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Introduction

International students, congratulations on your admission!

Hosei University, founded in 1880, is one of Japan’s major universities. Since its foundation,
many international students have studied and achieved their goals at this university. While
studying in Japan, you may encounter some difficulties being in an environment that differs
from your own country’s in terms of language, ways of thinking and so on. However, I hope
that you will always remember your initial intent, and carry it through to achieve your goals
for study abroad. Your involvement and efforts will be the first step in everything.

This handbook, created by the Global Education Center, contains information useful in your
campus life, including easy-to-understand summaries of ‘Systems for international students’,
‘Tuition, scholarships and tuition reduction and waivers’, ‘Health management’ and ‘Status of
residence and procedures’. Some of the information within is so vital that you will be required
to understand it thoroughly, so please read through this handbook and make use of it in your
campus life.

As mentioned in the handbook, you can seek help with any problems concerning your
studies and daily life from teachers or professors in your department, the secretariat of your
department or graduate school, and the staff of the Student Counseling Office and the Global
Education Center. If you have any trouble or questions, please consult these individuals.

All the staff of the Global Education Center heartily hope that your study abroad life will be
valuable, rewarding and fulfilling.

Global Education Center, Hosel University
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Chapter 1 Global Education Center

The Global Education Center provides the following support to international students.
Consultation concerning campus life is also provided, so please feel free to come and make
use of the Center.

(1) Support for campus life

Acceptance of international students, guidance and procedures concerning residence status,
information on student insurance and housing, and so on.

(2) Support for scholarships and financial aid

Invitation, selection and application of scholarships for international students;
implementation of tuition reduction and waivers.

(3) Support for various international exchange events

Support for activities of the international student association and the international student
exchange meetings; organization of and information on various international exchange
events.

1. Global Education Center and Student Counseling Office

(1) Location and hours of the Global Education Center
[Note] Reception hours may vary outside the Term of Classes.
E-mail: gso@hosei.ac.jp Website: https://www.global.hosei.ac.jp/

Ichigaya Campus

Global Education Center (2F, Ouchiyama Building)

Phone: 03-3264-5475

Hours: Monday to Friday, 9:00 to 17:00 (closed for lunch 11:30 to 12:30)
Address: 2-17-1 Fujimi, Chiyoda-ku, Tokyo 102-8160

Tama Campus

Tama unit in charge of global affairs (B1, All-purpose Building)

Phone: 042-783-2130

Hours: Monday to Friday, 9:00 to 17:00 (closed for lunch 11:30 to 12:30)

Koganei Campus

International Support Office, Academic Affairs Section
(3F, Administrative Building)

Phone: 042-387-7018

Hours: Monday to Friday, 9:00 to 17:00

(2) G-Lounge

The G-Lounge is a space for exchange among international students or between
international and Japanese students at each campus. Applications for international
volunteer activities and internships are accepted there.
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2. Global Education Center Announcements

(1) Announcement by notice

The Global Education Center provides information on various matters, such as recruitment
of scholarship students, through our website and notices posted on the bulletin board within
the Center. Regular notifications and information on internal and external events can be
found there, so please check the bulletin board regularly. (Graduate students should also
check bulletin boards at the academic affairs office.)

(2) Documents to be submitted for the new fiscal year
Please make certain to submit the following documents prior to their deadlines. Students
who fail to submit these documents are not eligible for scholarships or tuition
reduction/waivers. Details concerning submission methods and deadlines will be announced
separately.
(1) International Student Data Slip
(2) Copy of passport (portrait page)
[Note] If you are applying for the residence status ‘College Student’, please submit either the
page on which the stamp ‘APPLICATION’ is affixed, or the receipt you receive from the
Immigration Bureau upon submitting your application documents.
(3) Copy of resident card (both sides)
[Note] Please make sure that the number written in the upper right corner of the card surface
can be clearly seen.
(4) Copy of the passbook of your bank account (showing the names of the bank and
branch, the account number and the name of the account holder)
(5) Registration Form of the Tuition Reduction and Waiver System
(6) Registration Form of Scholarship (for undergraduates only)
[Note] If unavoidable circumstances will prevent you from submitting documents prior to
the deadline, you must contact the International Section, Global Education Center in
advance.

(3) Notification of Change of Contact Information (such as address, home/mobile
phone number)

In the event of any change to your home address, home phone number or mobile phone
number, please submit the ‘Notification of Address Change’

<Submit the notification to>

Undergraduate students at Ichigaya Campus | Student Affairs Office at Ichigaya Campus
Graduate Students at Ichigaya Campus Office of graduate schools

Students at Tama Campus Each office of the faculty

Students at Koganei Campus Student Affairs Office at Koganei Campus

[Note] Notification of any residential address change must be submitted to the appropriate
section of the new municipality office within 14 days of relocation, and a copy of the updated
resident card must be submitted to the Global Education Center. Notify a Japan Post branch
of the address change to have mail sent to your old address forwarded to your new address for
a year free of charge.

(4) Notification of temporary departure from Japan.
If you are leaving Japan temporarily to return to your home country, please register the
‘Notification of Temporary Departure from Japan’ on the website of Global Education Center.




B) A—JL=21—RDEIE

Ja—r VBB A — X0 B A OES TR EIC (A 12 E) | FAEAFIC b S EE
FAEHAEEL COET, F. SERR L HERR ORI N 2 B T E s A B 52
z»awiw)f WP E I CHERRL TIZE W,

2L, BHIEZOA— )= 2 — A TR IRICE S TRO DB D TIEZRL HETHIEFBIRIED D)
E"Jiﬁ"f“—t ARELTHEBLTOWET, FEEEHIOWTIE, IEMERE RIS T HREHR L TS,
PAIIEPSES

KPR T HAEREZFA, 1277 L, BN EOBRGITIIRE 230035 720 AL ~D A —)L
= o — AR OBREENENDS Z ERH D £,

YelidfE ik
KENBMNEENTHWD A—/LT KL A (Gmal@stu.hosa.acjp) 56121 L3, Gmailidweb
A—IIRDTA U H—Fy NPRORNRDLBRENLIZEZ CHMRNTEET, £7o, fHRR
ETHLD A —/AT R ZARLERERE AL T D2 & b ARETT,

< %3 >https//netsys.hosei.ac.jp/manual/manual_list.html

3. HNEANBZEDEHDOHIE

(D BZ2ET RN H— (EHERR)

AT SNVE AR DN T EOBE . T ET D120 O F AT RSA —il 4 7%
FTCWET, BRETR AP — I HKZLEOEAENH YL COET, EAEFTORAL A T4 AT —72
EHMI, ZTa— L HE R A —F TSRS, )

2) ERICK DRFEEHDORIR

gl ;ib%ﬁﬁ:ﬁﬁ‘ﬁi%é"ﬁ“é B ITED FREEEIDIE T, TN DEIFR IR FAER AR
én’% ?/fﬁ iw‘ﬁéﬂi? HG ji{k‘ I VEE A —IZBWE DRI, ok IR
FOFHEIL, T - IR O R O TRAFAHT TOET, Fild TRFETEDHIH RS - 157 O Bl bk iks
HS 50 - Eﬂ”ﬁﬂ LoTHERY iﬁ@‘( FRNTE D & AT HIRIN TIARZITAT 2 L 2V ATRE
ME D, KFZ2 T DANILTHTRSE - AF7ERE D THERE L T 7E &V,



(5) Distribution of e-mail news

The Global Education Center occasionally (once or twice a month) provides international
students with information concerning campus life. Additionally, important communications
may be distributed via e-mail at in times of disaster or other occasions in which the bulletin
board cannot be easily checked, so please confirm that you receive e-mail news from time to
time.

Generally, e-mail news is distributed as supplementary information transmission service,
not as a substitute for the bulletin board notices. During ordinary times, please check the
bulletin board for accurate and current information.

Target of distribution

Privately funded international students enrolled in this university. Registration of
freshmen takes time. Please note that the start of e-mail news distribution to freshmen may
be delayed.

Method of distribution

E-mail news is sent to the e-mail address (Gmail) provided to you by the University. As a
webmail service, Gmail can be checked from anywhere you have access to the Internet, and it
can be forwarded to another e-mail address or a mobile phone by changing a simple setting.
Reference: https://netsys.hosei.ac.jp/manual/manual_list.html

3. Systems for International Students

(1) International Student Advisor (for undergraduates)

The university offers an International Student Advisor program to provide international
students with advice and assistance in their studies and daily life. Professors from each
undergraduate faculty serve as international student advisors, whom international students
should feel free to consult with. Details such as the professors’ names and office hours will be
announced at Global Education Center.

(2) Exemption of tuition fees for students entering military service

If you must take a leave of absence due to military service, a scholarship equivalent to the
retention fee for registered absence will be paid via the prescribed procedures after returning
to school from military service. Please contact the Global Education Center for how to apply.
Applications for a leave of absence are accepted by academic affairs office. Because each
faculty and graduate school has different rules governing the permissible length of a leave of
absence, when students may start their leave and when they may return to school, please ask
your faculty or graduate school whether you can enter military service during a period
stipulated by the university rules before taking the leave of absence.
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Chapter 2 Procedures Required for Campus Life and
Relevant Offices

1. Payment of tuition (Please refer to the ‘Registration Guide’ if you are enrolled in
the fall semester)

The request for remittance of tuition (except for tuition that should be paid during the
enrolment procedure) is typically sent to your mailing address. Please be careful not to lose
the request. After tuition reduction is applied and accepted, the amount which is equivalent
to reduction amount will be paid to you as a scholarship. The schedule is as follows, and
the tuition reduction system is described in Chapter 4:

Procedures
New students Current students
Application for tuition reduction Late March ~ Early April
Mailing of the request for remittance of tuition
Early April
for spring/fall semester
Payment deadline for spring semester tuition April 30th
Mailing of the request for remittance of tuition
for fall semester Late June
Announcement for the result of tuition reduction
Late July

application
Payment deadline for fall semester tuition September 30th
Payment for tuition reduction scholarship (for

Late October
spring semester)
Payment for tuition reduction scholarship (for fall

Late March
semester)

¥ If you fail to pay tuition within the prescribed period, you will be
expelled from the university under the provision of the University
Regulations (Article 39, paragraph 1 for undergraduates; Article 39,
paragraph 1 for graduate students).

% If you cannot pay tuition prior to the deadline due to unavoidable
circumstances, you can postpone the deadline by following prescribed
procedures. Please contact each faculty offices or Student Affairs
Office at each campus. (No delayed payment is permitted for
graduate students.)

2. Student Card

You should carry your Student Card with you at all times because it is proof that you are a
student of Hosei University. Student Cards are required when you take regular
examinations; request issue of various certificates, including those of qualification for a
student discount; and purchase a student commuter pass.

_8_
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3. Leave of absence and withdrawal

If you wish to take a leave of absence or withdraw from the university due to sickness or
other unavoidable circumstances, please consult the reception of your faculty/graduate school
to inquire about the necessary procedures.

(1) Leave of absence
If you plan to take a leave of absence, please read and understand the following, and
consult your guarantor before determining whether or not you should take leave.
v A ‘leave of absence’ means that you do not attend the university during the applicable
period—that is, you do not operate as an international student. Thus, you are regarded as
having no reason to stay in Japan, and should typically return to your home country
immediately.
v’ You are prohibited from working part-time during the period of the leave. DO NOT work
part-time during the period of the leave. Please note if you are considering taking a leave of
absence for economic reasons.
< School Registration> *Confirm with the reception of your faculty or graduate school
- Please be sure to consult with the reception of your faculty or graduate school in advance
about the period during which you take a leave of absence and timing. Normally, if you
take a leave of absence, you will have to repeat a year. The situation may vary according
to your achievement, so please confirm with the reception of your faculty or graduate
school. Also, please check well about the courses that are required for compulsory courses
and graduation, please take a leave of absence after properly completing the course plan
after returning.
<Tuition Reduction / Scholarships> *Contact Global Education Center- If you repeat a year
due to a leave of absence, the year you return to the university is not eligible for tuition
reduction or waiver. Undergraduate students will typically not be eligible for the
internally-screened scholarship for international students.
For more detail, please contact Global Education Center.

<Status of residence> *Contact Global Education Center
-Normally, if you take a leave of absence, you will have to repeat a year. You may be asked

to submit a statement of the reason for your leave when you apply for your next period of
stay renewal. Please note that your residence status may not be granted if your statement
of reason for leave or your previous attendance/achievement is unsatisfactory.

v Regarding the status of residence after returning, we will support proxy application at

Global Education Center. Please consult with Global Education Center well in advance if you

need it.
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(2) Withdrawal and expulsion

If you leave Hosei University due to withdrawal or expulsion, you must return to your
home country, even if your period of stay with the status ‘College Student’ has not yet expired.
It is illegal to stay in Japan with the residence status of ‘College Student’ when you are not
attending a university.

Upon government request, the university reports students who are missing or have
withdrawn or been expelled from the university to MEXT and the immigration bureau. If you
withdraw or are expelled, please adhere to the following procedures and return to your home
country promptly. If you wish to stay in Japan, you must immediately change your residence
status from ‘College Student’ to another applicable status.

A. Notification to the Immigration Bureau of Japan

Within 14 days of withdrawal or expulsion, please submit the following documents to the
immigration bureau. You can send these documents by mail.

(1) Notification of the Accepting Organization

Form:http://www.moj.go.jp/isa/content/930002825. pdf
(2)  Residence card (send a copy if submitting by mail)
B. Notification to Hosei University

When you return to your home country, please copy the page of your passport that shows
you have departed from Japan (the page with the departure stamp), write your name and
Student Card number on the copy, and send it by mail or email to the Ichigaya Global
Education Center.

Where to submit the copy of your passport

Global Students and Scholars Support Office (GSO) Global Education Center, Hosei
University

2-17-1 Fujimi, Chiyoda-ku, Tokyo 102-8160

Email:gso@hosei.ac.jp
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4. Other procedures

(1) Issuance of certificates

a. Certificates issued by automatic certificate machines

The following certificates can be issued during service hours at any campus. Your Student
Card is required for issuance of certificates.

[Note] For graduate students wishing to have a transcript showing their academic record at
an undergraduate school of Hosei University: transcripts are issued by the reception of the
faculty from which the student graduated.

