) aboutblank ~ Microsoft Internet Explorer
| D BED FTW BECANGE Y-lD AT ?

J TELAD I bittp:/ fonee a2 hosed acjp/

E

L

-i“h
~| ] a8
© (5-Fok 7

Enter the U

Site (RECK R A — 2 LI A 1),

RL of the Hosei University Informatioargal

b.Log into the information system.
The following “net2017 Integrated Authentication System (net2B12 F8iE T AT )"
window appears on the screen. Then enter your lisemd password and click the

“Login” button.

All students were provided with a user name andwesd for integrated authentication by the

Computing and Networking Center when they enradlethe University.

P EBAE
HOSEI University

A —H—ID&)3 AT —FEMN AL, @5
ALIREL ) v DTS .
Input vour USER ID and Password.

click the login][14 4] butten.

. then

N

ThE ke
o)
USER ID

HEEEWETAN

Password

i

HHEEEWETAN

>~

All studens were provided wit a user name and
passwordor Hosei University’s net2017 integra
authenticatin by the Computing and Network
Center whe they enrolled at the Universi
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2)

(3)

(4)

Information Portal Menulf#7~— % /L X = = —) appears on the screen.

The main menu is shown on the screen. You can neeke various functions.

Functions that can be invoked from the main menu

1.Class Schedule Inquirg®3 - FF[#%IHE<:): The class schedule of your
registered courses is shown.

2. Class Cancellation Status InquirRE# Ik . I <%): Information about
scheduled class cancellations is shown.

3. Make-up Class Status Inquirigiik %% £Y): Currently unavailable.

4. Course Registration Lottery Applicatiod{ %3 B & H5%): Currently
unavailable.

5.Course Registration Reque8E{& H17%): You can make course registration
requests.

6. Course Drop RequesB({&HXiH): You can make course drop requests.

7. Credit Recognition Status Inquirdi(hZ &4k 2): You can check the
credits you have earned.

Classand Timetable Inquiry

Click the“Classand Timetable Inquiry (£ % - ¥ [#] %I B 2% )” on the main menu. Then

a classschedule for the week you have chosen appearseastthen.

3 (=1
" mizEE B
WHOFOT R b TADATA-NEEDEDE, £ TERTTEET,
ALol: [ ke B e 0] WiEE B0
Rz iE
[« |200e201 Ao7B-200e%01 A28 (3] B @ v [2006 &z |Al14 B [co|
ol * e . & =
0107 01/08 0108 01710 LTSRS 0z

o (=R [Es12 [Eisss (B

BFD Rt ALE T English1D
[ = Fa0 B

SERSWES(I  |Englsh2l BT
e BEEd BLEST [Esa1

e AR T R 1| |-

[ElEE
i 2Rt
|Eiszes
S EE AT
61568
TR
Bgch 20t
s e [ihine BiEn B HE B EPEETE = |
B2
BEEEE | 8 X UAZ1—~RS
© 17 doh

Class Cancellation Status Inquiry

Click the “Class Cancellation Status Inquirfkg#E:1ik{t<2)” on the main menu. Then

information about class cancellations for coursas gave registered for (including information

about class cancellations due to the closing ofMhieersity) is shown in theClass Cancellation
Status Inquiry Results WindowAGH Pk i R 2 b 5L — 5 i ). ”
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(5)

(6)

()

/3 Uniprove/ AS: kRS RES &2 — Bl - Microsoft Internet Explorer

| miue REE RTW BECANE SO AT | &
H(ISEl (/B 00V E0S HOLE 15930453537 | e | [BoIFoN B
e s SR —Sdm tsppozopLsnny (ZENTED
VERBEE :
" kst
=i ][5 |l [T 60| |=mke [10] [6o].
B/E ‘Hi%’ﬁElﬁ i EEI AR Fr A #HEI-F HERSEE IREAEIE Bt HEESR :ﬁi%#
1 e A0 2 Fem AL 00EE Rtm 5 85 511
2 ‘2007709 A24A 3 Gl A130030 2007 S tea ok JLEE 532
3 2007509 A24H 4 e & A140010 2007 E AEFED T E b 1511
4 2007709 A24A 5 s AL30230 007 E ik wH = 834
& | 200710 A0LH 2 Ty & A120010 2007 E Eifm ERE —Bf §5ﬂ
6 ‘200710 A0t 3 s A130030 W07 EE FHEET fEn A JAEB ez
7 A07FEI0A0E 4 i & Ala0io MOTEE HERD (PUT | mes 511
3 ‘200710 A0t 5 s | A150220 W07EE HiE wH = {834

ELEL e

Course Registration Request

Make course registration requests within the spastiferiod for each semester.

Even if you attend all class sessions for a pdefatourse, you cannot earn any credits without
making a course registration request.

Make course registration requests well in advaooesidering such factors as the course
registration period, course names, course times slod course instructors.

System Operating Environments

Operating systems: Windows Vista, 7, 8, 10
Browsers: Internet Explorer 7, 8, 9, 10, 11
* Google Chrome cannot use due to some minor problems

PDF: Acrobat Reader 7.0 or higher

* Although our verification tests found that the systwas able to work on Firefox 3.5 without any
major problems, some minor problems were detectigch as'an image was not displayed at the
correct position on the screén.

* The system may not work in environments exceptdliesommended above. Check your system
operating environment, such as the version of gotiware.

Required Browser Settings

a.Disable your pop-up blocker.

The Information System displays windows using a-ppgunction. Therefore, you need to disable
your pop-up blocker to use the system. If you tnatcess the system without disabling your pop-
up blocker, you will see a message stating “Disgbler pop-up blocker to access the

system (R 77 v 77 v v 7 ZEBELTHLEBAN <XV, ). In this case, disable

your pop-up blocker and then access the Informaigsiem again.
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(8)

b.Enable accepting cookies.

You need to enable accepting cookies to use tleration System.

c.Enable J

avaScript.

The Information System uses JavaScript. Therejane need to enable JavaScript to use the

system. Check if JavaScript runs on your computdremable it if not.

Course Registration

a.You can check registered courses, make additianake registration requests or delete course

registration requests on the “Course Registratiequest Status Windoviif&

by clicking “Course Registration RequeBt{E H i#).”
You can make an additional course registrationestly clicking the “+” icon (“Course Add
[ o).

b.Click the “+” icon for the date and period of theucse you wish

2R http://10.192 1

» SR R EE

AS:HEIEMEE WAL - Microso ft Internet Explorer

HOSEI O H%: 200803 230 20850853251

s S S E AR

0 take.

| mE mEECEEY

| [@BoZFor
CARTI01OPCTOL (2 Ead

SRR )"

[SEI[ES

i R E A AR S =

7 ozmeR
e - SEEL JREE
FEIES 0040000 FEES GIOUSELTar)
FEEHS ¥afk FiBES #®=—2F iE3
iR ESATS e e e e ahaan 1:{
1EFf- BEEHE T10z-8160 BEEFLEHEZ LT R217-1 (03000000003 /

U 2008 S EE miEH FEIEEREEIAIR (MBS RO RERERR A SaUE L.

#iI5E B 8% 2008508 5 2%/21 B00 550054

/!

You can delete the course you have ad

by clicking the
Deletion EF%E]E

“n

icon (“Course

DHEIAT).

led

WRAETER - E S BE, 23 TEE T
O ch-unEshest, BiELs- e RETEE .
| B E@ R | 1B @ miE s / |
| FromaEsl |+ #EoEm (=) B oEEE | =mna / B mizsB B mEEnE |
R EigHE /
3m M A 2k * £ +
2 IE= TR (=] IR—c=1 ==
e = B maas= HAIRE
e OperalIEF] EETS 1
PREL —EE IEEL — B b
(20 ) | e FiniE-4. QoEED % @08 m
18568
5 i
L TEFI
mH — L
&) m-yhETEnELE @ h-rok

c.The “Course Selection Windowid 24 £ H 2R i f1)” appears to show a list of courses you

can take.

FEFERE ALSE HE R B
SRR S R

Ahup/ /10182165 - Uniprove/AS WP R & %3 H ®iReado - Microseft Internet Explorer
O {2-H13: 200208 Fi28H 208908552915 | ET% ARGEAD

o TR AR SR TR IR TS D

L il (G| BT

[Fimsie0 FwHT REEETR17-1 (05000909097

=R —R | S

Bozrar
(arcoiorcTon (TENPER

|MARE [+eooin B mEam wREeS® ovaBE B
20 SEELE

—tis

Check the circle for the course you wish to take @itk the “SelectE1R)” button.

|z~ |
|ize —e|om
e
28— Wy e

20 B | i

20 TS | s
20| HE
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s —m |mee

sst
T e
4n|Mrs  |—wE

20/mrs | @@

B R INETENRLE
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d.Course Registration Request Submission

When you finish adding all the courses you wistate, click the “Submit {f 3% )” button. After

you click the"Submit (f55)” button, the system will automatically check whetter submitted
information is correct.

T Uniprove/AS STRRERT G
£ http://10.192.16. a0 -]
==
e ms e
‘I*' [ [ 3] | & |
8
R :
| I
i
[E2] [+ 3] 3] + 3]
T
|
ERD-£OM - . "
E £l REEH 18aEA Fraia CORET ==
B | |
L@ feRE BHRCEEA HR i e M | |
2 @ |weee fatETs i B i ) |
=HE | MR HEEFES 13 BT e 20| 1
|
e it Eepy |

After the system completes its check, the windoamshbelow appears on the screen.

Click “Print Course Registration Confirmatiokg (& & &k F} H ffe 3218 513 71)” to print a copy
of the “Course Registration Confirmatiof (£ 5 &k F} H 788 E13).” Then check if all courses
have been correctly registered.

A http:/ 101 S:EERE MWL LR - Microsoft Internet Explorer

D5 B8F: 2008508 H22H 20050273 2085 E SHEE ABRCEED : Bosrok

EETPE MEEEaED

FEEERREE ISR

(srpoioPrs0L (2 R

BIERFEPMER T TLELE.
| REiEH BRDEMFELL, AEETHERL T, [ARMI000501]

| TRIEE TR B ERBEEE N N[ waErrEE~ RN |

A copy of the “Course Registration Confirmatid@ &% &% F} B feid i@ &15E)" (PDF file) is
printed.

wWindows Internet Explorer

R EEERHERZENSOORETVET. L3LLTITH?
" [UNMO00220C]
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(9)

The course registration process is completed wbercgnfirm that all information on the printed
document is correct. The printed “Course Registra@onfirmation K& 1& % %8+ B a8 a )"
is proof of your course registration. Securelyirethe copy until your grades are finalized.
Course Drop Request

You can cancel course registration requests duhi@gpecified period. If you wish to drop any
courses, you are advised to cancel course regpstnaquests within the specified period.
a.Click “Course Drop &£ HiH)"” on the main menu.

You can cancel a course registration request loiiolj the"-" icon (*Course DropE{EFE H
H34]™) on the“Course Drop Request Status Winddfés By F 35 IR 0 i [f).”

The course you have dropped is showhGsurse Dropped®& & HiSEr H),” which is revocable.
b.You can revoke the status of “course dropped” pkirlg the “Revoke Course Droppeldi{i »
* ¢ >t /1)"icon.

After the course drop period, you cannot drop amyrses. Think carefully before you drop any

courses.

A hitp://10.7 S EGE HSHAR A - Microsoft Internet Explorer 9 (=1E3]

OB aNERS AGE 1seawY | 0 Ame | [@Bosron| f°
FEERH PRiARaEn (srooioeeToy (ZINTED
» R REIE
ELEERRLES
| ... [em xm
|DDADDDD FARE (HOUSE] Tarc)
=3 i 55 e it B |57 le |
g |tz FH- HETH B | AR HRI-R il
EFT BHES | T 1028160 EFEHFHRAESELRL17-1 (03-9999-9999) |
2008 R ATEA ISR FAR IEREiEREo RRNERRA U k. PIEBE: 2008508 5298 16852277163
BANETLAHCh—LEShE DL, $XERBTIET,
| | mBoRE 7 MEDREERE - B - |
Faoomn (CEEHEomE  |EESEel Q) eEnE (& mizmEE B mEnE B mizEnE
R EiEHE -
(= 2 a5 B las |
| &) wsmz FEEE
BE =B T
L s — 5 e — 85
@ (208 S (A0E() S (2084
R — —_— | -
| @ mmEz & mmEsE
|
| B PRIMCCY BFI
o2 [Ty H 8
2@ (0%l 2 08|

Aftef dropping a course, you must submit a dropest; Click thé'Submit Drop Request i 55

HiH)” button to reflect the submitted information in yaaurse registration data.

After clicking the"Submit Drop Requesti{(7#5HtiH)" button, the system will automatically check
whether the submitted information is correct.

Click the “Print Course Reqgistration Confirmatiofii & %<&} H e 3238 %0 £ 1 71)” button to

print a copy of the “Course Registration Confirmoati(fE &t &k FL B fgstiE k1) again. Then

check if all courses have been correctly registeviake sure to securely retain the printed copy.
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(10) Credit Recognition Status Inquiry (Printing of a grade report)
Click the “Credit Recognition Status Inquiry (ENZEFRIRILIEZS) button to check the
credits you have earned on the screen. You can also print your grade report on this screen.

seyoeval - A LT O

AW MRS A A E o AT
O

i N [ e W ] rare - ki

& CAESHL - omaraG ] - "
L g na
- o

(11) Links from the Student Portal Site?¢E AR — % /L% A )

You can see a list of useful links for studentglmnlower left-hand side of the Student Portal
Site (FAER—Z VA )

The list will be updated when additional serviceslaunched.