%Iistalla)tion location and service hours of automatic certificate machines (during Term of
asses

Monday - ST
Installation Location o4y Saturday and
Friday .
. holidays
st flogh Dpebiyama | g:00 _ 21:00 | 9:00 — 17:00
1st floor, Shin . . PRS-

: Hitokuchizaka Building | 9°00 —19:00 | 9:00 - 17:00 "
Ichigaya Office on st floor Certificates
o Graduate School | 9:00 — 19:00 | 9:00—17:00 | {ono? be

Building oy
> undays or
ZTI;fnf;‘é‘fi é?ﬁ%ﬁ; 9:00 — 17:00 | 9:00 - 12:00 | national
holidays
T (except for
ama Your faculty’s reception | 9:00 — 17:00 9:00-12:00 | days when
Campus classes are
ST in session)
nd floor,
Koganei Administrative . . AN - 1o
Campus Building,In front of the 9:00-17:00 900 - 12:00
Koganei Office
Type of certificate Fee
Id Certificate of student status Id Transcript Id Certificate of 200

course registration [ Certificate of expected graduation
(completion) - only for the final year [ Certificate of academic
achievement and expected graduation (completion) - only for the final
year [ Reservation slip for certificate of expected graduation
(completion) - only for students sure to graduate/complete
[d Reservation slip for certificate of academic achievement and expected
%aduation (completion) - only for students sure to graduate/complete
Certificate of medical examination - for fourth-year undergraduates
and graduates®* *For first- to third-year undergraduates, medical
examination certificates are issued at the clinic
[ Notice of medical examination results (once a year, one copy | Free of

er person)
Certificate of qualification for a student discount charge

yen/copy

b. Certificates issued by faculty/graduate school receptions (200 yen/copy)

Certificate of satisfaction of credit requirements,
Certificate of graduation (completion), Diploma,
Certificate of enrolment period, Certificate of
removal, etc.

Reception of
your faculty or graduate school’s
office
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(2) List of notification locations

Undergraduate students

Graduate students

Description : : i :
Ichigaya Tama Koganei Tama Koganei
Student
Affairs Office
reception
(you will Your Your
Reissuance of | Your faculty’s | Your faculty’s receive the graduate graduate
Student Card reception reception reissued school’s school’s
Student Card reception reception
at your
faculty’s
reception)
Change in
contact
information Ichigaya Your faculty’ Koganei Ygur Koganei
such as Student our faculty’s Student grail uzli:c © Student
address or Affairs Office reception Affairs Office Schoots Affairs Office
reception
phone
number
You have
concerns or
wish to Student Counseling Office at each campus; Global Education Center
consult with
someone
Tama Koganei
Introduction Vg)i.ggg? Student Student
of part-time Stud ’ ¢ Affairs Affairs Same as undergraduate
work and Afl,lf en Center; Center; students
airs
apartments Center S@udent' S‘gudent.
Affairs Office | Affairs Office
Scholarship
applications Your
for graduate
international school’s K .
students; Global Tama unit in | International reception Soganel
. . - . tudent
Screening Education charge of Support (Ichigaya); Affai
N . - airs
applications Center global affairs Office Tama Offices
for housing Student
for Affairs
international Office
students
Leave of
absence,
withdrawal, Your faculty’s/graduate school’s reception
return to
school, etc.
Acquisition of
recruitment Career centre at each campus
information
Ichigaya Tama Koganei Koganei
Student Student Student Your Student
You have lost Affairs Affairs Affairs graduate Affairs
something Center; Center; Center; school’s Center;
Student Student Student reception Student
Affairs Office | Affairs Office | Affairs Office Affairs Office
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Chapter 3 Various Procedures for Staying in Japan

International students are permitted to stay in Japan for the purpose of receiving education
at the university. You must follow procedures for acquisition and renewal of residence status
under the provisions of the Immigration Control and Refugee Recognition Act. Application
should be made at the nearest regional immigration bureau. Many procedures take time, so

please give yourself plenty of time to apply and avoid mistakes.

Differences between a residence status and a visa

Status of residence

Visa

Qualification for a long-term stay in Japan.

Testimonial easing entry into Japan.

It is granted during an immigration inspection and

It is acquired before immigration, and is valid
only at the time of immigration.

remains effective for a set period.

JAPAN IMMIGATION INSFECTOR

HN  One year

raLifan

i HARITAGZ
1234567890
IX 1234567
(h—tse)
BrEE, ERASE amamasse

&5 TURMER ELIZABETH

Al
Tenn 1SESHET2A 310 ww e Foan - RE
DATE OF RIETY U u -1} LT I0NAL I KL N
el
. WA T ELCR L T L1 Rt ¥ 202
e W%
FTATLS. Calbege

Tl et R iR
e 4man tzoleEionEom
(BATE OF EXFIRATING ¥ ] (] [ M
meoan EEREEEFT Ooanwmas SIS
AR 2OTAGOR] VEE iy 201495060 101

B - GAMPLE

conovz BO1SEIOAZOAETHY <r. ;
RN & YALIETY oF THIN *uka - J

It is issued at an airport or other entry point at the
time of immigration, and is renewed at the
immigration bureau.

JAPAM YI5A 2N

- T wW1238567
BHE @

Lo

e ]
[y Lo ey L]
BELIING DRAUGODS 02 JULDS
- —— ——e
SINGLE ..::?ﬁsm T YEAR
i Boa y R
63 A OOLLEBe 'E1L9ENT

G12121212 9LA° R B s
4RO kzhl_-'! ik o
e s ‘Lﬁ“‘ = e ]
1211212 W R NovE0 CHN

HTTOR- 000000

VLI PNTARDC WA EPA L i gL
G123121212<5HTTIN2701150821T1111070200000000000000

After application to an embassy or consulate
general, it is attached to the passport.

Falls under the jurisdiction of the Ministry of Justice
(immigration bureaw).

Falls under the jurisdiction of the Ministry of
Foreign Affairs (embassy or consulate general).

It expires if you no longer engage in the set activities
(for example, a student with a residence status of
‘College Student’ graduates from university and no
longer attends school), regardless of expiration date.

It expires once you immigrate using the visa,
unless it is a multiple entry visa.
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1. Change of residence status

Generally, you must acquire a residence status of ‘College Student’ in order to pursue

education at a university in Japan. With a residence status of “Temporary Visitor’, you cannot
enrol at a university.

You may enrol in Hosei University while holding a residence status of ‘Dependent’ or

‘Long-Term Resident’, but in such cases you cannot make use of the various support systems
for international students, such as scholarships and tuition reduction/waivers.

Documents required to apply for a change of residence status

ey

2

€))
(4)
(5)
(6
(7
®

Application form for permission to change residence status

The application form includes a part ‘prepared by the applicant’ and a part ‘prepared by
the organization’ (i.e., the university). Please apply for the part ‘prepared by the
organization’ at the Global Education Center/Support Office on any campus. During
busy times, documents may not be issued on the spot, so please give yourself plenty of
time to apply.

(Graduate students at the Koganei Campus apply for them at Graduate School Office)
Enrolment document (Certificate of student status)

Regular students: Issued by an automatic certificate machine

Trainees and research students*: Issued at the reception of the student’s graduate
school)

*A certificate recording notes on study duration (for trainees) or notes on research
content (for research students) is required.

Residence cardPassport

Passport

National Health Insurance Card

Student Card

Fee (4,000 yen)

Documents or other information certifying your ability to pay expenses during your stay

[Note] The immigration bureau may ask you to submit other certificates or documentation.
* Pleases submit the front and back of your new Residence Card to Global Education Center

or International Support Office(for Koganei Graduate students at Koganei Student Affairs

Office) after having received new one.
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2. Period of stay renewal

The period of stay for international students (students having a residence status of ‘College
Student’) is determined by the immigration bureau to be either three months, six months, one
year, one year and three months, two years, two years and three months, three years, three
years and three months, four years, or four years and three months. If you wish to stay in
Japan longer so as to go on to graduate school or to move up to a higher grade, you must
follow the required procedures to renew your period of stay. The application can be made as
early as three months before the expiration date of the period of stay.

| Documents required to apply for permission to renew period of stay |
(1) Application form for permission to renew period of stay

The application form includes a part ‘prepared by the applicant’ and a part ‘prepared by

the organization’ (i.e., the university). Please apply for the part ‘prepared by the

organization’ at the Global Education Center/Support Office on any campus. During
busy times, documents may not be issued on the spot, so please give yourself plenty of
time to apply.

(Graduate students at the Koganei Campus apply for them at Graduate School Office)

(2)  Enrolment document (Certificate of student status)

Regular students: Issued by an automatic certificate machine

Trainees and research students*: Issued at the reception of the student’s graduate

school)

*A certificate recording notes on study duration (for trainees) or notes on research

content (for research students) is required.

(8) Academic achievement document (Transcript; issued by an automatic certificate
machine)

[Note] If you take a leave of absence or repeat a year, you need to submit a statement of
the reason for the leave/repeat year in your next application for period of stay
renewal. If the number of credits you have earned is extremely small, your
application for period of stay renewal may be rejected.

(4)  Residence card

(5)  Passport

(6) National Health Insurance Card

(7)  Student Card

(8)  Certificate of Course Registration

(9)  Fee (4,000 yen)

(10) Documents or other information certifying your ability to pay expenses during your stay

(i.e. a copy of your bankbook, etc.)

(11) Certificate of enrollment and Certificate of Graduation at Japanese language school(In
case that you apply for extension of period of stay for the first time at Hosei)

(12) Statement of Reasons(In case that you take a leave of absence or repeat a year)

[Note] Permission for part-time jobs (permission to engage in activity other than that

permitted under the status of residence previously granted) must be obtained again at the

time of renewal for period of stay.

[Note] The immigration bureau may ask you to submit other certificates or documentation.

* During the process of application for renewal procedures, please carry an application

receipt slip at all times.

* If you stay in Japan after expiration of your period of stay, you will be considered an illegal

resident, and may be subject to forced eviction. Please give yourself plenty of time to complete

the renewal procedures.

* Pleases submit the front and back of your new Residence Card to Global Education Center

or International Support Office(for Koganei Graduate students at Koganei Student Affairs

Office) after having received new one.
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3. Re-entry

(1) Special re-entry permission

If you are returning to Japan with the same residence status within one year of departure,
please check ‘Departure with Special Re-entry Permission’ on your Embarkation Card for
Reentrant (ED card) before leaving Japan. Please be aware that if your present period of stay
expires within one year after departure, the deadline for re-entry is that expiration date.

International students leaving Japan for three months or longer must return their
residence card upon departure, regardless of whether or not the trip is part of a university
program. Subsequent application for a Certificate of Eligibility (COE) is necessary to enable
return to Japan for the resumption of studies at Hosei University. Contact the Global
Education Center before leaving Japan for more details on the process.

‘ Documents required to apply for special re-entry permission

(1) Embarkation Card for Reentrant (issued at the airport at the time of departure)
(2)  Residence card
(3) Passport
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[Note] If you intend to leave Japan, make sure to submit the ‘Notification of Temporary
Departure’ via the Global Education Center’s website.
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4. Permission to engage in activity other than that permitted under
the previously granted residence status (part-time jobs)

International students are given residence status of ‘College Student’ for the purpose of
receiving education at a university. If you intend to engage in activities outside that purpose
(for example, holding a part-time job), you must obtain advance permission from the
immigration bureau by applying for permission to engage in activity other than that
permitted under the previously granted residence status.

If you are granted permission, you can work part-time for no more than 28 hours per week,
or no more than eight hours a day during the extended vacation established by Hosei
University. You are prohibited from working part-time in any place of business engaged in
amusement-related business. If you violate this prohibition, your permission to engage in
activity other than that permitted under the previously granted residence status may be
revoked, your residence status renewal application may be rejected, or in some cases you may
be subject to forced eviction. In addition, you may risk involvement in a crime through
part-time work. Please take care not to accept offers indiscriminately.

If you have a residence status of ‘Designated Activities’ for job searching, you will have to
apply for permission to engage in activity other than that permitted under the previously
granted residence status in order to work part-time during the period in which you are
conducting your job search.

ge 1n activity

Documents required to apply for permission to en%a t
y grante

other than that permitted under the previous
residence status
(1)  Application form for permission to engage in activity other than that permitted under
the previously granted residence status (available at the Global Education Center).
(2)  Residence card
(3)  Passport
(4)  Student Card

Remember that you are staying in Japan for the purpose of education and study. That is
why you are given the residence status of ‘College Student’. If you intend to work part-time,
please observe the following rules:

(1)  Your part-time job should not interfere with your studies.

(2)  You should work part-time only to supplement school expenses and other necessary
costs during your study abroad, not to save money or send money to your family at home.

(3)  You should not engage in any sex-related amusement business.

(4)  Your part-time work should not exceed 28 hours per week, or eight hours per day during
the extended vacation.

[Note] International students of Hosei University (with the residence status of ‘College
Student) can engage in activities as RAs or TAs at the university without obtaining
permission to engage in activity other than that permitted under the previously granted
residence status.

[Note] You are prohibited from working part-time during a leave of absence.
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4 )

Statement on the back side of the permission to engage in activity other than that permitted
under the previously granted residence status, to be issued to international students
~You must avoid the following when engaging in activities other than that permitted under
the previously granted residence~

1. Activities in a place of business engaged in ‘amusement business’ as defined in Article 2,
paragraph 1 of the Act on Control and Improvement of Amusement Business, etc.

(For example, a part-time job is prohibited in hostess clubs or snack bars that entertain customers and offer foods and
drinks; cafes or bars in which lighting is below 10 1x; mahjong clubs; pachinko parlours; and clubs with slot machines. It is
illegal even to cqmplete duties such as washing dishes or cleanin'g in such shops.)

2. Activities in a place of business place engaged in ‘store-based sex-related amusement
s¥e01a1 business’ as defined in Article 2, paragraph 6 of the Act on Control and Improvement
of Amusement Business, ete.

(For example, a part-time job is prohibited in soap lands, so-called ‘fashion health’ massage stores, strip-show theatres,
so-called ‘love hotels’ and shops dealing in sex-related goods.)

3. Activities in a place of business engaged in ‘non-store sex-related amusement special
business’ as defined in Article 2, paragraph 7 of the Act on Control and Improvement of
Amusement Business, ete.

(For example, it is prohibited to engage in part-time delivery-/dispatch-style prostitution called ‘fashion health’ or
mail-order retail of adult videos.)

4. Activities in a place of business place engaged in ‘video delivery type sex-related
amusement special business’ as defined in Article 2, paragraph 8 of the Act on Control and
Improvement of Amusement Business, etc.

(For example, it is prohibited to engage part-time in distribution of obscene videos on the Internet.)

5. Activities in a place of business engaged in ‘store-based telephonic dating agency business’
as defined in Article 2, paragraph 9 of the Act on Control and Improvement of Amusement
Business, etc.

(For example, it is prohibited to engage part-time in operation of so-called ‘telephone clubs’.)

6. Activities in a place of business engaged in ‘non-store telephonic dating agency business’ as
defined in Article 2, paragraph 10 of the Act on Control and Improvement of Amusement
Business, ete.

(For example, it is prohibited to engage part-time in operation of so-called ‘two-shot dial’ or ‘message-taking dial activities.)

\_ J

Be aware of part-time jobs offering ‘easy money’!
~You might get involved in the crime!~
All the following acts are crimes, and you will be strictly punished under the laws of Japan if you perform
any of them. Beware of part-time jobs offering ‘easy money’, and do not yield to temptation. If you are asked to
take any of the following part-time jobs, report to the nearest police station immediately (dial 110).
1. Selling your bank account or mobile phone, or lending your residence card or passport.
2. Entering into a contract for mobile phones or bank accounts on behalf of another person.
3. Pretending to be a Japanese to receive goods, and transferring them to a designated location.
4. Withdrawing money using another person’s cash card.
5. Purchasing goods using another person’s credit card.
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5. Acquiring the residence status of ‘Designated Activities’ for job
search activities

If international students cannot find a job immediately after graduation from university,
they lose their status as international students, and without a job are unable to change their
residence status to one of employment. Because of this, if you intend to continue your job
search in Japan after graduation, you can change your residence status from ‘College Student’
to ‘Designated Activities’ and remain in Japan for up to one year (the period of stay for
“Designated Activities” is six months, and it can be renewed once).