>@1 b TOP
5> @ T+ R

> @Er_a7I

- 2 FitRER

> WebA—l|

> HSEERL |
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Introduction to links

a. User Support Site Homey(— ¥ 75— k¥4 k TOP): Click this link to visit the Information
System User Support Site.

b. Maintenance InformationA 7 7 > A {f#): Click here to view system maintenance
information, system failure information, etc.

c. User Manual#:/E~ = = 77 /1) Click here to learn how to use each functiothef system.

d. Class Cancellation Informatiod(“~{K:# 1% #): Click here to view information about all class

cancellations across the University.

e. Web Mail (Web 2 —/1): Click here to send or receive e-mails using yeunail address

provided by Hosei University.

f. Integrated Authentication Password Changei#8ilk/~ A 7 — KZE §): Click here to change

your password to access the net2017 integrate@mtithtion system.

g. Class Support Systeni(Z 1% 2 7 2): Click here to access the Class Support System.

You can also access the Online SyllaG#sE#f %) through this link.

h. Hosei University {5 B K¥): Click here to visit Hosei University official website.

i. Library (2E£H): Click here to visit Hosei University Libraiy official website.
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€ 9.1M System

In addition to the Hosei University Information $, which is available to all students, there is a

system called “IM System” that is available onlyinmovation Management majors. If you follow the
required procedures, you can access the IM Systemafter your program completioithe IM System
network can be accessed via wired LANs at gradstatdent laboratories, seminar rooms and faculty

offices. All wireless LANs on campus are connected to thediltniversity Information System (Hosei

Kyoken Net 2017;EBE# = v b 2017]). To authenticate your identity for the IMs$gm, log on to
Hosei University’s Integrated Authentication Systentonnect your device to a wired LAN to directly

log on to the IM System.

1. Access to the IM System

Enter the following URL in a browser to accessliieSystem.

URL.: https://www.im.i.hosei.ac.jp/cgi-bin/dneo/dnegi

User IDs and passwords to access the IM System
provided to all IM majors by the IM Office staff

during a PC guidance session.

2. Information Portal Menul§#t /R — % /L' A = = —) appears on the screen.

The main menu appears on the screen. You can nakervarious functions. Open the folder titled

“Document Management{(E# )" to refer to the system user guide.
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€ 10. CampusLife Information

1. Business School of Innovation Management Office (IM Office)
(1) Location & Office Hours [Ichigaya Campus]
- University's main office: 2-17-1 Fujimi, Chiyoda-ku, Tokyo 18260
Shin Hitokuchizaka Building: 3-3-9 Kudan-kita, Cbia-ku, Tokyo 102-0073
Phone: 03-3264-4341
- Office hours during the periods when classes asession:
Weekdays: 9:00-18:40 (except lunchtime 11:30-12:30)
Saturdays: 9:00-17:0(except lunchtime 11:30-12:30)
Closed on Sundays and public holidays when ther@arclasses
- Office hours on Saturdays and days when there@evening classes, and during the periods
when no classes are in session:
Weekdays: 9:00-17:00except lunchtime 11:30-12:30)
Saturdays: 9:00-17:0(except lunchtime 11:30-12:30)
However, the IM Office will be closed when classes cancelled due to unavoidable
circumstances, such as natural disasters.

(2) The IM Office handles matters related to the follogv
+ Class operation
+ Inquiries about course registration and creditéssu
- Implementation of examinations and distributiorgodde reports
+ Issuance of student ID cards and various certéat
+ Changes in registered student information (leav@bsEnce, withdrawal, return from leave of
absence, change of address, change of family namaage of guardian, etc.)
+ Lending classrooms
* Receipt of lost-and-found items
+ Scholarships

(3) Reporting to the IM Office

Notify the IM Office in the specified form in thease of the following:

a.Change of address
If you change your address, submit a change ofessdorm {EFTZ ¥ g " to the IM Office.
(Show us a revised residence card as evidence.)
At the same time, your address on the back of gtudent ID card will be revised and
stamped with the Presidémseal to authorize the revision.

b. Change of family name
Submit a change of family name fofmi% #f Ji ” with a copy of your certificate of residence

c. Request for use of birth family name
Submit a request for use of birth family name f&rbiz:{# H " with a copy of an extract of
your family register.
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d. Report of post-graduation destination
Submit a graduate cardzE 3 £ 7 — K ™ when you receive a diploma on the day of the
commencement.

2. Receiving Information from the IM Office
Information from the IM Office is posted on the letih board on the 1st floor of the Shin
Hitokuchizaka Building or available through otherris of communication, including the groupware
“Informatior” bulletin board. Emergency information may be predidising the groupwaree-mail
system.Use the e-mail forwarding function to read e-m#iten the IM Office at home as well. Check
for new information every day.

3. Certificates
(1) JR student discount certificate? A= fik % 1 &% 5| FE (commonly calledgakuwari [:#1]")
If you travel 100 km or more one way for acaderagearch, internship, going home or other approved
purposes, you can receive a discount on a normabfasubmitting a JR student discount certificate
when purchasing a ticket from Japan Railway (JR)student discount certificates are issued fex. fre
There are no limits on how many certificates oneregeive.JR student discount certificates can be
issued instantly from PAPYRUSMATE, a certificatsting machine located in front of classroom
101 on the 1st floor of the Shin Hitokuchizaka Binb.
* Monday—Saturday: 9:00-17:00
However, the machine may be unavailable due tdJthieersity's events.
(2) Other certificates
The certificates listed below for current studerdas be issued instantly from PAPYRUSMATE, a
certificate-issuing machine located in front ofssleoom 101 on the 1st floor of the Shin Hitokuckiza
Building. To have a certificate issued, you must bring ydudent ID card and pay 200 yen per
certificate.
Certificate of enrollmentf 7 zE " (Japanese/English)
Transcript fAEREI E" (Japanese/English)
Certificate of prospective program completiofg* I 5. iA FiE B 3 ” (Japanese/English)
Transcript & certificate of prospective program goetion “5i& « 1& T HIARERH E”
(Japanese/English)
Certificate of course registrationJEEF} H X GkiE E" (Japanese)
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(1)

(4)

Facilitiesin Shin Hitokuchizaka Building
Use of facilities
[Shin Hitokuchizaka Building, Ichigaya Campus] Hiigihours: 8:00-23:00

Note that facilities in the Shin Hitokuchizaka Rliig may be unavailable due to circumstances of
the University. You will be informed about theirawvailability through the bulletin board or otherrfes
of communication on each such occasion. For ydorimation, the entire building is closed for a day
in August due to a statutory inspection and froroddeber 31 to January 3 due to the year-end and New
Year holidays.

Smoking is prohibited inside all buildings on Icayg Campus. On this campus, smoking is
permitted only in the outdoor area between the Slitiokuchizaka Building and Law School Building
(this smoking area is shared by the Law School).

Use your student ID card to enter each facilityydti forget to bring your student ID card, you
cannot enter any facilities. Make sure to alwaysgoit with you.

Medical service is unavailable on Sundays and putsiidays. When you feel sick, do not force
yourself to go to the campus.

When you are the last person to leave a classrograduate student laboratory, make sure to turn
off the lights and the air conditioner.

Reference Room

The Shin Hitokuchizuka Building has a common refieeeroom for students of the Business School
of Innovation Management on the 1st basement level.
Make sure to bring your student ID card with yowuYheed it to enter the reference rodm.
principle, all items can only be accessed in tliereace room. If you wish to borrow items, complete
the prescribed procedure. You can then take thesi{except project reports) out from the reference
room. However, use them only inside the Shin Hitdkmaka Building. Taking them out of the
building is strictly prohibited. For more informati, refer to theReference Room User Guide(‘E
EEFEF|HDOTFF]&.” Youcan also use the library on each campus imésfs, Tama and Koganei.
Note that you need your student ID card to enteh dibrary. Check the Hosei University Library
website for library hoursThe Ichigaya Library provides guidance on how te tne library for new
students by request. If you wish to receive sudgtance, contact a library staff member.
Seminar Room

A seminar room equipped with PCs is located oril8idbasement level. The seminar room can
be accessed by current students only. You needsfodent ID card to enter the room.

The network you can access is IM’s groupware (wiretivork only). You can also use the printers.
Graduate Student Laboratory

There is a laboratory for IM major students on2hd floor. You need your student ID card to enter
the laboratory.

A seating chart is posted on the door. Take yosigaed seat.

The network you can access is IM’s groupware (wiretivork only).

If yvou are the last person to leave the laboratmake sure to turn off the printers, lights and air

conditioner.
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(5) Locker
Use your assigned locker. To use this locker, ped ®RIN as instructed in the document in your
assigned lockerWhen this electronic locker needs a new battekedps beeping. Note that in such a
case, your locker may be opened for a battery ahavith the presence of more than one IM Office
staff member.
(6) Printer consumables
Toner cartridges, ink cartridges and paper for printers in the Graduate Student
Laboratory and the Seminar Room on the 1st basement level are available at the Seminar
Room on the 1st basement level. When these items are out of stock, please come to the IM
Office. Since the budget is limited, try to save costs by printing double-sided, using a black-
and-white printer when color printing is not required, and making other efforts. If you
need other printer consumables, purchase them on your own.
(7) Other available facilities
The kitchen on the 2nd floor is for both IM and RuPolicy and Social Governance major students.
Share it with your fellow students in a considenai@nner. Please do not use the microwave and the
electric kettle at the same time. It may causdtbaker to stop operatiol.you need consumables,
purchase them on your own.
(8) Using classrooms
When you wish to use a classroom or seminar roempumposes other than classglease check
the availability at the IM Office in advance. However, you cannot use them during the early part
of each semester because class time scheduleshaiagec
Eating and drinking are prohibited in classroorAdl.laboratories on the 4th and 6th floors (with
some exceptions) can be used by anyone if thesnaidable. You cannot use any laboratories on the
5th floor. They are for Public Policy and Social\mance major students.
(9) Using photocopiers
Photocopiers are located in the reference roorh@i$t basement level, as well as on the 2nd, 4th
and 6th floors. You can use these photocopiersayittepaid card. Prepaid cards can be purchased fro
the vending machine (located next to the certiigasuing machine) on the 1st floor of the Shin
Hitokuchizaka Building, as well as vending machinashe 1st floor of the Graduate School Building
and in the Ichigaya Library.
(10) Using projectors
When you need to use a projector for purposes asah project presentation and practicing for
your class presentation, you can borrow a portatgctor from the faculty lounge on the 1st floor.
(11) Using a bicycle parking
Although there is no bicycle parking area at thm $titokuchizaka Building, you can use a bicycle
parking at the Sotobori Building (300 yen/per yagrdn request. You can also use a bicycle parking a
the graduate school of law if there is space abkldNote that law major students have priority ake
that bicycle parking. When you wish to use anyhefhicycle parking areas, please check the avkijabi
at the IM Office in advance.

5. Supporting Research Activities of Graduate Students
(1) Research Grant for Graduate Students

This grant is designed to support research ads/itf those who have published excellent
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academic research papers as graduate students laglp improve their academic abilities. The amount
of the grant is 40,000 yen per person. If you wgshpply for this grant, visit the IM Office by tlead
of February.
(2) Grant for Academic Conference Presentation for GaselStudents

This grant is provided by the University to suppgrdduate students who have presented findings
from their research or delivered a report or the &t an academic conference. The grant covers the
actual transportation and accommodation expenges.amount of the grant is up to 30,000 yen per
person. For further information, contact the IM i©éfby the end of February.

6. Financial Aid

IM major students are eligible to apply for thedfirtial aid programs listed belowarious types of
financial aid are available for IM major studeritsluding scholarships granted based on the Uniy&ss
screening, scholarships for graduate students]aships for students majoring in specific fieldsla
scholarships for international studen#ss to external grants and scholarships that ardistet below,
students who are eligible to apply may receivet&cawia e-mail or other forms of communication whe
each application process begins.