If your period of stay with the status ‘College Student’ expires at the end of February or
earlier, you should renew your ‘College Student’ residence status, then change it to
‘Designated Activities’ after graduation. If your period of stay with the status ‘College
Student’ expires in or after March, you can change your residence status from ‘College
Student’ to ‘Designated Activities’ prior to graduation.

Documents required to apply for the residence status of
‘Designated Activities’ for job search activities

(1)  Application form for permission to change residence status (for ‘Designated Activities’;

available at the immigration bureau)

(2)  Documents or other information certifying your ability to pay expenses

(3) Diploma or certificate of graduation issued by the university you attended just prior to
application

(4) Testimonial concerning continued job search activities issued by the university you
attended just prior to application*®

(5)  Documents certifying that you are continuously looking for a job

(6) Residence card

(7)  Passport

*This testimonial is issued by the Global Education Center. For details concerning procedures
and so on, please consult the Global Education Center. It will require some time between your
application for a testimony and its issuance. Please allow yourself plenty of time to apply, so
as to complete all procedures prior to expiration of your period of stay. If you wish to obtain a
testimony, please consult us before graduation.

[Note] Visit Tokyo Regional Immigration Bureau at Shinagawa in case that you apply for
change of status of residence before graduation. The application may not be accepted at
other branches of the Immigration Bureau.

[Note] Make sure to notify the Global Education Center if you obtain the residence status of
‘Designated Activities’.
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6. Residence status for employment

If international students get a job in Japan, they must change their residence status from
‘College Student’ to a status relevant to their work, such as ‘Engineer/Specialist in
Humanities/International Services’. Generally, you must appear at the immigration bureau in
person to apply for a change of residence status from ‘College Student’ to anything involving
work.

Such applications are accepted in and after December of the previous year, allowing newly
graduated university students to begin work in April. The examination for a change in
residence status takes one to three months, so you must confirm the necessary procedures at
the immigration bureau or the Information Center as soon as you receive a tentative decision
on your employment.

Required documentation varies according to the specific status of residence desired or the
company you intend to work for. Not all the documents are prepared by you; many documents
must be prepared by the company, so please began your preparations well in advance of the
deadline.

Points for examination

(1) Is the student expected to have sufficient technical skill or knowledge, judging from
his/her education (faculty, department or research content) and other background?

(2)  Are the student’s technical skills and knowledge useful for the job he/she intends to
take?

(3)  Isthe employer’s treatment (including remuneration) appropriate for the student?

(4) TIs the employer expected to remain stable and consistent, judging from its size and past
results? Will the employer offer an opportunity to utilize the student's work?

Required documents
(1) Passport and residence card
(2)  Application form for permission to change residence status
(3 Employment agreement
(4)  Employer’s company brochure and financial statements
(5)  Certificate of [expected] graduation, etc.
[Note] Each individual student is expected to consult the immigration bureau and their
future employer to determine the necessary procedures.
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7. Notification of place of residence

If you have arrived in Japan for the first time and received a residence card at the airport,
please notify the municipality of your place of residence within 14 days of the date on which
you confirm your place of residence.

In the event of a relocation, please notify the municipality you move to of your place of
residence within 14 days.

Once you have completed notification of your place of residence, you may have a copy of
your residence certificate issued by the municipality as needed. A copy of your residence
certificate can be used as a public certificate of the items described, such as your name and
address.

8. Other notifications

In the following cases, you must submit a ‘Notification of the Accepting Organization’ to the
immigration bureau within 14 days. This notification can be sent by mail or through internet.
(1) If you attend another school in Japan and enter Hosei University immediately after
graduation from that school.
(No notification is required if you have already submitted a notification at the time of
the graduation from your previous school.)

(2)  If you withdraw or are expelled from university

(3)  If you graduate from university or complete your enrolled course

Documents required for a ‘Notification of the Accepting
Organization’

(1) Notification of the Accepting Organization
If you enter Hosei University from another school:
http://www.moj.go.jp/isa/content/930002913.pdf
If you leave Hosei University (graduation, completion, withdrawal or expulsion):
http://www.moj.go.jp/isa/content/930002825.pdf (2) Residence card (a copy should be enclosed
if the notification is submitted by mail)

In the event of any change in items described on your residence card other than your place
of residence (e.g., your name, date of birth, gender, nationality/region, etc.), please notify the
immigration bureau within 14 days.
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9. Contact information for the Tokyo Regional Immigration Bureau

Student Inspection Department, Tokyo Regional Immigration Bureau,
5-5-30 Konan, Minato-ku, Tokyo 108-8255 0570-034259
Office hours: 9:00 to 16:00 (except for Saturdays, Sundays and national holidays)

FEEMT A

L)L ®

]
+ JRE SRR O (EQ) 58/ TA
TRNEEER L ATERAEEERTELIT
TR AEEERI TE
CERE/ LI TREMTF L (EO R
DAMNVE (EREEA)
TREMT )L (AEDO) A SEE1ED

Tokyo Regional Immigration Bureau, Tachikawa-Branch Office
3-31-2 Kita,Kunitachi-shi,Tokyo 186-0001  042-528-7179
Office hours: 9:00 to 16:00 (except for Saturdays, Sundays and national holidays)

For information on Consultation Support Centers for Foreign Residents and Immigration
Information Centers, where you can receive consult on residence status and various
procedures, please refer to Appendix I, ‘List of Immigration Bureaus’.
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Chapter 4 Scholarships/Tuition Reduction

Notices of scholarships for international studets posted whenever available on the bulletin lmafd
each campus’s Global Education Centre, the Admatise Division of each graduate school, and Global
education center's website.

1. How to apply for scholarships (undergraduatdestts)

{Scholarships are subject to intramural selegtion
(1) Recruitment and method of application

Applications are submitted every year using thénensystem. For detailed application guidelines and
deadlines, please refer to the Guide to the Nevdéwac Year.

This online system contains a list of scholarsifipsy external foundations and other organisatitias t
are expected to be and will be offered in the aceclgear. By applying for the scholarship you wish
receive, you will automatically be a recommendeddadate when the recruitment for the scholarship
actually starts in or after AprilDetails concerning scholarship will be announcegzhsstely.)

However, scholarships listed on the online systeenrat necessarily offered every year. If there are
any new scholarships, notices will be posted ottebnlboards. Be sure to check the board at théd#&lo
Education Centre for each campus and Global educatenter's website before submitting an
application.

(2) Selection method
Candidates are chosen at the meeting of the Gixthatation Centre.

(3) Announcement
The successful candidates are announced at th&l#taestated in the guidelines for each scholarship

Applicants must check the results themselves as s@possible. Candidates will receive separate
instructions from the Global Education Centre.

(4) Contact
Global Education Centre (Ichigaya) (Tel.: 03-3264-5)
{Scholarships are not subject to intramural selagtio
Information on such scholarships will be postedtmbulletin board at the Global Education Cenfre o
each campus and Global education center's weBggications must be made directly to the scholiarsh
foundations in some cases, while forms are dideithiand collected at the Global Education Centre in
others. Please read the application guidelinedudbrbefore applying.
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I ssues to resolve before applying for an under graduate scholar ship|

(2)

(4)

()

(6)

(7)

9)

(1) Applicants for scholarships that require intdrselection must:
1) have ‘Student’ residence status as of 1 Magl{dling those in the process

2) have submitted a copy of their resident candbi¢ Global Education Cent

* Be careful, as you will not be eligible for sdiien if your ‘Student’ residenc

(3) During the selection process, important judgimeare made systematica
with the emphasis placed on academic achievementsafice exam results
for first-year students). You may not be recommenie/ou have earned

(8) Students who were held back in the previousletdc year or are taking

immigrating) and
by the deadline.
status cannot be confirmed.

If a student receives two or more scholarshipst require intramurg

selection, the total amount will be limited to agyxmately ¥50,000 for
humanities courses and ¥65,000 for science copexesionth, considering
the tuition fees. In principle, the rules of indlual scholarship

organisations will be prioritised.

very few credits each year.

Selection is usually carried out by documerddsh elimination, although

interviews may be conducted in some cases.

Students who live in a private company dornyit@an the university’s
recommendation may be treated as if they were ac$tup recipients.

Some scholarship organisations may requirepiatis to be actively
involved in organisational activities. Before makigour application, bg
sure to have a complete understanding of the abgsctpurposes, and oth
conditions of the scholarships you are applying far addition to the
amounts and other financial conditions.

In scholarship selection, the ratio of variageups of recipients may |
adjusted by nationality, department/graduate scaAndlacademic year.

leave of absence in the current academic year ate ehgible for
scholarships requiring intramural selection.

In principle, students who will be overseasinyirthe period between ti
application and the notification of results are etigible for scholarshif
selection.

D
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e
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e

a

e
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2. How to apply for scholarships (graduate students

(1) Application method

Scholarship recruitment notices will be postedhat Administrative Division of each graduate school
on the Ichigaya Campus, and at the Koganei Intiermait Office, and the Tama Student Affairs Office
and Global education center's website. Scholarghgg or may not require selection within the Hosei
University graduate schools; for other non-uniwgrsicholarships, students may apply directly to the
foundations and other organizations offering theotarships. Please confirm the application guidslin
and submit the appropriate application form to afiehe offices listed blow or to the appropriate
scholarship organization by the deadline (somecteéescholarships may require documents other than
the application form).

(2) Method of selection
Selection will be carried out by the Graduate Sti@mnmittee.

(3) Announcement

The selection results will be posted on the builétbards at the Administrative Division of each
graduate school on the Ichigaya Campus, and atKtganei Student Affairs Office(International
Support Office) and Tama Student Affairs Office.

(4) Contacts
Graduate Schools Administrative Division (tel.: 8328-0552)
Koganei Student Affairs Office (tel.: 042-387-6011)
Tama Student Affairs Office (tel.: 042-783-2152)
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Scholar ship Guide

< Eligibility criteria, recruitment periods, etc. asabject to change. Read notices carefully.

1. Undergraduate students

(1) Types of scholarships and application methods

Organization that

provides the Division Selection type Application method Note
scholarship
Appointment No appllcat_lqn is necessary. The university willese and
Hosei University A appoint recipients.
Intramural Apply using theonline system
selection PRy 9 y '
Ministry of
Education, Culture, Intramural . .
Sports, Science and B selection Apply using the online system.
Teéhnology . Studelrllts selalect%d az clandri]qlates for
Apply using the online system for current year $atships mtr:mlljrafO)rI S?hg(r:ti?]tr;;u?eilrs slglsé gt]gé/ d
(the year begins in April). These, scholarshipslsted on Scﬁglgrshi s until the final ryesults havel
C Intramural the online system. Igeen announced
selection Noatification of new scholarships will be posted tme However. students may a X v for ‘D:
Global Education Centre bulletin board. Pleaseofolthe Scholars’hi s applied f)c/>r t?]?oyu h thé
specific application instructions for each schdigrs university’ andp‘E' g?:holarships agplied f
Exte_rnal Applications and supporting documents will be sutedito directly.’ *Excepfions may apply; be surd
foundatlgns that Applications _these scholarshlp foundations via the universiiyhaut an to check the relevant details before
prowde_ D submitted via the internal selection process. applying.
scholarships university Elgnce? wg bte EOﬁtet_d k:Eas davglllable)f ﬁn tshe _(f_“a_lobal As students selected for intramurally
ucation tentre bulletin board. Fiease tollow pecific selected scholarships are expected to ac|
applllcatlon mstructlong for each scholarshl!o. the offer, speculative applications are
Applicants will apply directly to the foundation. strongly discouraged.
. o Notices will be posted (as available) on the Glopal
E Direct application

Education Centre bulletin board. Please follow specific
application instructions for each scholarship.

cept
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(2) List of scholarships (offered in FY 2020)
[Note]The scholarships amounts listed and the nurobstudents to be recommended/selected reld#@s$ei University international students_in FY 20Rkase use thislist merely asa
guide, as current recruitment periods may differ from those listed.
(1) The scholarships amounts listed and the nummbgtiudents to be recommended/selected relate seiliniversity international students in FY 2020.
(2) Scholarships are for international studentf v8tudent’ residence status only.

A. Scholarships offered by Hosei Univers{gn application to the Global Education Centneguired)

Name of Recruitment Pavment No.of | Aoplvin
organization/scholarsh Qualifications Scholarship period y S ApPPyINg
D (scheduled) schedule | recipients| in English
Hosei Internationg Humanities:
Fund(HIF) Awarded to 2, 3¢ and &' year students with excellent acadefRioon ooo/vear Once a year Approx
International performance Sci ’ y 4 Technology: N/A (June) 20‘ v
Undergraduate Stude ‘Student’ residence status is required. cience an echnology:
Scholarship ¥250,000/year
Undergraduate students in need of financial suppduind their education
‘Student’ residence status is required. - Paid in 2
; ; .| Self-supporting international students who are meteiving othefHumanities: instalments
CN:ewt HO-S?IS l.tl1n||\/ersh|F scholarships ¥200,000/year June per year 20 v
entennial scholarshipx gy, dents who are not planning to change thei sistus to ‘Student’ (fgiScience and Technology: (August and
example, because they live with their families) nagply to the General250 000/year December)
Group. Contact the Student Affairs Centre Welfaféc® for details.
Undergraduate students in need of financial suppduind their education
‘Student’ residence status is required. - Paid in 2
HUCo. Ltd Self-supporting international students who are neteiving othef Humanities: instalments
T scholarships ¥200,000/year June per year 6
Scholarship * Students who are not planning to change thei siatus to ‘Student’ (fqiScience and Technology: (August and
example, because they live with their families) nagply to the Ge”e”¥250,000/year December)
Group. Contact the Student Affairs Centre Welfaffic® for details.

%1 English: you can apply for it in English.  Japamelapanese language skills are required.
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B. Scholarships offered by the Ministry of EducatiQulture, Sports, Science and Technol@gylications must be submitted to the Global Btioa

Centre.)
Recruitment Applying
. N"?‘me of . Qualifications Scholarship period Grgnt N.o..of in English
organization/scholarshiy period recipients
(scheduled)
Self-supporting international students in undergede courses
Japanese Government |who receive an average of ¥90,000 or less/montklyging 1 year 72
JASSO Honors tuition) as an allowance Recipients of any other scholarshigs}8,000/month April 6 months 0 v
Scholarship totalling ¥48,000 or more/month are not eligibldheTannuall
income of the guarantor in Japan must be less¥Banillion.

C. Scholarships that require intramural selectépplications must be submitted to the Global EtlanaCentre.) Numbers marked with * below indicate

students who are receiving scholarships that haee barried over from the

revious yeatr.