Note that even after you receive a grant or schbipy you must return it if any of the followingses
applies:

a. When your application includes a false statement

b. When you withdraw or are expelled from the Univigrsi

c. When the grant/scholarship becomes no longer nagefs some reason

d. When you are deemed as an inappropriate grantéashgb recipient

(1) Japan Student Services Organization (JASSO) LoéegGry 1 & 2
The amount provided is required to be repaid witlvithout interest after program completion.
The primary contact for this loan is the Welfarefi€af at the Student Affairs Center (1F Sotobori
Building). Leaflets and application forms will be distributggring the guidance session for IM major
students.
Category 1 (without interest): 50,000 yen/montt8®&y000 yen/month
Category 2 (with interest): Choose among the falhgwoptions: 50,000 yen/month, 80,000
yen/month, 100,000 yen/month, 130,000 yen/monttb60r000 yen/month
(2) Hosei University Centennial Scholarship
Amount to be provided: 300,000 yen (not fixed) éach of a few students.
The primary contact for this scholarship is the fatel Office at the Student Affairs Center (1F
Sotobori Building).
Application forms will be distributed with thoserfdASSO loans during the guidance session for IM
major students to be held in early April. If yolearnable to obtain an application form during the
session, contact the IM Office as early as possibtause the application period for this scholarghi
short. The University will select successful applicantsdih on an evaluation of their academic
achievements (except their project results), andige a predetermined amount around the end of the
academic year.
(3) Hosei University Graduate School Scholarships

Amount to be provided: 200,000 yen (not fixed) dach of a few students.
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The primary contact for this scholarship is the fatel Office at the Student Affairs Center (1F Sotob
Building). Application forms will be distributed with thoserfdASSO loans during the guidance session
for IM major students to be held in early April.yibu are unable to obtain an application form dyrin
the session, contact the IM Office as early asiplesbecause the application period for this safsblig
is short. The University will select successful applicantsdih on an evaluation of their academic
achievements (except their project results), andige a predetermined amount around the end of the
academic year.
National Education Loan Program

This loan program is operated by the Japan Fin@uocporation, which enables you to borrow at
lower interest rates than bankBor more information, contact the following: Eduoatl Loan Call
Center, Japan Finance Corporation
Navi Dial: 0570-008656 (nationwide phone number sgtmllers pay only local call charges no
matter where in Japan their call originates)/T8k5321-8656 (Tokyo)
Website:http://www.jfc.go.jp/k/kyouiku/index.htm{Japanese)
Scholarships and Grants for International Students

International students whose status of resident@adliege Student” may be eligible to apply for
the following grants and scholarships. For morerimiation, call the Global Education Center at 03-
3264-5475.
MEXT (Ministry of Education, Culture, Sports, Scoenand Technology) Scholarship for Privately
Financed International Students (successful appbca be selected by screening)
Scholarships/grants provided by organizations othan the University (successful applicants to be
selected by screening)
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7. Ordering Business Cards
If Business School students need business cardssfting companies for job interviews and the Jike
they can order from an on-campus printer. Printingrges are as follows:
+ 100 single-sided business cards: 1,620 yen
+ 100 double-sided business cards (Japanese & Endlisioo yen
+ Contact information and business hours are asvistio
On-campus printer: HU Co., Ltd.
Location: B1F, Boissonade Tower
Business hours: Monday—Friday, 9:00-17:00 (luncétifi :30-12:30)
Contact: Tel: 03-3264-9460 Fax: 03-3264-9853

If you cannot visit the printer during their busisehours, pay the printing charge into the account
specified on the application, which you can obteam the IM Office, and submit your completed apgtion
and payment slip to the IM OfficeAfter the printer confirms your payment, they wikgin to print your
business cards/Vhen your business cards are ready, the IM Offilanform you via e-mail. Pick them up
at the IM Office.

[Note]
Business cards are produced with the design andpatified by the University.
The mailing address on your business card shoultidteof the Shin Hitokuchizaka Building and
should read as follows: 3-3-9 Kudan-kita, Chiyoda-Kokyo 102-0073 T 102-007 3 54 1%
H X LBk 3-3-9).
The phone number and e-mail address on your bissicersl should be your personal phone
number and e-mail address.
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€ 11. Reference Room User Guide

The reference room located on the 1st basemeritdéttee Shin Hitokuchizaka Building currently
houses approximately 6,000 books and 80 titlesagjanines. Make the best use of the items for ytoulys

e \When borrowing/returning books

« To check out books, fill in the required information the book borrowing list.(Taking books out of the
ShinHitokuchizakaBuilding is strictly forbidden)

- Put the books you borrowed back in their place iwittvo weeks. (Please write returning date on the
book borrowing list.) (Japanese books are arranged on the shelves oaber. To locate a book you
need, check the signs of subject area numbersdoostthe end of each stack of shelves and each
shelf)

® \When borrowing/retur ning magazines

+ To check out magazines, fill in the required infatian on the magazine borrowing list.

- Put the magazines you borrowed back in their platien one week. (Please write returning date @n th
book borrowing list.)

 The latest issues of magazines must be returnddhvitite same day of borrowing.

® \When requesting to purchase a book
When you request to purchase a book, completechase request fornfff A\ 7 22X H A F#K) and
submit it to the IM Office. Faculty council makesdk purchase decisions.
* Note that not all requests can be accommodated.

® Project Reports
Project reports cannot be taken out. They can becomsulted inside the reference room.

® Others
*Eating and smoking in the library are prohibited.
*Students cannot access OPAC (Online Public AcCegalogue to search for the books owned by the

Hosei University libraries) at the reference room.

If you have any comments or requests regardingisieeof the reference room, contact the IM Office.

44



Reference Room, B1F, Shin Hitokuchizaka Building

<<Left>> <<Left>> <<Left>> <<Left>> <<Left>> <<Left>> <<Left>>
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<<Right>> 336.92 Business Comparison & Business Analysis 100 Philosophy Foreign Magazines, g
400 Natural Science <<Right>> Corporate Accounting 336.84 160 Religion c
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@ 700 Art Corporate Accounting & Accounting <<Right>> Internal Audit System Back Numbers L
G) 800 Language 336.94 336.9 336.85 ;
o 900 Literature Asset Valuation Financial Accounting Cost Control & Cost Accounting
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% Useful Life 336.86
e} 336.97 Budgetary Control
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Certified Public Accountant
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Services Availableto Business School of Innovation Management Students

mLibrary

o Ichigaya Library (Ichigaya Campus): Storerooms (B2i, 80’ Building)
Learning Commons (1F, Fujimizaka Building)
Ichigaya Tamachi Building Reading Room (5F, Ichigd@amachi Building)
Library hours: Monday—Saturday: 9:00-22:00

Sundays & public holidays: 10:00-17:00
Service hours: 1F Open-Stack Section Counter & BpEn-Stack Section Counter
Borrowing & returning: Monday—Saturday: 9:00-22:00
Sundays & public holidays: 10:00-17:00

Closed: During the University Festival on Ichiga&gampus
The library may be closed on days depending oritcamstances
Contact: Ichigaya Library Tel: 03-3264-9514

You can use each library on each of the three caaspeichigaya, Tama and Koganei. The three
campuses’ libraries have approximately 1.73 militems. From the Hosei University Library website,
you can access OPAC (Online Public Access Cataltmsearch for the books owned by the University
libraries). Make good use of them. For further diet#bout how to use the libraries and library lsogee
the Hosei University Library website.

Hosei University Library websitdattp://www.hosei.ac.jp/library{Japanese)

m Health Service Section
o Ichigaya Health Clinic (2F, Boissonade Tower, |cyig Campus)
Clinic hours: Monday—Friday 10:00-11:30 & 12:30-X¥:
(Clinic hours are shorter when classes are neggsion. For more information, see the website.)
Patients will be received until 15 minutes befdosing. (11:15 16:45)
Contact: Tel: 03-3264-9503
* When you visit the clinic, bring your student tiard and health insurance card with you.

Medical care and health consultation by a doctav&lable at the clinic. In addition, an annualte
examination takes place at each campus in AprignEf/you do not have any signs or symptoms, uraerg
a medical examination once a year to check on kealth status. If you need a medical examination
report ‘GEEEZERELBAE" issued by the University (campus health clinfo), purposes such as
application for a scholarship, participation iniaternship program, job hunting, and taking various
examinations, do not fail to have this annual maldéxamination. Medical examination reports careot
issued for those who have not had a medical exdimina
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m | chigaya Computing and Networking Center (4F, Boissonade Tower)
Reception hours: Monday—Friday: 9:00-11:30 & 1213060

Saturday: 9:00-12:00@only during the periods when classes are in session)
Contact: Tel: 03-3264-9636

Ichigaya Computing and Networking Center maintaind manages computers and information networks
as well as promotes education, research and offar& based on the use of computers and other eféctr
devices on Ichigaya Campus. Specifically, the Geptevides Ichigaya-based undergraduates and giedua
students with their user ID with access to the imfation Cafeteria and Computer Lab, and lends [aptGs
and other equipment to them (available serviceseguipment are subject to change).

For inquiries about borrowing laptop PCs, please contact not the IM Office but the Ichigaya
Computing and Networking Center.

(1) User ID+ Password
All students are allocated a user ID and a passwbeh enrolling at the University. No registration
procedure and fees are required.

Available services are listed below:

+ Provision of an e-mail address

+ Using an electric outlet for on-campus wired LANJarsing wireless LAN

+ Using VPN connection

» Access to Information Cafeteria (2F, FujimizakalBuig) and Computer Lab (4F-7F, Boissonade
Tower)

+ Borrowing a laptop PC

+ Using an on-demand printer (pay service)

+ Using an information system (for inquiring abowtsdes, checking the time schedule, course registrat
etc.)

(2) Using the campus-wide network
The University education network system providegiésystem, Wireless LAN service and so on for
students. Students can use this network with their laptop PCs.
For information on how to use the network, visit the Hosei Univ. Network System User
Support Website.
Hosei Univ. Network System User Support Website: http://netsys.hosei.ac.jp/

(3) Information Cafeteria (2F, Fujimizaka Building) ¢@ssible to Ichigaya-based students only)
Hours: Monday—Saturday: 8:45—-20:45 (during thequeriwhen undergraduate classes are in session
and the undergraduate examination periods)
* The Information Cafeteria is closed during undadyate summer and winter vacations and is open
with shorter service hours or closed during thégoewhen no classes are in session due to thensitive
festival. For more information, visit the Hosei Meisity Ichigaya Computing and Networking Center
(HIC) website:http://www.hosei.ac.jp/hiqfJapanese)
Available equipment: 300 PCs with Windows 8.1 anedlemand printers (pay service), scanners and
BD/DVD players.
* Tama- and Koganei-based students can access thenhatfon Cafeteria with a guest ID.
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(4)

(5)

Bowing tablet PCs and Reissuing a password (bgégta-based students only)
To borrow equipment, visit the Information Cafesgf2F, Fujimizaka Building) and show your student
ID card. Equipment is available for borrowing omly the day of your visit during the periods when
classes are in session.
Hours of borrowing: Monday—Saturday: 9:00—19:00¢ggion Hours: 9:00-17:00)
Operating system for tablet PCs available for beimg: Windows 8.1
These tablet PCs can be used on Ichigaya CampusT@King them out of the campus is prohibited.

Website
HIC Hosei University Ichigaya Computing and NetwiatkCenterhttp://hic.ws.hosei.ac.jp/
(Japanese)

m Student Counseling Office
The Student Counseling Office is open to both unpdeluates and graduate students. Your counselor

thinks together with you about various problems kiaue with your campus life to enable you to fihaes
to solutions, and offers different perspectivesreby helping you make a better step forward. Wwen
have any problems about which you wish to consiiti ®omeone or you do not know with whom you
should consult, do not hesitate to contact thec®ffiyour counselor will take time to listen to yanud
think together with you about what you should dedbre your problems. You can consult about angthin
such as your future, character, interpersonaliogiglips and relations with the opposite sex. Wm@an
feel blue, cannot sleep or do not feel like goimgc¢hool, do not hesitate to visit the Office, with
wondering if you can consult about such a thing.

1)

)

©)

How to receive a counseling session at the Studeuhseling Office

Visit the Office directly or make an appointmentgdone. A counseling session lasts about 30-45
minutes (free of charge). It is possible to extarsmkssion time upon request.

If you feel uneasy about visiting the Office alogey can bring along a friend or family member. You
can rest assured that all information shared dwingunseling session will be kept confidential.

(In the case where there is a possibility that god/or others are in danger or where any otheoiseri
events are expected to take place, the Centeinfoim your family or relevant parties.)

Location and contact information of the Stud@atinseling Office 4F, Fujimizaka Building, Ichigaya
Campus (Tel: 03-3264-9493

Hours: Monday: 9:30-17:00 Tuesday—Friday: 9:303Q@lunchtime: 11:30-12:30)

Other information

The Student Counseling Office not only providesrsaling service, but also implements the
following:

Psychological testing: It is designed to enable tpounderstand your own character and attitude
toward interpersonal relationships. The result$ lvélgiven to each student during a one-on-one
interview.

Group work sessions (during lunchtime, etc.) ainioevents: They are designed to enable
students to enjoy playing games and engage iniveeattivities with counselors.

Legal consultation: Legal counseling service bsvayer is available. The scheduled dates will be
posted on the bulletin boards on campus and thrgeStilCounseling Office website. If you wish to
receive a legal counseling session, make an appeit
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m Harassment Consultation Office
Declaration of the Prevention of Campus Harassment
““Hosei University prohibits any form of campus hamasnt’”

The University strives to ensure that all membars loe respected as individuals and guaranteed the
right to study in a comfortable, harassment-freerleng environment. Under the system established to
prevent and respond to harassment, the Universiemefforts to prevent any form of harassment.