Recruitmen . Applying
NS @ . Qualifications Scholarship period Ameling No.of Mo, @f in
organization/scholarshig (scheduled period recommendeey recipients English
The Mitsubishi  UF|students under 31 years old, in the 2nd yaefaundergraduat Until 1
Trust Scholarshi courses in the Facultie$ Economics, Business Administratid ¥70,000/month April . - v
P ; ; : duat *1
Foundation Social Sciences, and who came from ASEAN membentcies graduaton
; ; Selfsupporting ™ year humanities students from Asian coles
.TTe Astl_an I|301t.m(;jat|ton L studying in Tokyo. Preference is given to those what to becomp¢50,000/month April 2 years ] *12
international Students | oqycators after returning to their home countries.
: Self-supporting students from South Kar&ecipients of othe
gore%n el scholarships that are smaller in amount than tti®larship o|¥25,000/month April 1year 3 2
oundation scholarship loans may apply.
.| Self-supporting Asian sdents under 30 years ' in the ' year
EzkaquaF Inherr!atlon of their undergraduate courses and. Cannot bedoeldurrently ¥130,000/montt}  April 2 years 1 *g
ucation Foundation |\yith any other scholarship of ¥50,000/month or more
Ando e Students in the 1st year of their undergraduatesesuvho hay 1
ScholarghlmOdakyu a total family income of ¥7.5 million (incl. tax) ess per year ¥20,000/month April 4 years *1
Foundation
Self-supportinginternaticnal students in the "°-4th yearsof
JEES Honors Scholarshipundergraduate courses at the time of applicatiGan beheld|¥40,000/month April 2 years . 1
concurrently with another scholarship of ¥50,000ees
Kaneko Foundation for . Lo .
International Cultural Sltjt:](zljee?éséagggef:\gluarr;egountnes in thé! r higher yearof ¥60,000/month April 1 year 1 1
Communication
Hasegawa International
Schol%rshi Self-supporting students from Asian countries, \ah® living in| 2
F h P d Tokyo and will be over the 2nd year of undergraduaiurse{¥90,000/month | Septemben 2 years ] 1
(For the next academ gring the next academic year
year)
Until the end
g Regular international students in undergraduategm@duat of the final
ﬁokugot:Scholarshlp courses. ¥100,000/montf April academic 1 0 v
OiNCATQN Can be held concurrently with other scholarships year of
enrolment
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Recruitmen . Applying
or anizlzgg:l?s?:];]olarshi Qualifications Scholarship period Fuenr?cl)r(;g recommendee reNciO-ig;ts in
9 f (scheduled P P English
Rotary Yoneyama
Memorial Foudation Self-supporting students who will be in the 3rd 4th year o Until
(For the next academi| undergraduate courses in April of the next acadgeaic ¥100,000/month | September graduation 4 2
yean
Heiwanakajima
Foundation Self-supporting students who will enrol in April the next academyi
(For the next academi|year %100,000/month September| 1 year 1 0
yean
JEES Toyota Tsusyo
Corporation Scholarship|international students in the 3rd year of theirdergraduat
(For the next academi| courses in April of the next academic year ¥100,000/month | September 2 years 1 0
yean
Kyoritsu International ¥100.000 2 years o
Foudation Self-supporting students from Asian countries yainol will be in the 2 D OF
(For the next academi| or 3¢year of undergraduate courses in April of the aeatiemic year ¥60,000/month November| 1 year 1 0
yean
2EES MisUbIsh Self rti tudents who will be in the 3rd 4th
Corporation Scholarship | Self-supporting students who will be in the 3r year O
(FP th t d P undergraduate courses in April of the next acadgeaic ¥120,000/month November Upto 2 2 0 v
gr enext academi cannot be held concurrently with other scholarships years
yeal
SGH Foundation Students from South East Asian countries who véllunder 27
dyears ol and in the third year of their undergraduate sesiiin ) )
(For the next academi the coming academic year (cannot be held conclyravith ¥120,000/month January 2 years
year other scholarship
D. Scholarships that do not require intramuralc@a (applications will be collected at the GloBalucation Centre)
Recruitmen n Applying
organizgsg:]?s(():Lolarship Quelfemions SANTJEEE P07 F;enrcijcl)r(;g ggblican(i; :\é(():.ipien?s].( o [Zmalfeit
(scheduled
Moritani Scholarship Students studying or living in Tokyo whare both Until
Foundation academically and personally outstandiagd who hav{ ¥120,000/monthj  April raduation - -
difficulty paying their academic fees 9
JEES JLPT Scholarship Students from China, South Korea and Taiwan whoestat least
170 points or students from all other countries whored at least .
100 points on the N1 level of the Japanese-LangRagfciency Te ¥50,000/month April 2 years B )
Students specialising teachincJapanese languag
INOAC International Educatig International students who will continuously stiddy more than ong Up to 2
and Scholarship Foundation |Year in or after April of the next academic yea€annot beheld| ¥50,000/month| October - -
concurrentl with other scholarshi| years
Shinjyuku-ku Honors Self-su Lo ! L L
. -supporting international students at univegsitin  Shinjuky _ }
Scholarship Ward who are living in the ward and need finansigport ¥240,000/monty  May 1 year
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Advan Yamagata Scholarshiftudents studying at universities in Tokyo who ndedhncial

Foundation support. Cannot be held concurrently with othserholarshig ¥30,000/month July 1 yearan
loans nor privatscholarshig. 5 months
Hachioji-shi Honors I . N .
. Self-supporting international students at univésitn Hachioji City .
Scholarship who are living in the city and facing financial fiitilties ¥10,000/month|  April 1year
NAGASAKA International
Scholarship Foundation Students from South East Asia and undergraduatec4ith years. | ¥50,000/month April 1lyear

?ato go _Integnz:]ti(?nalh_ Self-supporting international students from SouthstEAsia and
oundation Scholarship other designated countries who do not have paneptging in
(For the next academic year) | Japan. This scholarship cannot be held concurreniily other ¥150,000/montly September) 2 years
scholarships (apart from scholarship loans).
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E. Scholarships that do not require intramuralcigda (applications must be made directly to scisblg organisations)

Recruitmen Fundin Applying in
Name of organization/scholarsh Qualifications Scholarship period ’ing English
period
(scheduled
Applicants must be «olled in an official degree program at a universit graduaty
school in Japan and pursuing studies in a fieldadiy relating to human health (such Up to 3
- ] medicine, pharmacology, biology, nutrition, pbgseducation, or engineering) . . pto
Otsuka Toshimi Scholarship Foudatiff,cinass administration (for students from develgptountries where busindeeL- 2 million / year April years

administration is not an established disciplinentéinational relations" is al
acceptable

(o]

Students under 35 years old and living/studyingJapan, who have excellgnt

Yamada Foundation academic ability and a cooperative personalityefgor nationals must have ‘Studeg¥120,000/month December 1 year
residence status. This scholarship cannot be loglducrently with other scholarshipp.
Nitori International Scholarsh| Self-supporting students who have come to Japan émother part of the world. THi
Foundation scholarship cannot be held concurrently with oigfrolarships. §80'000/m0nth May 1year
Japan-Taiwan Taiwanese international student who are in unddrgrge courses and plan to gg Until
Exchange Association graduate schools #144,000/month August graduation
The Sakata Foundation Standard
(For the next academic year) 2 year students with excellent academic ability ¥70,000/month March term of
study
Okamoto Scholarship Foundatigi$tudents who live in Chiba and undergraduate 4egsad ¥80,000/month Decembdgr 1 year
Standard
Daiohs Scholarship Undergraduate 2 to 4 graders under 23 years old ¥10,000/month April term
of study
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2. Graduate students

(1) Types of scholarships and application methods

Organization that
provides the
scholarship

Division

Selection type

Application method

Note

Hosei University

Intramural
selection

Notices will be posted on Graduate Scl's website or wel
bulletin boards. Please contact each responsifilee dor
details (your graduate school office at Ichigayampas
(including professional graduate schools), Tamad&it
Affairs Office at Tama Campus, Koganei Student iéfg
Office at Koganei Campus). Please follow the dfeqg
application instruction for each scholars

Ministry of
Education, Culture,
Sports, Science an

Technology

Intramural
selection

Notices will be posted on Graduate Scl's website or wel

bulletin boards. Please contact each responsiffiee dor
details (your graduate school office at IchigayamPas
(including professional graduate schools), Tamad&it
Affairs Office at Tama Campus, Koganei Internatio
Support Office at Koganei Campus). Please folldwe
specific application instruction for each scholgps

—

External
scholarship
foundation

Intramural
selection

Notices will be posted on Graduate Scl's website or wel
bulletin boards. Please contact each responsifilee dor
details (your graduate school office at IchigayampPas
(including professional graduate schools), Tamad&iu
Affairs Office at Tama Campus, Koganei Student iég
Office at Koganei Campus).
application instrucon for each scholarsh

Please follow the djeci

Students selected as candidates fqg
intramurally selected scholarships m
not apply for other intramurally
selected scholarships until the final
results have been announced.

Collection of
applications by
the university

Applications and supporting documents will be sutexi to
these scholarship providers via the university,heit an
internal selection process. Notices will be pdsten
Graduate School’'s website or web bulletin board3lease
contact each responsible office for details (youadgate
school office at Ichigaya Campus (including proiesal
graduate schools), Tama Student Affairs Office ama
Campus, Koganei Student Affairs Office at Koga
Campus). Please follow the specific applicatiostrinction
for each scholarshi

However, students may apply for ‘D
Scholarships applied for through thg

university’ and ‘E: Scholarships
applied for directly.”’ *Exceptions may

details before applying.
As students selected for intramurall
'€selected scholarships are expected
accept the offer, speculative

Direct
application

Applicants will apply directly to the findation

Notices will be posted on Graduate School’'s websr
web bulletin boards. Please contact each resgdensffice
for details (your graduate school office at Ichiga@ampus|
(including professional graduate schools), Tamad&it
Affairs Office at Tama Campus, Koganei Student iéfg
Office at Koganei Campus). Please follow the dfeg
application instruction for each scholars

applications are strongly discourage

apply; be sure to check the relevant

=

N7
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(2) List of scholarships (offered in FY 2020)

[Notes] (1) The scholarships amounts listed and the numbgtudents to be recommended/selected relate seilimiversity international students in FY 20P0ease use thislist merely as
aguide, ascurrent recruitment period may differ from those listed.
(2) Scholarships are for international studentswBtudent’ residence status only.

A. Scholarships offered by Hosei University

Name of P . Recruitment . .| Applying in
organization/scholarshi Qualifications Scholarship period Funding period English
New Hosei University : : )

[ Pt R o P tudeqt; who are .both agademlcal!y and personathtanding and who ¥200,000/year Mid-April Twice a year v

for Master’s ourst ave difficulty paying their academic fees (July/December),

Hosei University

Scholarship for Students who are both academically and personatstanding and who A Twice a year

Professional Graduate |have difficulty paying their academic fees ¥200,000/year Mid-April (July/December)

School

Hosei University

Centennial Scholarship | Students who are both academically and personathstanding and who L Anp Twice a year

fsothrolfeSSional Gradua](have difficulty paying their academic fees ¥300,000/year Mid-April (July/December) v
choo

B. Scholarships offered by the Ministry of Education, Culture, Sports, Science and Technology (applications must be submitted to the relevant
graduate school office.*1 )y

Name of P ; Recruitment| Funding | No-of | no of | Applying

organization/scholarshi QUEITEENES SEMEIENE period period e | recipients| in English
Seli-supporting International students in graduate sSkshedo
{e%elvsa an averﬁlge of ¥92,OOIO o; less pertmhonﬁglq%g
uition) as an allowance. Applicants may not holay eother

Japanese Government | scholarship(s) that do not allow joint receipt wtASSO Honors . 1 year

JASSO Honor{ Scholarship..” The annual income of an applicantiargntor irl ¥48,000/month April 5 5 v
Scholarshi Japan must be less than ¥5 million. Students whacoaperate in
Ip the survey of their post-graduation career choices

Studtents should have and expect to maintain 2.30gbier grade
points

*1 Relevant graduate school office
Koganei Campus : Koganei International Supporicdff
Tama Campus : Tama Student Affairs Office
Other Graduate Schools : Your Graduate Schoot©ffi
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C. Scholarships that require intramural selectappl(ications must be submitted to the relevantasalschool office)

Name of I - Recruitment | Funding No. of No. of | Applying
organization/scholarship Qualifications Scholarship period period |rcommendeel recipients | in English
International students enrolled in regy 6 months
. graduate school Master’s or doctoral cour ) )
KDDI Foundation who have ‘Student’ residence status andmre¥100’000/m°mh May or

more than 35 years old as of April 1year

Self-supporting international students undel
years old as of Aprilvho are either in the 1

or 2nd year of a Master’s course or the 2nfd or Upto 2
| 3rd year of a doctoral course. years whild
Rotary .Yoneyama Memorigl S;udent or ‘Refugee’residence statt ¥140,000/month enrolled in 1 1
Foundation required. August
This scholarship cannot be held concurre aregular
with other scholarshipspart from scholarshi course

loans). Those who have received i
scholarship in the past cannot ag

Selfsupporting international students in reg

aciiansiaims courses, not exceeding the minimum term of stgﬂ;bo 000/month

Foundation Those who have received this scholarshij August 1year L 0
the pas cannot appl
Self-supporting international students in regqular

Kawashima Memorial courses

Scholarship Foundation Can be held concurrently with another scholarshi-5°0-000/month | October 2 years - -
¥50,000 or less.

Watanuki InternationaSelf-supporting  international  students  from 1

Scholarship Foundation Aslan-Pacific countries 0,000/month | September] 1 year | (carried 1
This scholarship cannot be held concurrently it y
other scholarships. over)
Selfsupporting international students in reg

JESS Toyota Tsusheourses with ‘Student’ residence status. Stuglents

Corporation Internationamajoring one of the fields of social scierja&,00,000/month| October 1 year n 0

Foundation humanities, science or engineering. Nationglity

restriction will apply

Selfsupporting international students from Ag
countries (except Japan) who have two or more
years left in the same course ¥100,000/month | November| 2 years -
This scholarship cannot be held concurrently with
other scholarshig

Kyoritsu
International Foundation

Regular students in the 1st or 2nd year |

: o Master’'s course or the 1st, 2nd or 3rd year [of a Standard
‘(]:EES M'JSUbéST]' larshi doctoral course. ¥150,000/month | November| term of 1 0
orporation schoiarship This scholarship cannot be held concurrently ith study
other scholarshi|

*2 Relevant graduate school office:
Koganei Campus : Koganei Student Affairs Office
Tama Campus : Tama Student Affairs Office
Other Graduate Schools : Your Graduate Schoot©ffi
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Name of
organisation/scholarship

Qualifications

Scholarship

Recruitment
period

Funding
period

No. of
recommendee:

No. of
recipients

Applying
in English

Asashi Glass Foundation

Students who are Thai, Indonesian, Chinese or
Korean nationals in the first year of Master’s
or the 1st year of doctoral courses

This scholarship cannot be held concurrently
other scholarships.

south

=

¥100,000/month

January

Standard tern
of study

SGH Foundation

Students under 35 years dtdm South East Asid
countries in the 1st year of a Master’s or 2
of a doctoral course (this cannot be H
concurrently with other scholarships) Nationg
restriction will apply.