(1) Harassment Consultation Office

A clinical psychotherapist will listen to you andlp you solve your problem. You can rest assured

that your honor and privacy will be protected. @ hesitate to visit the Office.

o Location: Ichigaya Campus

o Hours: Monday—Friday: 9:30-11:30 & 12:30-16:30 (Qgtation service may be provided between
11:30-12:30 by request. The Office is closed omt8als, Sundays and public holidays. )

o Mode of consultation: Basically, face-to-face cdtation is provided. Visit the Office after making
an appointment. Tel: 03-3264-4409 Fax: 03-3261044 E-mail: stopharass@hosei.ac.jp

* |f you contact the Office via e-mail, configureyr e-mail settings in advance to receive e-maamf

the “@adm.hosei.ac.jp” domain, because an e-maly reill be sent to you from a PC.

(2) What is campus harassment?

Campus harassment refers to any language or belwmviampus that is non-consensual and
offensive to the other party. Any language and biengerceived as unfair or offensive by the other
party are likely to be seen as harassment. Itjitant to note that everyone has their own vadunes
perceptions and that whether your particular wardactions can be categorized as harassment depends
on your relationship with the other party and tieagion before and after such words are spoken or
such actions take place. The Harassment Consult@fiice provides consultation about sexual
harassment, academic harassment and power hardasboretne University’s definition of harassment,
see the guideline available on the website below.
Website:_http://www.hosei.ac.jp/gaiyo/torikumi/hssanent/harassment.html (Japanese)

< Examples>

o Pressuring someone into a sexual relationship Ipyyimg that he/she will receive good grades,
research guidance or any other favor

o Soliciting someone relentlessly or by force to eyege sexual activity or to go together (including
stalking)

o Sexually discriminating against someone or preeguwsomeone to take on a gender-based role, making
remarks such as “you are not feminine” or “you ta@feminine for a man”

o Providing no education/research guidance withootigeason

o Not permitting someone to publicize his/her resediradings at academic conferences or in papers
without good reason

o Coercing someone into engaging in miscellaneols tasrelated to education/research or in personal
errands

(3) To create a harassment-free campus environment

o If you feel harassed, contact the Harassment Ctatgul Office without suffering alone.
If you wish, you can visit the Office with a familtgember, trusted friend or teaching staff member.

o Keep a record of when and where the harassmentredcand what was said or done to you. It will be
useful in receiving consultation or making allegas.

o In an emergency, or when you fear for your psyahickl and physical safety due to an act of violence
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seek help from people around you and report iégplice.
(4) How not to be a harasser
o Even if the other party neither objects to youmagm nor says “no,” it does not necessarily mean th
he/she agrees or consents to what you say.
If you are in a higher position than someone aroymd(e.qg. instructor, leader), take extra cautioh
to be a harasser.
o If you find out that your words or action have bgenceived as harassment, stop using such words or
engaging in such actions and apologize sincerelyamther party.
(5) If you see someone harassed
o Have the courage not to ignore it. If someone cisigou about his/her harassment experience, tell
him/her about the Harassment Consultation Office.
(6) Support for female researchers
o The University arranges female full-time facultyagsdemic staff member and a female clinical
psychotherapist 5days a week for removing psychcdbtpurden related to consultation and resolution
procedures.
For more information, visit the University’s offadiwebsite below:
http://www.hosei.ac.jp/gaiyo/torikumi/harassmerdénr.html(Japanese)

m Global Learning Office, I nter national Office and Study Abroad Office, Global Education Center (2F,
Ouchiyama Building)
Service hours: Monday-Friday: 9:00-11:30 & 12:30607
Saturday: 9:00-12:00
* The office may be closed for unexpected reasons.
* Tel: 03-3264-9315(International Office
03-3264-5475(Global Students and Scholars Support Office
03-3264-4088(Global Learning Office

G-Lounge (2F, Ouchiyama Building) Monday—Fridayd®-11:30 & 12:30-17:00 Tel: 03-3264-4502

The Global Education Center is divided into thréces. The International Office and Global
Students and Scholars Support Office offer invitatand study abroad program for overseas academic
institutions and scholars, invitation of foreigudeénts, overseas study abroad program for registere
students, holding seminar for overseas universiigents, and exchanging foreign students from eeers
universities. The Global Learning Office offers ioais programs designed to develop students into
individuals who have the spirit to take on challen@nd play important roles on the global stage.
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€ 12 Privacy Policy

As an academic institution whose duty is to contielto the higher education of the country,
Hosei University occasionally acquires, uses andagas personal information, which for the purposes
of this policy is defined as information on indiui persons, information which allows identificatiof
specific individuals or information which can besiyacompared or verified with other information in
order to identify specific individuals. When acdng, using or managing personal information as
described in the preceding paragraph, the uniyessiictly observes all laws, ordinances and
regulations related to the protection of personfarimation including the "Personal Information
Protection Law", and in addition to protecting s@ftbrmation, respects the intentions of the retéva
individual to the greatest extent possible, andéments the following measures with the firm belief
that the appropriate handling of personal inforprats a societal obligation.

Protection and M easuresfor the Safe Management of Personal I nfor mation

1. The university shall strictly observe all lawsginances and regulations related to the protecio
personal information including the "Personal Infatran Protection Law".

2. The university shall carry out strict managenfenthe protection and use of personal information
In addition to implementing audits on personal infation protection, the university shall
continually promote and plan the reform and improgat of school systems related to the use of
personal information. In the event the univershiprges an external contractor with the handling
of personal information, the university shall caomyt strict management and supervision of said
external contractor.

3. The university shall establish a set of persoxfarmation protection provisions and other intdrn
regulations on personal information and carry aaihing and education for university staff to
ensure that all university staff thoroughly implerteepersonal information protection measures.

4. The university shall maintain continuous awassna the existence of risks related to the
management of any personal information in the usityés possession, these risks include but are
not limited to illegal access, leakage, destrugteord compromise of personal information and
shall implement both human and physical safety measto protect against these risks.

5. The university shall carry out continuous refarhthis privacy policy and all internal provisions
and regulations on personal information in accotdamith the revision of relevant laws, societal
trends, audit results and other pertinent factors.

Handling of Personal I nformation
1. Purposes for which Acquired Personal Informatiory tm@ used in the event

The university collects personal information whequired, the purposes for which said
information will be used shall be made explicitlgar, the scope of use of said information shall
be limited to that required to fulfill the purposgfor which it was collected, and all other
appropriate handling measures shall be implemented.
In the event that the purpose for which collectetspnal information is to be used is changed,
such changes shall only be initiated if the newppse(s) are related to the original purpose(s)
within a reasonable scope of variation, and th&ygarwhom the information applies shall be
notified of any such changes.
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2. Provision to Third Parties
The university shall not, except in the situatistipulated in items (1) through (6) below, provide
personal data (personal information which compesgeersonal information database™ or other
sources) to any third parties without the priorsamt of parties to whom the data applies.
In addition, personal information which does nditdader the category of being "personal data"
shall still be handled in accordance to the statglased for handling personal data to the greatest
extent possible.
1). When information is handled according to aggle laws
2). When required for the protection of an indinadlsi life, or physical/financial welfare and
obtaining the authorization of the individual i$fidult or impossible
3). When specifically required for the advancenwdrublic health or the healthy upbringing of
children and obtaining the authorization of theividual is difficult or impossible
4). When required to cooperate with national or itipal entities or contractors consigned by said
entities to carry out work or activities stipulategllaw and when obtaining the authorization of
the relevant individual will hinder the operatiarfssaid entities
5). When disclosed in accordance with the uniwgssiPersonal Information Disclosure Guidelines
6). When the individual has "opted out" as proviftadn the Personal Information Protection Law

For inquiries:
For inquiries about privacy policy, please call 03-3264-9223 (General Affairs Section, General
Administration Division, Hosei University) on weekdays from 9:00 to 17:00.
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@ 13.I1chigaya Campus M ap

(1) Ouchiyama Building (Academic Affairs Department 1F, Global Education Center 2F, School of
Correspondence Education 3F)

(2) Fujimi Gate(Shop 1F, Cafeteria 3F)

(3) 80' Building (Library B4-2F)

(4) Sotobori Building (Student Center 1F, Career Center 2F)

(5) Boissonade Tower (Cafeteria B1, Admissions Center 1&2F, Health Clinic 2F)

(6) Security Office

(7) Fujimizaka Building

(8) Ichigaya All-purpose Gymnasium

(9) Ichigaya Tamachi Building (Faculty of Engineering and Design, Graduate School of Engineering
and Design, Office)

(10) Research Center for Solidarity-based Society(Yaesu Ichigaya Building 5F), Institute for

Solidarity-based Society(5 « 7F)

(11) Shin Mitsuke Building

(12) Graduate School Building

(13) Graduate School of Law Building

(14) Shin Hitokuchizaka Building

(15) Hitokuchizaka Building

(16) Kudan Building / Kudan Building Annex

(17) Kudan North Building
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[Maps and Directions]  Shin Hitokuchizaka Building

3-3-9 Kudan-kita, Chiyoda-ku, Tokyo 102-0073
Tel: 03-3264-4341 Fax: 03-3264-3990

By JR (Japan Railway) train
Nearest JR train stations:
Ichigaya Station/lidabashi Station on the Sobu Line/Chuo Line (10-minute walk)

By subway

Nearest subway stations:

Ichigaya Station on Toei Subway Shinjuku Line (10-minute walk)

lidabashi Station on Toei Subway Oedo Line (10minute walk)

Ichigaya Station/lidabashi Station on Tokyo Metro Yurakucho Line (10-minute walk)
lidabashi Station on Tokyo Metro Tozai Line (10-minute walk)

Ichigaya Station/lidabashi Station on Tokyo Metro Namboku Line (10-minute walk)

Ichigaya Tamachi Bldg.

Graduate School
Bidg, [ |

; Ichigaya Fish Center Sotobori (outer moat)

I I
Post OfflC.

Hosei Business School of
Innovation Management Kudan Bldg.
Shin Hitokuchizaka Bldg. Hitokuchizaka Bidg.

Tokyo Metro Yurakucho/Namboku Line
Ichigaya Sta. Exit 5 Tokyo Metro Yurakucho/Namboku Line
Toei Subway Oedo Line

lidabashi Sta. Exit B2a

Sotobori-dori St.

Sotobori (outer moat)

JR
lidabashi Sta.

JR Sobu/Chuo Line

Fujimi Bldg. .

Tokyo Metro Yurakucho Line
Toei Subway Shinjuku Line

Ichigaya Sta. Exit A1 Tokyo Metro Tozai Line

lidabashi Sta. Exit A4

Law School Bldg.

Yasukuni Shrine

Toei Subway Shinjuku Line
Ichigaya Sta. Exit A4

Yasukuni-dori St.

54

nziWwoueyoo oL



Shin Hitokuchizaka Building Floor

3F

Classroom 301
Classroom 302
Classroom 303
Classroom 304
Classroom 305

Experiment Lab

2F

Graduate Student Laboratory 1
(Major in Regional Policy Design)

Graduate Student Laboratory 2

(Major in Innovation Management)

1F

Classroom 101

Business School of Innovation
Management Office (IM
Office) & Regional

Policy Design Office

Faculty Common Room

303 302 301
304
fa
J J
305 306 I |2
. = Lavatory

(Experiment Lab) Elevator <

Graduate Student
Laboratory 1

Graduate Student Laboratory 2 E g

(Major in Regional

(Major in Innovation Management)

Photocopier

U

Policy Design)

usyaNy

Lavatory
Elevator
Main Entrance
I
|
Entrance g%g
101 =5
® QaQ
[]
o
IM Office & Regional
Ja! Policy Design Office
\J
Faculty Common Room I “ | %
Bl Lavatory
Elevator E]
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B1F

Seminar Room

Reference Room

Server Rooms 1 & 2
Incubation Rooms 1 & 2
Business School of Innovation
Management Storeroom

(IM Storeroom)

Server Room 2

Server
Room 1

Seminar Room

Reference Room

n ]

Incubation Room|
1

D

Incubation

Room 2
IM Storeroom

L]

Elevator

usyomy

Lavatory
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Shin Hitokuchizaka Building Floor

Labo-square 6

Labo-square 7

6F

Labo-square 8

Labo-square 9

Classroom 501

Lounge

Sk

Labo-square 4

Labo-square 5

Classroom 401

Classroom 402

Classroom 403

4F

Labo-square 1
Labo-square 2

Labo-square 3

Laboratory28 | Laboratory27|Laboratory26 | Laboratory25 | Laboratory24 | Laboratory23 | Laboratory22
I [
Labo-
Labo- Labo- Square7 Labo-
Laboratory29 square9 Square8 Square6 Laboratory21
L
Laboratory30 Laboratory31 [Laboratory32 I " | =
ES Lavatory
Elevator =
Laboratory15 Laboratory14 | Laboratory13|Laboratory12
Lounge 501
Laboratory16
Labo- Labo-
Square5 Square4
Laboratoryl7 g
Laboratory18 Laboratory19 | Laboratory20 I " I =
% Lavatory
Elevator >
Laboratory6 lLaboratory5 |Laboratory4 | Laboratory3 | Laboratory2 |Laboratoryl 401
Laboratory7 hotocopier 402
Labo- Labo- Labo- 3
Square3 Square2 Squarel
Laboratory8 403
Laboratory9 Laboratory10 |Laboratory11l I " I g -
3 Lavatory -
Elevator > -
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