#t20,000/month
lity

January

2 years

Kambayashi Scholarsh

Foundation

Students from Asian countries/areas who hawmn
enrolled in regular graduate school courses for
or more years

This scholarship cannot be held concurrently
other scholarships.

be
¥120,000/month

January

1 year

JEES Honors Scholarship

Selfsupporting international  students  w|
‘Student’ resident status, who have ooe more
years offunding period as of April, and who
grade point average is 2.60 or more.

¥40,000/month

March

Up to 2yeq

JEES Docomo
International Foundation

Students from designated countries in the 1st y¢
of a graduate school Master’s course who are
specialising in fields related to communication
technology and information processing technolg
(or afield in which such technology can be
utilised).

ar

g?§;L20,000/month

March

2 years

Korean Scholarship
Foundation

Self-supporting Korean students in regular cour:
who are under 40 years old as of April.

This scholarship cannot be held concurrently wi
other scholarships.

sMaster's courses
¥40,000/month
Doctoral courses|
¥70,000/month

March

1 year

Inner Trip Foundation

Students from South East Asia and Latin Ameriq
the age of 35 or under, who are enrolled in Mast
or Doctoral course.

This scholarship cannot be held concurrently wi
other scholarships of more than 50,000 yen.

a at
er’
¥50,000/month

>

April

22 months

Shinjyuku-ku Honors

Scholarship

International students who are living in Shinjuku
Ward, and who enroll in regular courses for mor
than one year and expect to enroll for more than
one year

?¥240,000/year

June

1 year

*2 Relevant graduate school office

Koganei Campus

: Koganei Student Affairs Office

Tama Campus : Tama Student Affairs Office
Other Graduate Schools : Your Graduate Schoot©ffi
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. Scholarships that do not require intramural&ela (applications will be collected at the relevgraduate school office*2)

Name of I : Recruitment Funding No.of | APPWINgG
organization/scholarship Qualifications Scholarship S period recipients| " ENglish
Self-supporting international students with 2 vears
‘Student’ resident status who are new freshmen| of yea
. , . . (Until
Sato Yo International Master’s or doctoral course as of April. This .
. . X . ¥180,000/month December] graduation
Foundation Scholarship |scholarship cannot be held concurrently with other for doctoral
scholarships (apart from scholarship loans).
. . - . students)
Nationality restriction will apply.
Self-supporting international students with
Ishibashi Foundation C%Siint resident status in Master's or doctoral ¥150,000/month December| Up to 2 yeary
Students specializing in art history.
T ; Students studying or living in Tokyo who are both i
Moritani Scholarship academically and personally outstanding and whé120,000/month March Minimum 2
Foundation have difficulty paying their academic fees term of study,
International students from Asian countries in Mini
- Master’s course, and who are under 35 years o|qx Inimum
Takazawa Foundation This scholarship cannot be held concurrently w %S0,000/month March term of study 1
other scholarships.
Studegtstflromtclr%iga, S_otuth Kc%r%a atndfTaiwaél
scored at leas points or students from a#n
JEES JLPT Scholarship countries who scored at least Jg@ints on the N{¥°0,000/month March 2 years -
level of the Japanese-Language Proficiency Test
Self-supporting regular international students who
. passed Japanese Language Teaching Competgnc )
JEES JLTCT Scholarship Test conducted by Japan Educational Exchanges ¥50,000/month March 2 years
and Services
i .| International Students in regular course. i
NG Interna}tlonal Edu_catlo This scholarship cannot be held concurrently {¥50,000/month Septembe Minimum
and Scholarship Foundation |other scholarships. term of study

*2 Relevant graduate school office
Koganei Campus : Koganei Student Affairs Office
Tama Campus : Tama Student Affairs Office
Other Graduate Schools : Your Graduate Schoot®ffi
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E. Scholarships that do not require intramuralctiga (for which applications will be made directty scholarship organisations)

Name of — 3 Recruitment Funding | Applyingin
organisation/scholarship Qualifications Scholarship period period English
Nitori International Selfsupporting students in the 1st or 2nd year of Ma&steourseThi
Scholarship Foundation scholarship cannot be held concurrently with oiedrolarships. ¥110,000/year June Lyear
Atsumi International International doctoral students (with ndapanese nationality) who 3
Foundation living in Kanto region. This scholship cannot be held concurrently w¥200,000/month July 1year
other scholarships exceeding ¥50,000.
. International doctoral studentho have speaking/writing ability equivale
Vel FeUmE e to N1 level of the Japanese-Language Proficiensy. Te ¥70,000/month July 1year
Tokyu Foundationfor Foreign Regular students who do not recewher scholarships or research g ¥180.000/month Jul Within 2
Students exceeding ¥360,000/year. Age and nationality iti&ins will apply. ' y years
¥144,000/month
(Master’s and Standard
Internatilmal ~ Associatiof Students from Taiwan who are starting or alreadyolled in professional AUGUSE term of
Japan Master’s level professional or doctoral courses courses) g tud
¥145,000/month Study
(doctoral courses)
Japan_ - China  Friendshi )Chlnese self-supporting international regular stadeing research in soci ¥70,000/month October 1 year
Association science area
Self-supporting international student in graduatieosls who ardiving in
Okamoto scholarshffChiba.  This scholarship cannot be held concuyentith Japanes
Foundation Government JASSO Honors Scholarshigr mther scholarships exceed ¥80,000/month October 1year
¥60,000
International regular students no more than 38syelat. Grades and /or Minimum
Daiohs Scholarship income restrictions will apply. ¥10,000/month March 1
term of study
Female students at graduate schools who are natelpnationals and
. not have permanent resident status in Japan. .
St SEnT Sl This scholarship cannot be held concurrently witl ather scholarship (¥2 million/year May 1 year
¥1.5 million or more per year
- Studens from Asia and Pacific countries/regions studymgnanities an
Fuji Xerox Honors ial sci th d b il |
Scholarship social sciences; these gra uat_es must be enr ctoral courses Up _to ¥1.2 January 1 year
continuing their graduate studiedter completing the coursework for million/year

doctorate, but before submitting their PhD dissints

For details, please refer to “Tuition and Scholarships” in the Graduate School’s webpage.
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3. Tuition reduction system

Hosei University’s tuition reduction system is offered to self-supporting international students (regular
students). Applications are accepted every academic year.
Reduction rate is as follows ;

First year
Enrolled Students
Students
Students entering the university
. 30%
in and before 2016
Undergraduate | Students entering the university 200 20—40% by the comprehensive
0
Students in 2017, 2018 and 2019 evaluation based on the grades
Students entering the university 300 0% or 40-50% by the comprehensive
0
in or after 2020 evaluation based on the grades
Students entering the university
. 30%
Graduate in and before 2017
Students Students entering the university
. 20%
in or after 2018

The system targets reqular students enrolled in undergraduate or graduate courses. Students in
the following categories are not eligible for tuition reductions:

(1) International students dispatched by foreign governments

(2) International students participating in student exchange programs

(3) Students enrolled in double-degree programs who come from participating universities in China

(4) Students whose academic performance is unsatisfactory and who have no prospect of completing their
studies. This excludes those deemed to have compelling reasons for doing so (e.g., serious illnesses that
requires long-term hospitalisation or home care after hospitalisation; military service)

(5) Students who have repeated the previous academic year (including those who have repeated the year due to a
leave of absence, but not those deemed to have compelling reasons (e.g., serious illnesses that require
long-term hospitalisation or long-term home care after hospitalisation; military service))

(6) Students who are currently studying overseas (apart from those dispatched under the university’s program or
those in the Study Abroad Program)

(7) Students taking a leave of absence throughout the academic year or consecutively during the spring and

autumn terms

(8) Students who are deemed not to have financial difficulties (including those in categories a, b and ¢ below)

a. Recipients of a scholarship that exceeds the amount provided to government-sponsored international
undergraduates or research students in the academic year.

b. Students who pay extremely high housing expenses (room rent)

c. Students who are exempted from paying tuition for an academic year

(9) Students expelled for failing to pay the spring term tuition in an academic year (except for those expelled for

the autumn term)

(10) Students whose residence status is not ‘Student’, as stipulated in Table I (appended) of the Immigration

Control and Refugee Recognition Act

* |f you wish to receive a fee reduction, submit the application form within the designated period.

* Students eligible for tuition reductions who: (1) have the ‘Student’ status of residence as of May 1

(including those in the immigration process) and (2) have submitted a copy of their resident cards to

the Global Education Centre by the deadline.

If your status of residence is anything other than ‘Student’, you will be eligible if you change the status to

‘Student’ and submit the necessary documents within the time limit.

* Details concerning tuition reduction in the first year for fall semester enrolled students will be
announced separately.
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Chapter 5 Health Management

A healthy body is the basic requirement for a comfortable life during study abroad. Take
adequate care of yourself, because you are in a foreign country you are not familiar with.
When you feel unwell, consult a doctor rather than making judgments on your own.

Hosei University provides a clinic at each campus so you have access to medical treatment
at any time. If you are injured or go into hospital, notify the Global Education Center as soon
as possible.

1. Medical services within the university
(1) Clinics

Clinics focus on internal medicine, but also promote health consultation. Please feel free to
receive a consultation. Please bring your Student Card and your National Health Insurance
Card with you when you visit the clinics at Ichigaya and Tama. Consultation hours are as
follows:

Consultation hours during Term of Classes*
[Note] Patients are accepted until 15 minutes before closing time. Lunch break is from 11:30 to 12:30

Location Day of Week Consultation Hours Reception Hours
Monday - 10:00 to 17:00. 9:00 to 19:00
= 2nd floor of Friday
u%: Boissonade Tower
& LElaYoes Saturda Not available 9:00 to 12:00
5 03-3264-9503 Y
ity oo i Monday - 10:00 to 16:00 9:00 to 18:00
= All-purpose Friday
g Building
® Phone: Saturday Not available 9:00 to 12:00
042-783-2161
4th floor of Monday - . . . .
oN Administrative Friday 12:30 to 17:00 9:00 to 18:00
S Building
a Phone: Saturday Not available 9:00 to 12:00
042-387-6051

*Consultation hours outside the Term of Classes are different, so please check a notice or the website.

(2) Medical examination

The university conducts a medical examination every year in early April, so please make
sure to receive your annual exam. If you do not receive a medical examination, you will not be
issued a certificate of medical examination, which is required for scholarship applications and
recruitment.

Please note that a medical examination conducted at a private medical institution will be
expensive.
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2. Mental health

It is much more stressful than we imagine for international students to start a new life in
Japan, away from the environment and culture in which they have grown up. But it is quite
natural to feel stressed. International students very new to Japan sometimes fail to behave
naturally according to the new country’s standards, and may lose self-confidence or feel
depressed to find that in their new, unfamiliar environment, what they believe to be normal is
not. As a result, they may avoid speaking to Japanese people or attending classes. This is just
a temporary phenomenon. Everyone experiences such feelings in the process of cultural
adaptation. If you feel you are in a state of culture shock, try any of the following:

* Find something that will chase away your stress

* Get involved in something similar to what you did in your home country

* Find and talk with another international student from your same country
* Exchange opinions with others on the experience of different cultures

* Call, e-mail, or write letters to your family or friends in your home country
* Exercise

* Join in international exchange activities

Utilize the university’s G-Lounge fully to pursue these opportunities. The General Foreign
Students Association, a group for all international students, conducts various exchange
events. Please participate if you can.

If culture shock or stress gets worse, you may suffer from mental illness. If you notice that
you or anyone around you cannot sleep well, has no appetite or cannot stop eating, or
experiences auditory or visual hallucinations, do not hesitate to contact the Student
Counseling Office or a clinic at any campus.

Receiving treatment for mental disease does not negatively affect your personality or
autonomy. Early treatment will help you regain your mental health before symptoms become
serious. Information as to who has visited the Student Counseling Office and what has been
discussed will be kept strictly confidential.

[Student Counseling Office]

Ichigaya: 4th floor of Fujimizaka Building 03-3264-9493
Tama: 2nd floor of All-purpose Building 042-783-2158
Koganei: 4th floor of Administrative Building 042-387-6050
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Chapter 6 Insurance that protects student life

1. Personal Accident Insurance for Students Pursuing Education and
Research

To prepare for accidents that may occur during its students’ educational and research activities, Hosei
University has relevant insurance for undergraduate and postgraduate students.

Scope of activities covered under this insurance. (Sickness is not covered.)
(DDuring regular curricular activities .

(@During school events .

(@While in the premises of a school facility during times other

than Mand®.
@During extracurricular (club) activities off school premises.
(®During the commute to school and in transit between school facilities,etc.

For the outline of the insurance and the university department dealing with the insurance, students should

ask to your faculty’s reception. (Students at the Koganei Campus ask to Student Affairs Office reception)
Students must report their accident to the relevant department within 30 days of the accident.

2. Insurances recommended by Hosei University

During the years of study, students may encounter accidents or fires. Accidents that occur during classes
and on university premises are covered by Disaster and Accident Insurance for Student Education and
Research that the university takes out.

However, there are no systems that financially support overseas students against accidents that occur during
part-time jobs or any other troubles that students encounter while off the university premises. On top of that,
students will have to limit their part-time work during the treatment of their injury.

Students may also encounter unexpected accidents, such as a fire or a water leakage, resulting in
damaged apartments, boarding houses, and dormitories. In such cases, without insurance plans, students
will have to solve their own legal and financial problems. With that said, Hosei university recommend
‘Comprehensive Insurance for Students Lives Coupled with PAS’ plans. In order to make the insurance
acquisition process as smooth as possible for you, the university offers subsidies. After carefully reading
the instructions below, please select one of the two insurance plans.

However, this scenario is irrelevant if you already have accident insurance, and the insurance sufficiently
covers injuries and other troubles that may occur during your stay as a student in Japan.
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Comprehensive Insurance for Students Lives Coupled with PAS

@ Eligibility:
International students (Status of Residence is only ‘Student’) who enrolled in the National
health insurance

@ Coverage:
For more details of coverage, please check the brochure of ‘Comprehensive Insurance for
Students Lives Coupled with PAS’.

@ Premium and subsidy:
They are subject to change every year, so please refer to the guidance documents for new
academic year.

@ Signing up:
It is subject to change every year, so please refer to the guidance documents for new
academic year.

® Insurance certificate:
Please keep the certificate in your home carefully when you receive it at home.

*Enrollment procedure must be done every year. Please follow the procedures in the
guidance documents for new academic year.
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Chapter 7 Daily life, and procedures

1. National Health Insurance system

All foreigners having the residence status of ‘College Student’ must enrol in the National
Health Insurance (NHI) system.* Please follow the appropriate procedures to have a National
Health Insurance Card (‘Insurance Card’) issued to you. Procedures for enrolment should be
completed at the reception of the insurance section at the municipal office where you are
registered as a foreigner. If you are accompanied by your family, all family members should
enrol also. You must present your residence card and pay the premium at the time of
enrolment. For those whose income is below the threshold recognized by the NHI section, a
reduction in premiums may apply. For details, please refer to the NHI section at the
municipal office. Declare your living conditions from the previous year, and premiums may be
reduced if your application is accepted after examination.

Make sure to bring your Insurance Card with you when you receive medical treatment at a
medical institution in Japan. Present your Insurance Card at the reception of the medical
institution, and you will have to pay only 30% of total medical expenses. In addition, if the
medical bill is very high due to hospitalization or other services, you may receive financial aid.
For more information, please refer to the insurance section at your local municipal office.

*If any of your family members is a Japanese civil servant or a company employee and you have already
enrolled in the mutual aid association or in health insurance as his/her dependent, you do not need to
enrol again in the National Health Insurance system.

2. Reimbursement for high-cost medical care payments

If your share of medical expenses is very high due to hospitalization or other services, your
share of payment may be refunded through reimbursement for high-cost medical care
payments by NHI. Usually, a notice concerning application for reimbursement will be sent to
you directly by the NHI section within a few months of receiving treatment. Apply for
reimbursement according to the notice’s instructions. If you do not receive any notice after a
few months have passed, ask the NHI section of your local municipal office. If payment of your
share of medical expenses causes hardship or a determination on reimbursement of high-cost
medical care payments takes too much time, an amount equivalent to your share of medical
expenses may be temporarily lent to you. You can apply for reimbursement of high-cost
medical care payments only within two years of the date of the first visit to the medical
institution.
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3. National Pension System

The Japanese National Pension System requires all persons aged 20 to 59 who have an
address in Japan, regardless of nationality, to pay contributions. In truth, many international
students stay in Japan for only a few years, and few of them are expected to actually receive a
pension in future.

A special payment system for students allows students to postpone contribution payments
until their graduation. Refer to your local municipal office for details and follow the necessary
procedures.

If you enrol in the National Pension, pay contributions for a certain period of time, and then
return to your home country, you may claim Lump-sum Withdrawal Payments. Requirements
for such a claim are as follows (all requirements must be satisfied to qualify for Lump-sum
Withdrawal Payments):

* You have paid National Pension contributions for a total of six months or more.

* You are not a Japanese citizen.

* You have never been entitled to receive a pension.

* You file an application for the claim within two years after returning to your home
country.

For more information, please check the website of the Japan Pension Service.

<> Lump-sum Withdrawal Payments for short-term foreign residents

https://www.nenkin.go.jp/international/english/lumpsum/lumpsum.html

4. Individual Number (My Number)

The Individual Number is a 12-digit personal number given to all residents of Japan,
including international students registered as residents. It is used for social security, taxation,
disaster control and other purposes.

If you apply for resident registration, you will later receive a notification card showing your
Individual Number from your local city/ward office. You will be associated with this number
permanently even if you leave Japan. Keep it in a safe place and do not give it to other people.

Occasions when your Individual Number must be presented

* When starting a part-time or full-time job

* When sending money abroad or receiving money from abroad at a bank
* When following administrative procedures at a city/ward office
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5. Taxes

In Japan, it is common that employers pre-deduct taxes from their employees’ salaries. International
students working part-time will receive tax-deductible payments, or will later receive payment slips for
municipal taxes and Metropolitan residents’ taxes.

Japan has signed a tax treaty with many countries. If your country is among them, you may be exempted
from paying income taxes by letting your employer know that you are an international student. Then your
employer submits the “application form for income tax convention” to the tax office.

Even if your home country has concluded a tax treaty with Japan, you may still need to pay income tax in
Japan, as a tax treaty’s exemption coverage varies among countries. You should still ask your employer to
submit the application form for income tax convention if they have not.

Website of the National Tax Agency
https://www.nta.go.jp/english/taxes/withholing/Information/index.htm

6. Banking

(1) Opening an account

To open a bank account, you need documents that verify your identify (e.g., a resident card with your
current address). Some banks require that people applying for an account have lived in Japan for over six
months. If you go to one of the bank branches near the university campuses, they should process your
application smoothly; they are familiar with the situation international students are in.

The following people need to open an account at a post office (or Japan Post Bank): Government-financed

international students and the recipients of study grants of the Ministry of Education, Culture, Sports,
Science and Technology.

(2) Banking hours

In principle, banks in Japan are open between 9 AM and 3 PM, except on weekends and public holidays.
ATMs are operated during and outside banks’ operating hours. Please note that bank transfers made after 3
PM will be processed on the next business day.
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Chapter 8 Housing
1. Housing
In Japan, your choice of housing is determined by your lifestyle and building type.
Style Share Alone
Suited to students who would feel lonely living
by themselves, want to make the best of the Suited to students who want to live by
Target . . L .
opportunity to live overseas by living with themselves or want to have more freedom.
friends or want to save rent.
Type Dormitory Share house Apartment Condominium
¥ 45,000 - ¥ 45,000 -
370,000 - ¥90,000 ' % 25,000 - ¥ 70,000 '
Rent range ¥ 65,000 ¥100,000
Space 1501 - 20m’ 15n1 - 25m 12mi - 20t 18t - 30m
Utility cost  |May be included. Separate Separate
s Kitchen and toilet may be shared. Some units may only Hz'ave bathroom and
Facilities have shower. toilet.
Typically fully furnished (bed, desk, Not furnished
S - Typically Reinforced (R), reinforced
i Vores wooden concrete (RC) or steel reinforced

Do Internet search using such key words as %}
[E A (foreigner), %4 (student) and T~ = 77~ |Typically, search relevant Internet portal sites
7 Z (share house) and contact companies that |using your preferred conditions.

operate dormitories and share houses.

How to
search

Only small number of real estate portal sites
and real estate agencies list/deal with shared
accommodations. On the other hand, you will |This is for them to avoid potential troubles
find it easy to contact operating companies as |attributed to communication in Japanese or
they often have foreign language speaking staff |difference in lifestyle. It is possible that you
and/or multilingual websites to appeal to have found a good place but are then refused to
foreigners. live there.

Unfortunately, some owners and management
companies do not accept foreigners as tenants.

Precautions

Contact Operators of student dormitories and share Real estate agencies

(1) Dormitories at Hosei University

Hosei University has a dormitory on each campus, as well as other independently run off-campus
dormitories it recommends. The dormitories provide two meals daily (breakfast and dinner) and have onsite
managers (for married couples). Each room has furniture and bedding. (These dormitories are not exclusive
to international students.)

For details, contact our office:
Kyoritsu Maintenance Co., Ltd.
2-18-8 Sotokanda, Chiyoda-ku, Tokyo 101-8621
Tel: 0120-88-1030
http://www.gakuseikaikan.com/dp/hosei/index.html
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(2) Find housing on your own.

If the dormitories do not meet your desired conditions, you can look for off-campus dormitories for international
students or private apartments. There are uniquely Japanese customs associated with signing a lease, such as
paying a deposit and key money; carefully discuss the contract details with your guarantor.

(A) Look for apartments and condominiums.
For apartments and condominiums, contract negotiations are typically done between the agency
on the owner’s side and the agency on your side.

@~

There rare cases when you can negotiate contracting terms with the agency.

/

=

=
= - -
= e

(B) The schedule leading up to moving in
It is difficult to find a place to live for a short period of time. Students should plan ahead,
assuming it will take two weeks to two months before they can actually move in. In Japan, where
new students and employees typically start their study or work in April, the busiest time of year
for signing leases is February and March. You should be mindful that if you are too picky or
indecisive, rooms with good conditions may be taken.

(D List your desired conditions.

@ Collect information on leased rooms.

@ Contact real estate agencies and inspect the rooms.

A talk with a real estate agency takes about one hour. Three to four inspections a day is the maximum.

@ Apply

You are often asked to produce your resident card, passport, student ID, or certificate of enroliment. You may
also be asked to present proof of your ability to pay (e.g., bank passbooks, documents showing your receipts,
or scholarship certificates).

® Assessment of your application

If your application successfully goes through the management firm, the owner, and (in some cases) a
guaranty company, the lease contract is concluded. You may be required to pay necessary initial costs prior
to the contract date.

©® Conclusion of contract and payment of contract money

@ Moving in
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(©)

(D)

Start looking for apartments/condominiums

When finding an apartment or condominium, it is common and efficient to

search rental-property sites by using your desired conditions. The easiest option may be to visit
real estate agencies partnered with the university, tell them your desired conditions, and have
them search for rooms that meet your conditions (as closely as possible).

Such partner agencies help many international students, so your room search should go smoothly.
It is not easy to find a room that provides 100% satisfaction, so you should prioritize your
conditions.

Room, building,
equipment

-Second floor or higher
-Well-sunlit room
-Have numerous storage spaces.
-Loft

-Over (_m?

-Internet

-Separated bathroom and toilet

ent,
estimation,

requirements

House rant within O JPY

Initial costs within O JPY

Possible to use guarantor company
Possible to room share with friends (very
few rooms allow this; however,
subleasing, or if the number of people
living there is not the same as written
down on the contract, it could become a
reason to terminate the contract with you)
Allow playing musical instruments, having
pets (very few)

Location,
station

Within O minutes to the campus
Within 3 stations from Ostation
Q train line

Within O minutes walk from the
station

Commercial facilities in front of the
station

Monthly costs (e.g., rent and utilities)

You need to apply to use electricity, gas, water, and the internet. Don’t forget to register your
address. To use electricity and water, tenants need to apply for themselves. You can apply to start
using water and electricity via phone or email.

Tenants needs to be present at the time when gas and the internet become usable. For the internet,
it may take up to one month after your application to be able to start using it.

Also, once your lease has been concluded, you need to register your address at your local
government office within two weeks. Costs (other than rent) vary, depending on your usage.
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(E)

(F)

(©)

Preparation of furniture, etc.

Rental houses in Japan do not normally have furniture, curtains, and bedding. Japanese houses
have limited space; make sure you measure the width and height of the routes (e.g., stairs,
hallways, and doorways) that you will carry your furniture through—to avoid a situation where
the furniture you purchased is too big to be brought in.

Co-signer and guaranty company

When renting a room in Japan, it is common to have a cosigner. A cosigner has a legal obligation
to repay debts on your behalf—if you fail to pay your rent by the deadline, or you damage your
room and failed to pay the repair costs.

Normally, students ask their Japan-based relatives, referrals, or contacts, but if you do not have
anyone to ask locally, you may want to consider using a guaranty company. We can not be a
guarantor.

Signing the contract and moving in

A contract is an agreement that makes the rights and obligations of the lender and the renter clear.
Signing a contract means that you agree with what is written, and promise to abide by the
contractual provisions. Read the contract carefully, and ask the real estate agents for an
explanation if you do not fully understand the provisions.

When signing a lease, you are asked to sign the instructions, which list particularly important
provisions among the lease terms and documents (e.g., insurance conditions and procedures).

Contract term The contract term is normally two years, but in rare cases, it is one year.

Rent and managing fees| Includes amounts, payment dates, and payment methods.

Prohibited items Common prohibited items are:

* Pets
+ Playing musical instruments
- Altering the interior (e.g., changing wallpaper, painting, or drilling holes in the wall)

« Living with friends without permission or lending the room to friends
- Leaving personal items (e.g., bicycles) in common spaces

Contract renewal Is the contract renewable or not? If it’s renewable, what fees will the renter be

charged? (Normally, renters pay one month’s rent as a renewal fee.)

Cancellation of contract| - When is the renter required to inform the landlord about cancelling the contract?

+ Costs associated with cancellation and the refund of the deposit
(Generally, the owner can deduct repair costs from the deposit if the renter has caused
damaged to the room, either intentionally or accidentally.)
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(H) Residential manners and rules

(A) Waste separation

Japan has detailed waste-disposal rules. Be mindful that rules vary among localities. Each local government
has the waste-disposal rules posted in various languages. Read them carefully, and dispose of your waste
correctly.

Most local governments collect particular types of waste on particular days of week, and residents take out
their waste during designated hours. If you disobey the rules, your waste will not be collected, making the
waste-collection site unhygienic or dangerous.

Japanese people are particularly concerned about cleanliness. Your neighbors may notice unhygienic
conditions at the waste-collection site, and make a complaint that potentially results in a bad situation; the
offender could be denied his/her tenancy for violating the contract terms.

(B) Lifestyle noise

The lifestyle of your neighbors may not necessarily be the same as yours. For households with small
children or elderly people, vacuuming and using a washing machine at midnight are considered bothersome
noise. Also, when you invite your friends to your place, be considerate of your neighbors; do not talk in
loud voices or play loud music.

(C) Greetings
Japanese people bow when greeting or expressing their gratitude. They bow deeper when apologizing. If

you see your neighbors, greet them with a little bow and say, “Ohayo-gozaimasu (good morning),”
“Konnichiwa (hello),” or “Konbanwa (good evening).”

(D) Participation in events
Try to participate in local crime-prevention drills, which are organized by the apartment or condominium
you live in—or by your neighborhood association. Also, mochitsuki (rice-cake pounding), mikoshi-katsugi

(carrying miniature shrines) and bon-odori (a social dance) will be great opportunities to experience
Japanese customs.
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(3) Apply for student halls and company dormitories through the Global Education Center

A. Student halls

The university will notify students via notification boards when it has received invitations for tenants from
external student halls. (Students may need to apply directly or via the Global Education Center.)

B. Company dormitories

With the aim of having a deeper international understanding, the Foundation of Corporate Friendship
Network for Foreign Students runs a program, in which companies in Japan set aside some dormitory
rooms to international students. The Global Education Center is informed when such rooms are available,
and will notify students on notification boards. Read the conditions for residents carefully before you apply.

<Application considerations>

* Applicants are not allowed to inspect the company dormitory they applied for, or meet with the dormitory’s manager before
they have been admitted.

* Applicants need to wait for a minimum of one month (and up to three months) after application.

* Students who have been admitted to a company dormitory may be treated as scholarship recipients because companies
normally set the boarding fees at their dormitories generously low.

* You will need to attend an interview when you file an application through the university.

* Unlike apartments in the private sector, students need to apply through the university to live in a company dormitory.
Avrbitrary behaviors will not be tolerated, including when moving in and out. Make sure you always consult with the Global
Education Center when you have problems.
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Chapter 9 Precautions for students

Cultures, customs, and laws vary from country to country. To make your time as a student in Japan
fulfilling, understanding Japanese law and university rules would greatly help.

1. Drinking/Smoking

Laws and customs about drinking/smoking differ among countries. In Japan, drinking/smoking under the
age of 20 is prohibited by law. It is also illegal to offer minors a drink. Minors must have the courage to say
“no” to people who offer them a drink. Public manners must be observed for smoking. In many districts,
smoking on the street is strictly prohibited.

At Hosei University, drinking is (in principle) prohibited on all campuses. When social events that include
drinking are held in exceptional cases, students must follow the rules set by each campus.

2. Drug abuse
In Japan, it is illegal to use, possess, transfer, and grow drugs, and offenders are severely punished.

A single use of drugs will cause serious damage to your brain and nervous system. People take drugs “just
one time,” then quickly become addicted to them, ruining their health and lives.

Usage may initially start with light-hearted curiosity (e.g., “drugs sound like fun”), fellowship (e.g., “my
friends do it”), or incorrect information (e.g., “drugs make you feel refreshed”). However, before you know
it, you find yourself in an irreversible situation. If someone offers you drugs, you must reject them with a
firm attitude.

3. Solicitation by external organizations

We have been receiving complaints from students who have been subjected to relentless solicitation from
organizations that are unrelated to Hosei University. There have been cases in which students gave away
their contact information to such organizations on the street—and subsequently received high-pressure
solicitation via phone and email. Students must be careful about giving away their personal information,
and should consult the university if they are experiencing problems.

-96-



T10E BATOFEE
HAMEOREH FIETZ., AAROBE S~ T — 2SN ONREL  FOLTRM AL e d 5

ZEDRNEERBARXIRRAL RNV FET, HATOMEEZ 2 TWAHIT R E 51zl <, 2
WD WENEZ ZZADNTTIZEN,

1. BROMBEBIORHEBEFEL S TIEORE

HAREZEOTRMIE BEARIZIT4AA AL RTHRE LI E IR T, 7o, M, RFE - RFEBE
AR FEEAR SN2 T 22 A2 A SR D DA A DS FRODE VO RFEAN DY £ 77, R PRI T AR IC
SR E- TV o7 6 Ik 1 FERILO IS B D720 DIERE D3RO IR | TEDHTE
FTEFHTICNEZTONDLD , BLODREICLERIEREED | i T22E03RUITT,

2. MBEHORT 1 —)L

RIS EN I R EDNCRD IO AU £,

OB, ERME, HFEEE T D,
OA v B —r vy TIZBINT S
OMIEHA X v A, I F =BT 5
Ok H L attic=r ) —75
OttiA=IZZ T %
OlERREZIT D
(FEaRBR - WA | mE s T —T T A Ay a i y)
OEENONEE DD

R HENE A 3 OERRLEMELZ RODEL, BLOHLESR, EEICOWTH#ME S TRE, IV A
KRBV PRER EH AL T TR ENHETY, BRIIEE) O BARBIR AT ¥ 2 — VTR L > TH RV E
T, AR B ES HBRBMAEDEICELR LD, HZADDH=a— AR KEOF YT |7 —TC
T, Bz L T<TZEuy,

.97.



Chapter 10 Finding a job in Japan after graduation

Recruitment methods used by Japanese companies are often based on Japanese customs and manners, and
understanding them greatly increases the chances of securing a job in this country. For students considering
working in Japan after graduation, we encourage them to understand how recruitment works here, and start
preparation early.

1. Job-hunting in Japan and unique challenges faced by international students

Japanese companies basically adopt annual hiring, assuming that new recruits start working in April. Also,
companies have a strong preference for hiring students straight out of undergraduate or postgraduate
programs.

International students who have not secured a job upon graduation only have one year to stay in Japan for
job-hunting. Therefore, it is important that they start collecting necessary information early, to maximize
the chance of securing a job before graduation.

2. Job-hunting schedule

Job-hunting roughly proceeds as follows:
< Do self-analysis, and research the industry and specific work of interest.
< Participate in internship programs.
< Participate in career-guidance events and seminars.
<& Send companies the details about your interests. (This procedure is called Entry (==> kY —) in
Japan; it is not a job application.)
< Participate in company-information sessions.
<& Sit through screening tests (including written tests, aptitude tests, interviews, and group
discussions).
< Receive informal job offers from companies.

It is important that you have concrete future plans at an early stage. Know what you want to do, and your
aptitude for gaining knowledge about the industry and the companies you are interested in.

A job-hunting schedule may vary from year to year. To be able to feel relaxed when the companies’
screening-test season starts, students should collect information at the Career Center on a regular basis.
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3. Support of Hosei University

The Hosei University Career Center provides career information to international and Japanese students, and
it provides individual consultations. It also provides support that specifically caters to international students.
Students wishing to work in Japan after graduation are encouraged to actively use the Career Center. Then
you can make the career of your choice reality.

< Location of Career Center>
«Ichigaya Campus, 2F, Sotobori Building
+ Tama Campus, 2F, All-purpose Building

+Koganei Campus, 2F, Administrative Building

Please check the webpage for office hours of each career center and how to make a reservation. Advance
reservation is required for individual consultations.

https://www.hosei.ac.jp/careercenter/riyo/heikan/

Support for international students

« Information on internship programs

+ Transmission of career-information emails
+Holding career-guidance sessions
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Chapter 11 Emergencies
1. Traffic accidents

Traffic accidents occur frequently in overcrowded Tokyo. International students should be aware that such
accidents can be very serious. Please observe traffic rules when driving cars or riding bikes or motorbikes. If
you are involved in a traffic accident, please follow the following guidelines:

(1) If you are the victim of a traffic accident

Y¢ Exchange contact information with the other party
Ask for the address, hame, and telephone number of the other person or people involved in the accident and give the
other party your contact details. In the case of a car accident, be sure to confirm the other party’s information with the
driver’s license or other documents and license plate. This information is very important because you will need to
negotiate with the other party to claim for damages (see (3)).

Y Inform the police about the accident.
If you call the police (emergency number 110), police officers will come to inspect the accident site and write an
on-the-spot investigation report. The report is a record of the accident and an important document in determining who
is responsible. It is particularly important to submit a report when the accident results in personal injuries.

¥ Request a traffic accident certificate.
Request a traffic accident certificate from the Japan Safe Driving Centre office of the prefecture that has jurisdiction
over the accident site as soon as possible after the accident (an application to the Centre may be made by postal

transfer or at the counter). A victim needs this certificate to directly claim for compulsory automobile liability
insurance or to claim for a temporary payment.

Japan Safe Driving Centre: http://www.jsdc.or.jp/
How to apply for a traffic accident certificate: https:/iwww.jsdc.or.jp/en/tabid/142/Default.aspx
¢ Receive appropriate medical treatment for your injury.
Even if an injury does not seem serious at the time of the accident, the pain may increase or aftereffects may emerge
later. Be sure to go to the hospital for diagnosis and treatment even if there are no external injuries.

(2) If you caused a traffic accident
¥ Call the hospital and police.

The person responsible for a traffic accident must report it. Call the police (110) immediately and arrange for transport
to the hospital (emergency number 119) if the other person is injured.

¥¢ Exchange contact information with the other party.

Present your driver’s license and allow the other party to write down your name, address, and telephone number; ask
for the same information from him/her in return.

v¢ Liability for damages

As the person responsible for the accident, you may be held liable for medical expenses or compensation for damage.
Seek advice from your Japanese friends or the Global Education Centre on how to handle the situation. [see (3) and (4).]
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(3) Negotiations on compensation for damage
When injuries have been treated, the parties will begin settlement negotiations (resolution by
discussion). These negotiations can be quite complicated for both sides. Ask your Japanese friends to help
you find a consultation service (see (4)). Advice is also provided at the Global Education Centre.

(4) Consultation service for traffic accidents (free service)

Y¢Tokyo Traffic Accidents Consultation Desk

[Address] Nishi-shinjuku 2-8-1, Shinjuku-ku (3F, Tokyo Metropolitan Government Building 1)
[Telephone] 03-5320-7733

[Hours] 9:00-17:00 (Mon. — Fri.)

¥¢ Nichibenren Traffic Accident Consultation Centre

[URL] https://n-tacc.or.jp
This consultation centre specialising in traffic accidents is operated in cooperation with bar (lawyers’) associations
throughout Japan; lawyers will give advice on traffic accidents and arrange/examine settlement negotiations free of charge.
Advice is usually provided through a face-to-face consultation, but may also be provided by phone.

© Face-to-face consultation

Tokyo: Kasumigaseki 1-1-3, Chiyoda-ku (3F, Tokyo Bengoshi Kaikan) Tel.: 03-3581-1782

Shinjuku: Kabuki-cho 2-44-1, Shinjuku-ku(8F, Tokyo Health Plaza HYGEIA) Tel.: 03-6205-9531

Tachikawa: Akebono-cho 2-37-7(Koa-city tachikawa 12F)Tel.: 042-548-7790

Hachioji: Motohongo-cho 3-24-1, Hachioji-shi (City Hall) Tel.: 042-620-7227

Machida: Morino 2-2-22, Machida-shi (City Hall) Tel.: 042-724-2102

Koganei: Honcho 6-6-3, Koganei-shi (City Hall) Tel.: 042-387-9818

© Telephone consultation

: 0570-078325 10:00-16:30 (Mon. — Fri.)

Y¢ Japan Centre for Settlement of Traffic Accident Disputes

[URL] http://www.jcstad.or.jp/
This neutral and independent organisation made up of academics and lawyers provides settlement and other services. Call
the Centre or visit its website to find out how to access services and other information.

[Address] 25F, Shinjuku Monolith Bldg., Nishishinjuku 2-3-1, Shinjuku-ku, Tokyo
[Telephone] 03-3346-1756 [FAX] 03-3346-8714

v¢ Traffic accident consultation desk of ward/city offices
The ward or city office in the area where you live may have a consultation desk.
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2. Earthquakes
(1) Always be prepared.

Stabilise furniture with fall prevention tools, etc./Prepare an emergency bag (see (2))./Keep the bathtub filled with
water./Decide on an emergency meeting place if you live in Japan with your family./Confirm the safety evacuation area

(usually a park, school, or other designated space) in your local community./Participate in local disaster control/evacuation
drills.

(2) What you should put in the emergency bag
Emergency drinking water/emergency food (e.g., dry biscuits, canned food)/can opener/first aid kit (household
medicine)/flashlight/portable radio/new batteries/copies of your passport, health insurance card, and other essential
documents.
* Put these items in a backpack and keep it in a place you can get to easily.
* In the case of a major disaster, the lifeline (electricity, gas, and water) will be stopped. If the lifeline is not restored,
support from the local government or volunteers will be delivered in three days. It is therefore advisable to prepare
emergency food for three days.

(3) If an earthquake actually occurs
Indoors: Ensure your own safety first./Hide under a desk, etc. until the tremors stop./Confirm the safety of fire sources
(e.g., close the gas tap)./Open windows and doors to secure exits./Do not run outside quickly./Do not use an
elevator when going outside.

Outdoors: Move away from buildings or fences (because of the danger of things falling from above and fences
collapsing)/Evacuate to a large, safe place (e.g. a park)/Obtain correct information from the radio, or another
official source. If you are driving, park your car on the left side of the road, leave the car, and take refuge with the
car key left inserted.

* The most important thing is to stay calm. Even after the first large tremors stop, it is better not to go back inside right
away because aftershocks may continue for a while. It is very important to access and act on accurate information after
an earthquake.

* When a large earthquake occurs, obtain information from the local safe evacuation area, or radio, etc. after the tremors
have stopped completely.

* The Meteorological Agency measures seismic waves using seismographs in different areas immediately every
earthquake, forecasting the arrival of strong shaking and seismic intensity, and providing information as quickly as
possible, before the tremors intensify (usually several seconds before strong shaking begins). If you hear such an
emergency earthquake report on TV, radio, mobile phone, etc., take all necessary actions, such as protecting yourself,
securing an exit, and putting out fires, before the strong shaking begins.

(4) Other matters that require attention

When you leave your current address due to an earthquake, inform the Global Education Centre of your
whereabouts. If you are returning to your home country, submit a ‘notice of temporary absence’ if
possible. Emergency communications from the university are made via (1) university’s web site, (2) the
Global Education Centre’s website and (3) by group mail to e-mail addresses assigned by the university.
Keep contact with the university as much as possible as the university may provide certain types of aid or
receive inquiries from your family.
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3. Fire

If a fire occurs in your own room or the room next door, it may not be sufficient to extinguish the fire on
your own. Be sure to yell ‘Fire!” in a loud voice to let people around know. If the fire seems likely to
spread, report it to the fire station immediately (call the toll-free number 119 with no area code from
anywhere in Japan). As the fire station dispatches fire engines and ambulances, state first very clearly that
there is a fire and give our address correctly.

If you unfortunately experience a fire, you must first evacuate to a safe place. If firefighters, police
officers, or your landlord are there, act according to their instructions. Act calmly even if you are upset by

the shock of losing your room in the fire. The ward/city office will give you advice or find you temporary
accommodation in case of a fire.

4. Emergency contact

( Numbers to call during emergencies (Remember them!) \
% Crime/accident (to call the police) ——— 110 (no area code)

% Fire (to call afire engine) ——— 119 (no area code)
% Sudden illness (severe injury) (to call an ambulance) — 119 (no area code)

* In all cases, reports are responded to within 24 hours. To ensure a rapid response, convey the following information calmly
and correctly when making a call.

(1) Circumstances (whether if it is an accident, crime, fire or sudden illness)

(2) In case of an accident, the address or a landmark of the site

QB) Your name /

Emergency hospitals (holiday clinics)
In case of a sudden illness, you can get an examination or treatment (first aid only) at an emergency
hospital, even when other hospitals are closed on Sundays or public holidays, or at night on weekdays.
Emergency hospitals in your area can be found by calling the numbers below.
Tokyo Fire Department medical facility hotline (24/7 service)

Tel.: Tokyo’s 23 wards: 03 - 3212 - 2323 [from mobile phones: #7119]

Tama area: 042 - 521 - 2323 [from mobile phones: #7119]

\_ J
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Appendix 1 Pre-enrollment, and Pre-graduation checklist
(1) Pre-enrollment checklist

0

O 0O0Oood

Find a residence.

Resister your residency at your local city/ward office.

Enroll in national health insurance at your local city/ward office.

Obtain a resident card from your local city/ward office and submit it to your department/school.
Open a bank account.

Subscribe to mobile phone and Internet services.

Submit your information and apply for scholarship and tuition reduction through online (Formzu).

2 For those living in Japan before attending Hosei University (e.g., studying at a Japanese language

school or technical college)

2-1 For those moving to attend Hosei University

[J Find a new residence.

] Submit a notice of relocation to the city/ward office of your previous address.

[J Return your national insurance card (not necessary for those moving within the same city).

[J Submit a notice of change of address to the post office.

] Submit a notice of relocation and enroll in national health insurance at the city/ward office of your

new address.

[J Submit a notice of change of address to your bank.

] Submit a notice of change of address to your mobile phone/credit card providers and other relevant

companies.

2-2 If your student resident status is valid for three or more months

L] Submit a Notification of Leaving/Transfer from the Accepting Organization to the Immigration

Bureau. p. 34

2-3 If your student resident status is valid for less than three months

(] Renew your resident status. p. 22

[ Submit your new residence card through online (Formzu).
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(2) Pre-graduation checklist
1 If you plan to attend another university in Japan
[] Submita Notification of the Accepting Organization to the Immigration Bureau. p. 34
(Only if you plan to attend another university. This is not necessary if you are a Hosei University
undergraduate planning to attend a Hosei University graduate school.)
] Renew your resident status depending on your period of stay. p. 22

2 If you plan to be employed in Japan
[] Submita Notification of the Accepting Organization to the Immigration Bureau. p. 34

1 Change your resident status to a type that allows employment. p.32

3 If you plan to return to your home country
3-1 Residence
[J Notify the apartment manager or real estate company of your scheduled move-out date at least one or
two months in advance.
[J Follow the procedures necessary to cancel electricity, gas, water, Internet and other services and
settle bills.
[ Clean your apartment thoroughly. Throw away garbage at the designated site on the designated day.
Dispose of furniture, electrical appliances, bicycles and other bulk waste in accordance with local

city/ward office procedures.

3-2 City/ward office
L1 Submit a Notification of Departure from Japan at your local city/ward office.
L1 Return your national health insurance card and pay any related fees.
L1 Return your Individual Number card.
LI If you are a national pension scheme member, follow the procedures for receiving a lump-sum
withdrawal payment.
When you apply for the Payments, all your coverage periods in the past shall be used as the base to
calculate your Payments amount. Once the Payments are entitled to you, these periods will no longer
be valid periods in the future.
3-3 Bank/mobile phone
1 Close your bank account in consideration of the timing of deposits and withdrawals.
DO NOT close the account if you are expecting withdrawals to settle phone, credit card or other bills.
[J Cancel your mobile phone subscription and other services and settle bills.

- 112 -



3-4 AEEH)E
OANEEHD~ TEEWEESICEET 2 mit ##H45, p.33

3-5 72
OHEY DB, ZEBTHERL— F2RAY 5,

4 2B IEEIH
K%
OWMBZIR U T, EREAE « AR ER EOHEL T 5
O ¥RUTHE CERWESIE. FTROFE « 7R CARROZ BRI OV THEET 5.

OMEEENOHEY TV HARZIRAT S
OF v V7 —~ERRET D (Fv U7l 27 206 @EBIRERST 27 D)

-113 -



3-4 Immigration Bureau
[] Submit a Notification of the Accepting Organization to the Immigration Bureau. p. 34

3-5 Airport
[1 Return your Residence Card at the airport upon departure from Japan.

4 Items applicable to all students
University
1 Apply for an academic transcript, diploma and other certificates as necessary.
L1 If you are unable to attend the graduation ceremony, check with your department/school regarding
the receipt of your diploma.
] Return any borrowed library book(s).
] Report your career plans to the Career Center (via the Career/Employment System).
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Appendix 2 List of immigration bureaus

Immigration Services Agency of Japan of the Ministry of Justice
1-1-1 Kasumigaseki, Chiyoda-ku, Tokyo

Tel: 03-3580-4111

http://www.moj.go.jp/isa/index.html

Tokyo Regional Immigration Services Bureau
5-5-30 Konan, Minato-ku, Tokyo
Tel: 0570-034259 ex. 410 (Student Inspection Department)

(Examination of residence status for international students)

<Access>

@ Take the Metropolitan Bus “Shinagawa Futo Junkan” at JR Shinagawa Station Konan Exit (East Exit), and get off at
“Tokyo Nyukoku Kanrikyoku-mae.”

@ It is a 15-min walk from “Tennozu Isle Station” on Tokyo Monorail or Tokyo Rinkai Kosoku Line (served by Saikyo
Line)/

Tachikawa Branch Office
Tachikawa Legal Affairs Joint Government Bldg., 3-31-2 Kita, Kunitachi-shi, Tokyo Tel:
042-528-7179

Yokohama District Immigration Office
10-7 Torihama-cho, Kanazawa-ku, Yokohama-shi, Kanagawa
Tel: 0570-045259  045-769-1729

Kawasaki Branch Office
Kawasaki West Joint Government Bldg., 1-3-14 Kamiaso, Aso-ku, Kawasaki-shi, Kanagawa
Tel: 044-965-0012

/Consultation Support Center for Foreign Residents \
Set up by the Immigration Bureau and local governments, the Support Center offers consultation services

for foreign residents in Japan—concerning matters such as visas and administrative procedures. They have

staff members who speak various languages (e.g., English and Chinese), so feel free to visit them.

Shinjuku Mulitcultural Plaza, Tokyo Kenko Center “Haijia,” 11F, 2-44-1 Kabukicho, Shinjuku-ku, Tokyo
Tel: 03-3202-5535 Fax: 03-5155-4039

Immigration Information Center
Established by the Immigration Bureau, the Information Center provides consultation and services related
to immigration and visas. They have staff members who speak various languages (e.g., English and
Chinese), so feel free to visit them.

5-5-30 Konan, Minato-ku, Tokyo
10-7 Torihama-cho, Kanazawa-ku, Yokohama-shi, Kanagawa

Tel: 0570-013904 03-5796-7112 E-mail: info-tokyo@i.moj.go.jp

\_ /
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Appendix 3
Hosei University’s student organizations for international exchange

(1) International Students Supporters for English-based Degree Programs
Senior students offer advice and support to freshman considering daily life and studies in their native
tongue or English.If you have any problems in Japan, please feel free to contact them.

(2) Hosei University International Club: Hi-C Orange

Hi-C Orange is a club consisting of Japanese students. It aims to organize exchange events with
international students at the university. By hosting the Japanese speech contest (with many international
students participating), going to fireworks displays, watching the Big Six University Baseball League
Tournament, and other activities, they deepen a mutual understanding between the international and
Japanese students. One of the largest benefits of studying abroad is making many good friends, so
international students are encouraged to actively participate in these activities.

(2) Hosei University International Club: FiTus

FITUS is a club consisting of Japanese students in the Tama campus. It aims to organize exchange events
with international students at the university. One of the largest benefits of studying abroad is making
many good friends, so international students are encouraged to actively participate in these activities.

Appendix 4
If you get sick or injured

(1) Clinics at Hosei Univ.(Please refer to the ‘Chapter 5 Health Management” )

(2) To search for Doctors

+ Tokyo Metropolitan Health and Medical Information Center (Tokyo-to Hoken Iryo Joho
Center)

Tel: : 03-5285-8181

Business Hours : 9 : 00~20 : 00 (Daily) English/Chinese/Korean

URL: https://www.himawari.metro.tokyo.jp/qql3/qqport/tomintop/

+ AMDA International Medical Information Center

Tel : 03-6233-9266

Business Hours(TEL) : 10 : 00 ~ 16 : 00
English/Chinese/Korean/Thai/Spanish/Portuguese/Filipino/Vietnamese
Available languages may vary depending on day of the week.

https!//www.amdamedicalcenter.com/

(3) Need an accompanying person
You can ask the company called GTN to go along with you to a hospital etc.
(Fee ; 2,300yen/1 hour)
Tel : 03-5155-4674
Business Hours : 10 : 00~18 : 30 English / Chinese / Korean / Vietnamese / Nepali /
Mongolian / Spanish / Portugese

(4) Emergency

Call 1 19 (English-speaking Operator)
URL: https!//www.realestate-tokyo.com/living-in-tokyo/emergency-phone-numbers/
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Appendix 5

Organizations and consultation centers for international students

(1) Hosei University Counseling Office

The faculty and specialist counselors provide individual consultations to the
students of Hosei University. They advise them about everyday-life problems,
interpersonal problems, and academic problems. Feel free to use this service.

Campus Place Tel Open hours
Mon 9:30-17 : 00
Tue - Fri 9:30-16: 30
Ichi 4F, Fujimizaka Bldg. - - .
chigaya » Fujimizaka Bldg 03-3264-9493 % Counselor consultation hours
Mon 9:50-18: 00
Tue - Fri 9:50-16: 40
Mon - Fri 9:30-16: 30
Te 2F, All- Bld - - i
ama purpose B9 042-783-2158 % Counselor consultation hours
Mon - Fri 10:00-16: 30
Mon - Fri 9:30-16: 30
4F, Administrative
K i -387- .
oganel Bldg 042-387-6050 % Counselor consultation hours
Mon - Fri 10: 00-16 : 40
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Consultation centers for foreigners living in Japan

(1) Tokyo Metropolitan Foreign Residents Consultation Center
Provides consultation services for foreigners living in Tokyo—about matters related to medical care, education, law, and
everyday life.
[Address] 3F, Tokyo Metropolitan Government Building No. 1, 2-8-1 Nishi-Shinjuku, Shinjuku-ku
[Tel] English 03-5320-7744 ( Mon - Fri) Hour: 9:30 - 17:00
Chinese 03-5320-7766 (Tue, Fri) Hour: 9:30 - 17:00
Korean 03-5320-7700 (Wed) Hour: 9:30 - 17:00

(2) Human Rights Counseling Officer for Foreigners (at the Tokyo Legal Affairs Bureau)
Human-rights protection officers provide consultation for foreigners on everyday-life matters, including troubles with
part-time work.

[Consultation hours] 9:00 - 17:00 (in English ,Chinese, Korean, Filipino, Portuguese, Vietnamese, Nepali,
Spanish, Indonesian, Thai)

[Address] Tokyo Metropolitan Government Building No. 2, 1-1-15 Kudanminami, Chiyoda-ku, Tokyo
“Human rights Counseling Office at the Tokyo Legal Affairs Bureau”

[Tel] 0570-090911

[Website] http://www.moj.go.jp/JINKEN/jinken21.html (Webpage of the Ministry of Justice)
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(3) Machida International Center: Advisory services regarding the daily life of foreigners
For foreigners, volunteers who are also the residents of Machida Town provide everyday-life

information, offer consultations on life matters, help administrative procedures, and other

support.

[Consultation hours] Tue, Thu & Sat 13:30 - 15:30 (in 8 languages, reservation required at least 5 days in
advance )

[Address] 4F, Machida Shimin Forum, 4-9-8 Haramachida, Machida-shi

[Tel] 042-722-4260

[Website] http://www.machida-kokusai.jp/

Medical and mental-health consultation centers

Living in a city away from home can subject you to s variety of physical and mental stressors, but they are
not limited to international students. If you are having physical or mental problems, don’t keep them to
yourself. Seek support, so counselors can give you advice. You can remain anonymous, and your privacy
will be strictly protected.

(1) Tokyo Metropolitan Health and Medical Information Center

© Tokyo Metropolitan Medical Institution Information Service “Himawari”
[Website] https://www.himawari.metro.tokyo.jp/qql3/ggport/tomintop/

This is a 24-hour, online, medical-institution search service.

© Health and Medical Welfare Consultation

Counselors offer consultation about health and medical care.

[Consultation hours] 9:00 - 20:00 (everyday) (In English/Chinese/Korean/Thai/Spanish)
[Tel] 03-5285-8181

(2) Tokyo Inochi-o-denwa
[Website] http://www.indt.jp/
[Online consultation] https://www.inochinodenwa-net.jp/

© Telephone consultation
You can receive consultations anonymously if you wish. (Your privacy will be strictly protected.)
[Consultation hours] Sun, Mon & Tue 8:00~22:00
Wed, Thu & Sat 24 hours
[Tel] 03-3264-4343

© Saturday medical consultations

Medical specialists offer free telephone consultations about health and medical care.
[Consultation hours] 14:00 - 17:00 (Except Saturdays & holidays)
[Tel] 03-3264-4343
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(3) Tokyo-Tama Inochi-no-denwa (telephone consultation)
[Consultation hours] 10:00 - 21:00 (365 days)

On the third Friday and Saturday of each month, consultation is available 24 hours.

[Tel] 042-327-4343

Consultation on troubles related to part-time work

The Tokyo Metropolitan Government Industry and Labor Bureau and local labor- administration officers
offer consultation services. These services concern various part-time, job-related problems, including
wages, treatment, and workplace injuries. Some offices have English and Chinese interpreters for
foreigners.

To receive a consultation, you need to contact a labor-administration office located in the same district as
the company that employs you as a part-time worker. (You can find contact info on their website.)

Toyo Metropolitan Government Labor Consultation Center (Labor consultation for
foreigners)
https://www.hataraku.metro.tokyo.lg.jp/soudan-c/center/consult/guide.html

9:00 - 17:00 (Mon - Fri) 17:00 — 20:00 (nighttime consultation, Mondays & Fridays only)
9F, Tokyo Shigoto Center. 3-10-3 lidabashi, Chiyoda-ku, Tokyo

Mon — Fri: 2 PM — 4 PM (in English)

Tue, Wed, Thu: 2 PM — 4 PM (in Chinese)

03-3265-6110

2F, Gata City Osaki West Tower, 1-11-1 Osaki, Shinagawa-ku, Tokyo
Tue: 2 PM —4 PM (in English)
03-3495-6110

3-22-10 Minami-cho, Kokubunji-shi, Tokyo

Wed: 2 PM — 4 PM (in English)
042-321-6110
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Appendix 6

Aiming towards becoming a ""Green"" University

[Hosei University Environmental Charter

Under the vision of "Open University - Hosei 21" the university will strive to realize a
"Green University" as a university-wide in order to achieve harmony and co-exist with
the earth's natural environment as well as to better mankind through various activities
beginning with education and research.

Hosei University’s efforts for environmental issues

Hosei University enacted an "Environmental Charter" in March of 1993 and began to implement concrete efforts towards
realizing a "sustainable society”. In September of the same year Hosei became the first comprehensive university in Japan to
receive 1SO14001 certification (International Standards for Environmental Management) for building '92 Building. In
October of 2001 the environmental management system registration was expanded for the entire Ichigaya campus and then
again for the Tama campus in 2004. The university continues to reform campus environments in order to realize the aims of
the "Environmental Charter". We plan to further expand the scope of these activities to cover the Koganei campus and
affiliated schools in the future.

Learn about the environment

In striving to improve the environment, the university is aware (as an educational and research institute) that it is responsible
for educating people about the environment. To provide our students and the general public with opportunities to learn about
the environment, the university holds pertinent lectures, seminars, and symposiums. Also, by organizing eco-tours, we have
been attempting to deepen people’s understanding of environmental issues through actual experiences.

We publicize these events and activities on the notice boards as necessary. We encourage students to participate in them.

Start with little things around you, although they may be a little burdensome.

(1) Reduce waste!

In addition to recycling, you are encouraged to reduce the amount of waste you produce. For example, at a university, a large
amount of paper is used for lectures and seminars (e.g., photocopying and printing). Most paper is discarded after use. Let’s
try to reduce paper waste by copying on both sides of the paper and using recycled paper. We are currently installing
wastepaper collection boxes, so we ask you to place used paper in them.

(2) Separate waste for recycling!

We are currently installing six types of waste-separation boxes: combustible waste, incombustible waste, bottles, cans, PET
bottles, and batteries. Please help our recycling efforts by correctly using these boxes.

(3) Become a green consumer!

Green consumers preferentially choose products and services that put a minimum impact on the environment. The number of
“green” (i.e., environmentally friendly) stationery products is increasing.

The university is asking our suppliers to make efforts to select products with less environmental impact.

Make it the Century of the Environment

Conserving or improving the environment is impossible without changing our lifestyle. The lifestyle of the 20" century was
based on mass resource extraction, mass production, and mass disposal—all for realizing a convenient, comfortable life. Now
we need to do things that are “a little inconvenient and burdensome.” The actions of each one of us at the university can help
make the 21%t century the “Century of the Environment.” Are you willing to change your lifestyle?
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